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[bookmark: _Toc91710854]Introduction
The study emphasises a reflective analysis of how I gained different skills in the course of my academic knowledge. For that this study also highlights the four different aspects of assessment one and my educational course. This reflective piece has been carried on using Gibbs reflective cycle and its stages in order to analyse my overall learning experience.
[bookmark: _Toc91710855]Time management / Organising study 
Description [What was my knowledge of this topic before class?]
On conducting my first assessment, my force of capability was to make a proper schedule of work that I need to maintain. Previously I had a very low capability of managing my work in a sense that I can give proper time to each and every aspect of my study. Because of this, I ended up with delays and incomplete tasks that affected my performance. Before I entered session, I emphasised the opinion of Sainz et al. (2019) that time management plays a significant role in helping individuals to manage their work with proper time division and having a proper schedule of the steps that comes one after the other in carrying out any important task. 
Feelings [Did I like the class where it was discussed?]
Gradually, when I started taking this class, I encountered different important aspects that I initially used to overlook which plays a significant role in time management. I was very much enthusiastic to know about aspects of time allocation to every work along with taking out time for last moment revisions. This helps in overcoming issues that might have arisen (Richiţeanu-Năstase et al. 2018). On figuring out main problem in my time management skills, I was very much happy and was eager to implement it in my daily activities so that a practical implication of my studies can be done. 
Evaluation [What did I particularly like/dislike about it?]
On learning time management in my course, there were hardly any aspects which I disliked as it helped me to bring more efficiency in my performance. However, I liked the time management principles the most which helped me to put effort into different activities appropriately within a time-bound so that outcome of my efforts can be efficient enough to maximise my performance with less time wastage. 
Analysis [Did I understand the topic?]
Time management further has allowed me to gain better insight into different tools and techniques that can be used for equal and transparent distribution. Further going through lectures of supervisor I understood the importance of time management in personal and professional life. I could easily take out time for different recreational activities like playing, reading books, spending time with family, sound sleep and proper commuting time. 
Conclusion [Was it easy/difficult/inspiring/boring/useful and why? Give examples.]
The course of study was very much easy for me to understand because time management is practically implicated in everyday activities and therefore it is very much inspiring for me to manage work-life balance. Even though initially it was difficult for me to complete all tasks on time, slowly I started understanding its importance and tactics that I need to imply in order to make things done on time. For instance, when I was given assignment one, my first job was to understand different aspects that I need to follow and accordingly I divided time. After sketching out this time frame, I could easily maintain my work quality and was able to deliver work before deadline.
Action plan
However, in future, I have planned to use different technical software for instantly allocating time along with a proper schedule so that I spend very little time on planning. This would further help me to increase my technical knowledge and at same time ensure that I do proper time management with easy mitigation of risks for future benefit.
[bookmark: _Toc91710856]Academic Writing
Description [What was my knowledge of this topic before class?]
Most of the assignments that I had to do in my educational coursework were based on skill of academic writing which helps me to understand different aspects of study. In views of Zhang and Zhang (2021), academic writing serves as a tool for interaction that helps in gaining and disseminating knowledge from academic sources like journals, books, works of other authors and helps in conveying critical thinking ability. Before attending class, I had very limited knowledge about academic writing as I was more into creative writing and using my thoughts while writing. Before enduring this course, I was not aware of academic styles, essay writing skills and ethical practises in academic writing. 
Feelings [Did I like the class where it was discussed?]
After understanding the importance of academic writing skills, I was very much happy to gain knowledge. This was something new for me to learn as I always have been disappointing my professors because of my poor academic skills. Similarly, I was very much curious to understand different aspects of academic writing along with usage of keywords that can help me to critically research information and I am logically putting them in order for better meaning.
Evaluation [What did I particularly like/dislike about it?]
Collecting information, critically analysing it and selecting informative sources with the major things that I liked in learning process of academic skills. It also further helps me to identify my own strengths and capabilities in arranging words creatively so that I can well acknowledge sources that I use in my writing. However, I lack creative styling and authenticity with major issues that I faced. Many times, I have realised that being too selective about informative sources has a chance to delay my writing.
Analysis [Did I understand the topic?]
On completing my learning process, I have very well understood the importance of academic learning. In view of Ahmed et al. (2021), I analysed that academic writing skill is very much important for educational purposes. I added structure to my essay writing pattern with good quality information and practical knowledge. It also helps me in covering all the important aspects that can give knowledgeable insights into my writing. Referencing and using evidence throughout writing has been a major process that increased my brainstorming capability. 
Conclusion [Was it easy/difficult/inspiring/boring/useful and why? Give examples.]
Academic writing was one of the most important aspects that I learnt in assessment, one which allowed me to continue my assignment effectively. Being influenced by Bacon and Bounty (2020), I realise that this further has helped me to identify my new dimensions in writing skills.  I came across a number of techniques that were very much inspiring for me to write my assignments in order to get better marks. Even though it was a bit difficult for me to understand process of academic writing, my enthusiasm inspired me to carry forward this learning technique.
Action plan
For future, I thought of emphasising more on my referencing technique in academic skills that plays a significant role in my studies. I also thought of putting constant practice on academic writing so that I polish up my skills every day with much perfection. My first priority would be to make an ethical and appropriate selection of information in terms of journals and books so that I can not only acknowledge the authors but also create credible information for my studies.
[bookmark: _Toc91710857]Paraphrasing 
Description [What was my knowledge of this topic before class?]
