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Personal Development Plan
	Objectives 
What are my development objectives? 
	Activities
 What activities do I need to undertake to achieve objective? 
	Implementation
 How will I practise & apply what I’ve learned?
	Resources 
What support/resource do I need to achieve this?

	Improve punctuality
	Being professional in work and university. 
Time management.  
	Set alarm always be on time for work and university. 
Complete tasks before deadline and sleep earlier.
	Supervisor to review work. 


	Gain Experience in Financial Reporting 
	Practise practical work including trial balance and income statements
	Revise questions from past papers. 
Use accounting software’s to prepare statements in intenship
	Support from university to provide workbooks. 
Review software by seniors.

	Understanding the infrastructure of the company to be able to apply the relevant skills
	Attend work, contribute in activities of other employees.  
Research in company and ask employees for daily tasks. 
	
	Support from senior to help me understand how the company works. 
Review of PWC missions and compare.

	Developing and improving customer relation and communication skills 
	Interaction with customers.

	Deal with customers in work and be successful in completed with mattes. 
	Use previous skills from customer service and apply. 
Ask seniors how to deal with customer relations

	Learn and adapt new skills from experienced members of staff in relation to the job
	Shadow learn activities taken by seniors and practise on my own. 
	Practise skills and work learned without shadowing and see if successful 
	Seniors help on learning experienced activities 

	Learn how use accounting Software’s in Practise  
	Use accounting software ‘for accounting activities e.g. tax return
	Fill in data in work experience and review work 
	[bookmark: _GoBack]Support from senior on how to submit forms and use software’s. 

	
	
	
	

	
	
	
	































