University of Wales, Trinity Saint David, Lampeter
PALEOENVIRONMENTAL ARCHAEOLOGY LABORATORIES:

SAFETY AND SECURITY REGULATIONS AND GUIDELINES
1.
INTRODUCTION
1.1
This document draws attention to matters of safety and security relating to the use of the PALAEENVIRONMENTAL ARCHAEOLOGY LABORATORIES (henceforth referred to as 'the Laboratories'), which comprise the Atomic Absorption Spectrophotometer Laboratory, Chemical Preparation Laboratory, Dendrochronology Laboratory, Dionex Laboratory, Faunal & Human Remains Laboratory, Palaeobotanical Laboratory, Pollen Preparation Laboratory, Sediments & Soils Laboratory and Teaching Laboratory.

1.2
Matters concerning safety in universities are governed by the Health and Safety at Work Act 1974. Within the Department, day-to-day responsibility is the concern of the Laboratory Technician (Dr Rod Bale), who is the Laboratory Safety Officer. Contact: r.j.bale@uwtsd.ac.uk.
1.3
Should the Laboratory Technician become aware of any infringement of Health and Safety Regulations applicable to the Laboratories it is their duty to remind the offender of the relevant rules. Failure to comply shall be reported to the Chair of the Department who will take appropriate action. This action may include banning the individual from the Laboratories.

1.4
Although certain individuals are identified as having special responsibility, health and safety is everyone's concern and any offender is liable to prosecution under the Act.

2.
ACCESS TO THE LABORATORIES: HOURS AND CONDITIONS

2.1
Access to the Laboratories is restricted to named users who have undertaken to abide by the health, safety and security regulations detailed in this and other H&S documents provided the University.

2.2
Hours of access. Unless there are exceptional circumstances, the Laboratories will not be used outside normal office hours. If work is to be undertaken at other times then the Laboratory Technician must be informed. Undergraduate students may not use the Laboratories outside office hours unless a member of Academic Staff is present.

2.3 The Laboratories will be locked when not in use.

2.4 Permitted laboratory work. The type of work permitted in the Laboratories is restricted thus:

1. Individuals using the Laboratories are only allowed to undertake a range of analytical work for which they have been trained by a member of Academic Staff, and have satisfied the member of Academic Staff responsible for overseeing their work that they have the competence to undertake the work 

2. PROHIBITED OUTSIDE NORMAL OFFICE HOURS - Any hazardous operation involving obvious fire, explosion, poison or personal injury risks. 
3. RESTRICTED - Any hazardous operation involving obvious fire, explosion, poison or personal injury risks is permitted ONLY when a second person is present. In the case of undergraduate students, such work must be supervised personally by a member of Academic Staff.

2.5
Smoking, eating and drinking are STRICTLY FORBIDDEN in the Laboratories. No food or drink should be taken into the Laboratories.

2.6
The use of radios, cassette recorders, etc., for personal entertainment is not permitted.

General guidance

These rooms are a working environment

We ask that you be mindful of other users 

We ask that all bags, coats and personal belonging are stowed away safely

You may bring your personal laptops

Protective clothing, if needed, will be provided or advised for purchase in advance

All accidents, incidents, spillages, etc. be reported to the staff

All incidents should be reported to the on-line HELP and REPORT, via the Hwb, see 
Accident / Incident Report Form (Ffurflen adrodd ar Ddamwain / Ddigwyddiad) (uwtsd.ac.uk)
Updated 2023
Please note: 

For HPAH5080/6080 lab coats can be worn as well as protective gloves. We will provide these but if anyone has allergies to the fabrics they should let us know. Gloves are usually latex free, in S, M or L size.
