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Introduction (average of 10% of the word count)

The Introduction tells the reader what the report is about (but not its purpose). It sets the project in its wider context, and provides the background information the reader needs to understand the report. The Introduction: introduces the topic of the report in context.



























Main Findings (Make sure to update the months according to your assignment requirements.).

The stock budget for the six months to 30 November is:
	June	July	Aug	Sept	Oct	Nov
	£000	£000	£000	£000	£000	£000
Opening balance	 	 	 	 	 	 
Stock purchased	 	  	 	 	 	 
	 	  	 	 	 	 
Cost of Stock sold						
(% of sales, Use the percentage given in the assignment)	(   )	(   )	(    )	(    )	(    )	(   )
Therefore Closing stock	   	   	     	 	 	 


The cash budget for the period to 30 November is:
	June	July	Aug	Sept	Oct	Nov
	£000	£000	£000	£000	£000	£000
Cash receipts 	Sales net of  		 		 		 		 		 		 
Cash payments	Administration  	(      )	(     )	(     )	(     )	(     )	(    )
Stock purchased  	(     )	(     )	(     )	(      )	(     )	(     )
Repayments of loan  	(   )	(    )	(     )	(     )	(    )	(     )
Selling expenses  	(    )	(    )	(    )	(    )	(    )	(     )
Taxation paid	-	-	(     )	-	-	-
Interest payments	(   )	(     )	(    )	(    )	(   )	(     )
Shop refurbishment	       -	  (    )	 (    )	    (    )	       -	       -
Cash surplus (deficit)	 	 	 	 	 	 
Opening balance	 	 	 	 	 	 
Closing balance	 	 	 	 	 	 


The (accruals-based) budgeted Profit & Loss Account for the six months ending 30 November is:
	£000	Calculation
Sales 	 	 
Cost of goods sold	(       )	therefore  
Gross profit	 	                                       
Selling expenses	(       )	 
Admin Expenses	(       )	 
Credit card charges	 (       )	                                         
Operating profit	 	
Interest payable	   (     )	                                         (Note 5)
Profit for the period	 	

 Sub Headings can be included



















Conclusion (average of 10% of word count)
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