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[bookmark: _Toc60585505]Introduction
The purpose of this report is to reflect on my learning throughout this module based on the Gibbs reflection model on analytical and critical thinking, public speaking and giving presentations, CV writing and reflective writing skills. Reflection is an essential process in learning and workplace which enables individuals to enhance their skills and knowledge daily while promoting self-awareness.
[bookmark: _Toc60585506]Reflection on skills learnt
During learning, various skills were covered in the module which I need to reflect on. The following is my reflection on the acquired skills based on the Gibbs reflection model: 
[bookmark: _Toc60585507]Public speaking and giving presentation
Description. I noticed that this skill is important in reporting and presenting ideas when engaging in group discussion and infront of a crowd. According to Menz (2020), these skills enable you to stay engaged with your audience while making a presentation and create positive perceptions in their mind. It was essential for me to create strategies so as to develop a positive attitude towards learning public speaking and giving presentation. 
Feelings. I feel nervous when speaking and presenting ideas before the audience whenever it is my turn. During the learning process, I learnt the importance of preparing in advance before making a presentation or public speech so as to have confidence. This promoted my self-esteem before my audience and understood the importance of connecting with my audience (Morgan, 2016). 
Evaluation. I have a good ability to prepare appropriate presentation structure as well as being more proficient in using visual aids when making a presentation. I have developed the capability of engaging my audience when speaking in public so as to make the audience more engaged. This is essential since it enables me to get questions and concerns needed to improve my presentation. It was also easier for me to communicate effectively to the audience and team members through monitoring my nerves to enhance my confidence during the presentation and public speaking. I, however, experienced challenges in using correct body language such as gestures and tonal variation. Also, I became impatient with individuals who lag behind in points I had put across. 
Analysis. I have learnt that good presentation and public skills are promoted with positive thinking and passion. According to Hendrawan and Daryanto (2019), the aspect of nervousness is eliminated from an individual who has passion and positive thoughts. The effectiveness of presentation skills is enhanced when an individual has both a good knowledge of presenting and that of sharing ideas. I have appreciated that these skills are promoted when appropriate communication skills are identified, and feedback of the audience is considered in improving it. It is clear that confidence is critical in ensuring I deliver a quality presentation and public speaking before the audience. Lastly, I need to improve on the use of nonverbal cues in order to be an effective public speaker while demonstrating facts. 
Conclusion. It very important for lectures to empower students with both public speaking and presentation in order to ensure they are able to present their ideas before the audience in a clear manner. This will enable them to be effective in their future workplace. 
[bookmark: _Toc60585508]CV writing
Description. I noticed that this skill is essential in ensuring a standard CV is designed to increase the probability of securing employment. It is clear that desirable CV to the employer needs to be specific, appealing, less than 2 pages and attractive Haasler (2013). Being an essential skill, it was important for me to put strategies in place to enhance the CV writing skill ability.  
Feelings. Before engaging in this learning, my feeling was that employers were interested with a detailed CV of almost 10 pages, presenting many experiences, skills and my hobbies during a job application. However, I noted that good and presentable CV is the one that is brief, free from any gaps, contain all relevant and practical skills, hobbies, experiences and specific details that reflect an individual. I feel the importance of ensuring the CV is attractive and use official emails during a job application. 
Evaluation. At the moment, I have several CV formats and samples which I can use when practising and developing a desirable CV that matches with the job to be applied. I am aware of the CV format, which I can follow when writing a CV. I, however, experienced challenges in preparing standard CV that meet the professional requirement in terms of length and attractiveness. I have also failed to understand the specific requirement of modern employees concerning meeting their specific requirement. 
Analysis. I currently feel that learning on CV writing has enabled me to understand the significance of having a CV that is standard, brief and very attractive. This skill has enabled me to understand some of the expectations of employers in the current job market as well as ways of enhancing my chance of securing a job in the competitive job market. The skill has enabled me to understand the consistent and general format of developing standard CV, effective ways of including relevant skills, education background, hobbies, achievements and details needed by employers. I have appreciated the importance of developing the CV that is free from career and skill gaps as well as with correct grammar to create a positive picture to the potential employer. 
Conclusion. In order to enhance my employability capability, I need to practice frequently so as to understand the right standard CV, which is attractive and expected by employers in the future. I need to engage group members and mentor in order to improve this skill further.  
