CHAPTER 12   :   MONTH END ROUTINES
The following routines need to be performed at the end of each month in  question :

FIXED ASSETS
If the business has purchased any fixed assets during the month , then we need to add these to our fixed asset register which we created at the beginning of January . 

In this case , no additional fixed assets were purchased , so this procedure is not necessary

DEPRECIATION




As we have now arrived at the end of January , the depreciation charge for the month must 
now be processed


SYMBOL 183 \f "Symbol"
Select Settings and Change Program Date and ensure this shows 31-1-17

SYMBOL 183 \f "Symbol"
Select Tools  , Period End and Month End and put a tick in the box to post the 


depreciation charge for the month


SYMBOL 183 \f "Symbol"
Click on Run Month End and this will post the depreciation to the relevant accounts

N.B.
The process in (c) will need to be repeated at the end of each subsequent month in order to 
post the depreciation charge for each month

PREPAYMENTS
The prepayments routine is needed to account for any expenses which we have paid in advance

For our business , the rates bill of £600 which was paid on 28-1-17 relates to the rates for the full year ended 31st December 2017
Thus at 31-1-17, we have paid rates of 11 months in advance  . The prepayments routine will account for this


SYMBOL 183 \f "Symbol"
Select Nominal codes and Prepayments and Wizard

SYMBOL 183 \f "Symbol"
Enter in the nominal code for the appropriate expense paid in advance (7103 for rates)


SYMBOL 183 \f "Symbol"
Enter in the narrative (Rates prepayment)


SYMBOL 183 \f "Symbol"
Enter in the full value of actual payment initially made (£600)


SYMBOL 183 \f "Symbol"
Enter in the no of months initially paid (usually 12)


SYMBOL 183 \f "Symbol"
Select Create then Save to save the details
This sets up the data for the system to deal with , but no entries are actually processed until we perform the next routine

Firstly , we need to ensure that the system date is indeed the end of January


SYMBOL 183 \f "Symbol"
Select Settings and Change Program Date to 31-1-17

SYMBOL 183 \f "Symbol"
Select Tools  , Period End and Month End and Click on Post Prepayments and the 

entries will be processed

N.B.
The second routine will need to repeated at the end of the next month as the prepayment is adjusted

If we now examine the relevant accounts in the nominal ledger we can see that account 1103 shows the 11 month prepayment of £550 and that account 7103 shows the rates charge for 1 month of £50 . 

ACCRUALS
An accrual is the opposite of a prepayment and is necessary in order to account for expenses which are paid for in arrears

Suppose that we decide to do some advertising and we enter into an agreement with a local agency to advertise on our behalf . The contract is to run for 3 months and is expected to cost £600 per month and the total is to be settled at the end of the 3 month period . 

To set this up proceed as follows :

SYMBOL 183 \f "Symbol"
Select Nominal codes and the Accruals option and click the Wizard button

SYMBOL 183 \f "Symbol"
Enter in the nominal code for the appropriate expense paid in advance (6201 for advertising)

SYMBOL 183 \f "Symbol"
Enter in the narrative (Advertising accrual)

SYMBOL 183 \f "Symbol"
Enter in the total amount of the accrual as £1800

SYMBOL 183 \f "Symbol"
Enter in the no of months  (in this case 3)

SYMBOL 183 \f "Symbol"
Save details

This sets up the data for the system to deal with , but no entries are actually processed until we perform the next routine

Firstly , we need to ensure that the system date is indeed the end of January


SYMBOL 183 \f "Symbol"
Select Settings and Change Program Date to 31-1-17

SYMBOL 183 \f "Symbol"
Select Tools  , Period End and Month End and Click on Post Accruals and the 


entries will be processed

N.B.
The second routine will need to repeated at the end of the next month as the accrual is adjusted

If we now examine the relevant accounts in the nominal ledger we can see that account 2109 shows the 1 month accrual of £600 and that account 6201 shows the advertising charge for 1 month of £600  (You will need to highlight account 6201 and select Activity to view this).
