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[bookmark: _Toc165503917]Introduction 
The reflective report would be based upon the Gibbs’ reflective model which had been developed by Graham Gibbs involving the six stages namely description, feelings, evaluation, analysis, conclusion and action plan. The reflective observations are crucial into determining the knowledge gained through the academic study. It develops wider understanding of the skills that have been attained throughout the module (Hashim, et al., 2023). The three skills which the reflective report would focus upon are the Summarising skills, Note Taking skills as well as the Referencing skills. Each of the skills are highly significant within the scope of academic learning. Through the attainment of the skills individual growth and development takes places through the strengthening of own capabilities. 
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Description 
I have been involved within a situation in the academic setting where I had to be highly attentive to take down the notes. I have been among the team members who were highly well-focused and sincere. Thereby I had been striving and putting greater efforts to enable me to organize the matter while I take the notes. I have been in a situation in which the notes were not dictated but it was a verbal discussion from which I had to be take down in my own paper (Batur, 2021.). Further, I have been also engaged into making a summary of the notes for my own understanding. I have been summarizing the key points which were told during the lecture. Through such a summary I had been learning to comprehend the matter by myself as well as provide a gist of it that fostered better retention of the information in my memory. I have been also catering to the use of references and learnt to acknowledge the authors so as to prevent any form of plagiarism within my write up (Nakayama, et al., 2021). I was expected to maintain the academic integrity of the content that I had been writing. Throughout the module I had been interacting with others and seeking their help so as to prevent myself from going wring in any way. 
Feelings
I have felt nervous during note taking practice as I had often missed out vital points which I could hardly take down. However, it was during the initial stages that I had been dissatisfied with my performance while taking down notes. I have been putting my concentration to take down the notes as diligently as possible. There were frequent distractions from others within the group who had asked for the points that I have written down. Thereby I felt anxious whenever I found that I am not being able to keep my pace quite steady. While being engaged into such an academic module I have been strengthening my referencing skills which I felt was of great importance so as to acknowledge the sources of information (Murtafiah, and Muawanah, 2022). I also felt worried if the sources which I have been using are credible and authentic or not. I began to feel and understand the ways in which I could look upon the work of others and thereby develop my own arguments out of it. Consequently, during summarization I have been facing difficulties as I often felt that I am at a loss of words and there had been certain repetitions which I have made. With constant and repeated practice, I certainly gained the confidence to be capable of writing my own content correctly. 
Evaluation
I have been able to evaluate my own experiences in the academic setting where I found that summarizing is something that is highly necessary to make the write up compact and comprehensible for my own sake. I also understood that the good experiences were those when I have been praised for giving such efforts to summarize the points on my own. I felt highly capable of writing on my own and presenting the ideas or the arguments one after the other in the logical order (Shamida, et al., 2021). With regards to the referencing skills, I have evaluated that my content had been improving day by day of its standard and the quality of information which I have been able to put. The note taking experiences were highly challenging for me as I could not properly take down full sentences in the beginning. However later I learnt to take down only the important points which would make my work easier. Through team work I had been able to discuss with others about the various skills that they have attained throughout the module. I had been exchanging my views upon the three academic skills distinctly. 
Analysis 
I have been analysing the attainment of learning throughout the module. I have been able to ascertain that I have been greatly improving in my own capabilities. I have been able to acquire a vast dept of knowledge which I seem to be lacking before. Further, I have understood that through the skills of summarizing, note taking and referencing I have been able to link my past learning and thereby practically implement such skills into real life which is responsible for the development of my performance. The communication and collaboration which I have learnt within the situation had been highly commendable (Coullie, 2020). However, I had analysed that the meaningful content which I am able to produce were highly significant for developing academic and theoretical knowledge. I have been able to produce creative matter and adhered to the principles of academic integrity by learning about the referencing skills. I have been able to affirm that I have been able to improve my productivity and thereby ascertain significant improvement in myself. Also, I have been exposed to a wide range of ideas and concepts to which I have never come across. Through such concepts I had been capable of enriching my writing of the content. The summarization skills had enabled me to identify the significant matter within a longer text and ignore the irrelevant matter from it.  
Conclusion 
From the overall learning experiences, I can conclude that the skills are highly beneficial in every aspect of academics. These are also the basic skills on which the foundation is to be build. I have been able to determine the areas in which I am highly competent along with those areas which require better learning (Romyasamit and Kantathanawat, 2020). Through the summarising skills I have been able to extract the key points out of huge content and thereby represent the vital idea in my own words. Consequently, through the referencing skills I have been highly conscious of using any other’s part of work so as to maintain the coherency and the meaningfulness of the information. Further, the note taking skills had been effective into improving my overall performance. Through such notes I have been able to expand my depth of knowledge and understanding, I have been able to become more organized as well as logical in my arguments which I would put within the write up. 
Action Plan 
The action plan would be referred to as the overall plan that would be crucial to bring upon better use of the skills. I have been able to ascertain my key strengths and weaknesses. I have been highly capable of adjusting within the team engaged into academic study. I had been interacting with them to develop better understanding among each other. I have proper communication skills which makes me quite outspoken at times which requires proper management (Lofton and Grant, 2021). Time had been one of the most essential skills and I had been poor into managing the time. I took much more time in writing and note taking which results into my disadvantage. With the help of the action plan, I will be able to devise my own strategies in learning and thereby improve upon my weaknesses. I will also be following the ways in which summarizing can be done. I need to improve upon my critical thinking skills as I often took a long time to think before summarising the matter. It has thereby led to a lot of time wastage which requires better support for understanding. I will be engaged into extensive reading of the material which will make it easier for the development of summary. I will also be engaged into attentive reading of the summary and notes to enable me to attain success in academics. 
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The reflective report had thereby outlined the relevant skills which have been attained within the module. Further it had drawn upon the description of the situation and the feelings during such an experience. Also, better understanding has been developed through analysing each of the skills (Howell, 2021). An action plan has also been developed so as to cater to the future course of operations that are to be developed for better skills and competencies. The reflection had been crucial into developing better learning practices and make individuals capable of facing the challenging situations with greater confidence.
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