Paraphrasing refers to the formulation of someone else's ideas. It helps in securing high-quality information from different sources without the fear of plagiarism or any breach of ethical rights (Na and Nhat Chi Mai, 2017). Before attending the session on gaining paraphrasing skills, I thought it to be much similar to copying others works and is much unethical. I had a very bad notion about the concept of paraphrasing which was more in a negative sense and often held me back from using it in my work. Because of it, I had to lose many other important pieces of information that could have been easily paraphrased, in my previous assignments.
Feelings [Did I like the class where it was discussed?]
On attending sessions, I was very much amused to see positive aspect of paraphrasing. It helped me in structuring my paragraphs, taking information from important sources and at same time using them in my work in a similar meaning without acting on plagiarism. In addition to it, I was much relieved to understand techniques of paraphrasing keeping close to its original meaning which made my work easier to avoid plagiarism.
Evaluation [What did I particularly like/dislike about it?]
After understanding importance and techniques of paraphrasing, I found it to be very much useful in my regular assignments and coursework where I had to take information from others' writing and put it in my work in my own words. As inspired by Hungwe (2019) best thing in learning paraphrasing was it was much simpler to learn and it made my work easier, especially in writing academic essays. On learning paraphrasing, a thing that I like the most is its easy techniques in producing high-quality content with other information as well as from my own viewpoint. However, paraphrasing can also be treated in a negative way where research work gets minimised and paraphrasing words from others work is unethical.
Analysis [Did I understand the topic?]
Initially, I was not much accustomed to the process of learning paraphrasing skills but soon when I understood impact of it on academic skills I found different techniques through which I can paraphrase works of scholarly authors and secure information from it. I was also able to understand the different aspects of Paraphrasing techniques as well as ways in which I can ethically paraphrase information from others' work. Paraphrasing is more implicated on ethical grounds where information is not stolen but is rather influenced.
Conclusion [Was it easy/difficult/inspiring/boring/useful and why? Give examples.]
The learning process for paraphrasing was very boring but I knew that it would serve me in great purpose in terms of academic writing. In academic writing, most of the information needs to be paraphrased from works of other authors and critically analysed for which this skill is very much essential. However, it was a much easier process of learning with useful purposes for my writing. Paraphrasing, in Arizena and Mayasari (2021) opinion, is one of most important aspects of academic writing that can help in transparent interpretation of valuable information from sources and use it in the work.
Action plan
In future, I have planned to only when it is required as also unethical forms of just copying information. Paraphrasing serves great purposes in my work and good knowledge on using it can further help in better interpretation of data for my future assignments and works.
[bookmark: _Toc91710858]Public speaking and giving presentations 
Description [What was my knowledge of this topic before class?]
Public speaking and giving presentations was one of the most important lessons that I got in course of my learning process. Based on perception of Rao (2019), it can be stated that public speaking and giving presentations of one’s own war play a significant role in displaying one’s effort to people and getting proper recognition of effort one makes towards its work. Before attending learning classes, for me, public speaking was very formal and I had very little knowledge about formal public speaking and giving out presentations to a number of audiences. I also had a fear of speaking in front of the audience that held me from giving fruitful presentations.
Feelings [Did I like the class where it was discussed?]
This was one of my most favourite lessons that I learnt from the past classes and assignments. I was very much excited to attend these classes but I also had a fear of the practical class tests where I need to speak in front of the whole class. I was asked to present my previous assignments publicly in front of whole class which increased my fear and anxiety. However, the overall learning process went smoothly and I learnt a lot about an organised presentation of my own work and how presentation has credit and value to my work.
Evaluation [What did I particularly like/dislike about it?]
The best thing that I liked about public speaking and presentation skills is that it helps me develop my confidence level and my vocabulary. Initially, I was not very confident in communicating with people and had a fear of speaking publicly. As influenced by Raja (2017), because of fear of public speaking, I also was unable to present my work effectively in front of an audience. However regular practises helped me to develop skills and this was best part of overall learning process. The professors very effectively cared about individual learners and their problems in public speaking without hesitation which helped me to progress in better skill development.
Analysis [Did I understand the topic?]
It was very much easy for me to understand importance of public speaking and techniques that I need to endure. Initially, it was difficult for me to practise public speaking but gradually with guidance of lecturers, I enhanced my confidence level and organise my work in such a way that presentation gets easier. Similarly, I also increased my skills in handling technologies which further helped me to give audio-visual presentations over virtual platforms.
Conclusion [Was it easy/difficult/inspiring/boring/useful and why? Give examples.]
Even though the aim of this learning process was very important and inspiring, the overall process was very much difficult for me as initially, I had to lose self-confidence. My first work is to increase my confidence level so that I can raise my voice in public speaking and give a better presentation of my work. My organising skills were also not much strengthened and often the presentation landed up with a mess.
Action plan
In future, I would prefer to use all my learnings in public speaking, including my confidence level, point of discussion, active listening and easy communication. These are major aspects that I learnt in the whole course of public speaking and presentation skill development which have potential impacts on my performance in future.
[bookmark: _Toc91710859]Conclusion
The four aspects highlighted in this study include time management, academic writing, paraphrasing and public speaking along with presentation. These skills were very much important for me to get better capability of going my assignments and literary works in future along with high performance in my future workplace. In addition to this, it also helps me to develop all-rounder skills in me so that I cm easily carry out my professional activities. 
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