[bookmark: _Toc60585509]Analytical and critical thinking skills
Description. I noted that these skills are essential since analytical skills enable an individual to break a complex issue into simple parts while critical thinking allows one to think rationally while establishing how certain ideas are connected. For this case, I can utilise these skills to determine link ideas, approach problems and build arguments. It is therefore essential for me to determine suitable approaches to enhancing these skills to be effective in learning and future workplace. 
Feeling. Before learning analytical and critical thinking, I used to feel that there is no connection between building arguments and defined ways of approaching problems using analytical and critical thinking skills. I used to think and feel that these skills are the same, but at the moment, I am able to distinguish the two skills during their application in real life. I also use to think and feel that critical thinking skills are an independent skill, but now I feel it works effectively when an individual has developed other skills like evaluation, communication and decision-making skills. 
Evaluations. I have learnt that analytical and critical thinking skills require an individual who is patient, open-minded and able to link various concepts; the aspects which I lack. However, I have good abilities to gather adequate information, focusing on the evidence and facts, organise information and determine trends. I am good in making decisions from available options, asking questions, formulating ideas and verifying evidence (Skoyle., 2019). This is essential in the development of these skills. 
Analysis. Following the learning of analytical thinking skills, I am able to breakdown information into various manageable steps while analysing it. It has enabled me to understand how to use facts derived from given information to support my conclusion. It has further helped me to understand ways of gathering important information, focus on the evidence and understand relationships that exist between ideas. The learning of critical thinking skills has enabled me to develop the ability to assess, questioning, verifying, interpreting and formulating ideas and arguments. I am able to make an appropriate judgement based on the information presented to me. At the moment, I can consider options available before arriving at a conclusion while enhancing the implementation of change where necessary when managing issues (Pitan, 2016).
Conclusion. As a focused student, I have learnt that both analytical and creative thinking skills are key to succeed in my studies. I have appreciated the importance of these skills in linking ideas and arguments hence essential skill in my future workplace.  
[bookmark: _Toc60585510]Reflective writing skills
Description. Reflective writing is an essential aspect to student since it involves thinking of the past experiences, events and situations. It is important to me as a student in UWTSD since it enables me in thinking about my learning in the module while identifying areas of strengths and weaknesses so as to build my skills (Cottrell, 2015). I noticed its importance in assessing my skills before involving in group discussions and determining areas that require further improvements. 
Feeling. Before learning the reflective writing, I used to think and feel that learning simply entails acquiring knowledge from the lecturer in improving my skills. But I have identified and feel how reflective writing improves my learning by focusing on my past experiences and events in order to improve my future. I feel the importance of other skills like communication and critical thinking in enhancing my skills in reflective writing. It interprets my learning and thinking, using a defined process and models (Ryan, 2011). 
Evaluation. I found myself too busy to the extent of lacking ample time of engaging in reflective writing. This activity requires a cool learning environment with very minimal distractions which is a bigger challenge to me since I experience a lot of distractions that disrupt reflective writing (Ryan, 2011). I lack the proper skills and experiences of reflective writing on my past learning activities. However, I am a motivated individual who is ready to engage in new learning that promotes my skills. I have committed a lecture and active group who are able to offer assistance on the ways of enhancing and improving my reflective writing. 
Analysis. The learning of reflective writing has helped me in a number of ways. I am able to promote and improve my learning through using it as learning foundations, linking my past experiences with present knowledge while understanding and appreciating various perspectives of my learning (Menz, 2020). It has enabled me to understand effective ways of planning my time on a daily basis so that I can create ample time of the day to do reflective writing on what I have experienced and learned during the day. I have been able to link my present and future learning by assessing my experiences to determine effective ways of improving the areas of weaknesses in learning. I have learnt that reflective writing improves self-awareness of the learner, enables one to determine personal development activities and enhance a better way of meeting individual goals (Cottrell, 2015). 
[bookmark: _Toc60585512]Conclusion
In conclusion, the acquired skills are essential in enhancing my learning and future workplace. I have been able to evaluate my skills effectively since I managed to attend classes, do assignments and participated in group activities fully. For each skill, I have identified areas of strength and weaknesses and develop appropriate action plan to improve on the respective skills. It can be noted that it is essential for an individual to conduct personnel reflection to assess individual progress and utilise available resources to improve on the areas of weaknesses. 
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