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Personal Reflective Report:

1.Introduction
This report provides a reflection on my personal experience studying Business Management, focusing on key outcomes and personal developments I have achieved throughout the module. I have written about specific topics such as Time Management, Paraphrasing and Citations, as I believe these topics have had a meaningful impact on my academic journey. Each key outcome contributed to shaping my skills and understanding into the module, both in theory and practice. Through this reflection I aim to assess how these topics influenced my learning experience and enhanced my academic performance as well as supporting my overall growth as a student.
2.Description of Experience/Personal Reflection
During this module, one of the most valuable areas of learning for me came from my personal experience with paraphrasing, time management, and engaging in collaborative group activities. These group activities were a central part of our in-class learning. For example, we often read through a given paragraph together and worked to identify where citations or paraphrases appeared. This exercise not only improved my ability to recognise correct referencing but also gave me the opportunity to work alongside my peers. Collaborating in this way significantly impacted my learning growth, as it allowed me to see different perspectives and approaches to the same task. I found that discussing ideas openly with classmates often made challenging concepts easier to understand—particularly those related to citations, an area where I have always struggled due to difficulties with English grammar.

The classroom activities extended beyond simply identifying citations. On several occasions, we were tasked with rewriting entire paragraphs, paying close attention to accuracy, clarity, and grammar. These sessions also involved highlighting mistakes in a text and discussing how to correct them. This practical, hands-on approach helped me to internalise the rules of paraphrasing and gave me a deeper awareness of how written work should be structured in an academic context. I also found that the process of carefully reading, identifying errors, and rephrasing content sharpened my ability to engage critically with written material.

Throughout the module, I engaged in a considerable amount of reading, both in preparation for classes and during activities themselves. I have read through all the academic module PowerPoints which was provided for this term included academic texts provided, online resources for revision, and the content of peer-reviewed articles we used for in-class discussions. This sustained reading not only strengthened my comprehension skills but also improved my familiarity with academic vocabulary and sentence structures, which, in turn, supported my paraphrasing skills.
I have read through all the academic module PowerPoints which was provided for this term included academic texts provided, online resources for revision, and the content of peer-reviewed articles we used for in-class discussions. This sustained reading not only strengthened my comprehension skills but also improved my familiarity with academic vocabulary and sentence structures, which, in turn, supported my paraphrasing skills.

I find both paraphrasing and time management to be relatively straightforward. I strongly believe that time management is a critical skill, whether in university or the workplace. Being organised allows you to work more efficiently, reduce stress, and maintain a higher quality of output. Learning to manage one’s own time effectively is not only crucial but also deeply rewarding. At this stage of my life, I am not currently employed, which has given me more free time to dedicate to my studies. This extra time meant I could stay on top of my revision and assignments without feeling rushed or overwhelmed. As a result, I was able to complete and submit my assignments well before the deadlines. Doing so lifted a significant weight off my shoulders and gave me the freedom to focus on other priorities in my personal life.
the combination of sustained reading, active paraphrasing practice, and disciplined time management has been instrumental in my learning journey throughout this module. I have gained greater confidence in my academic writing skills, developed stronger organisational habits, and learned the value of approaching tasks with both focus and preparation.

3. Evaluation:
Paraphrasing was another area I developed confidence in. It helped me present information in my own words while demonstrating understanding and avoiding plagiarism. I learned to break down complex ideas and rephrase them clearly, which also deepened my comprehension of the content. However, not everything went smoothly. I occasionally struggled with critical analysis and referencing. At times, I found it difficult to evaluate sources or connect them effectively to my arguments. My referencing also lacked consistency, which impacted the professionalism of my work. These issues highlighted a need to develop better research and referencing skills.
To handle these challenges more effectively in the future, I need to strengthen my ability to critically evaluate academic sources and apply referencing techniques correctly. Attending academic skills workshops, using referencing tools, and seeking feedback from tutors will help improve these areas. Additionally, reading more journal articles and academic texts will expose me to different writing styles and improve my critical thinking.

4. Conclusion:
In conclusion, this module has played a central role in strengthening my academic abilities, particularly in the areas of time management and paraphrasing. Both skills have made a significant difference to the way I approach learning and studying. By developing a stronger sense of organisation and structure, I was able to remain consistent with my revision, complete tasks in advance, and minimise the pressure that often accompanies approaching deadlines. This improvement not only reduced stress but also allowed me to focus on producing higher-quality work.
Equally important, the consistent practice of paraphrasing has helped me engage with complex academic materials more meaningfully. Instead of simply memorising information, I learned to analyse, interpret, and restate ideas in my own words. This not only improved my writing clarity but also gave me greater confidence in expressing arguments in an original and academically appropriate way.
Beyond academic benefits, these skills have contributed to my personal growth, teaching me discipline, independence, and resilience. I now view challenges with a more positive and proactive mindset. Overall, this module has given me a strong foundation that I will continue to expand upon throughout my academic journey and future professional career.
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