Event Risk Assessment:
Title: Risk assessment of an event with the university 
	Event Description
	Focus group to discuss risk assessment practices for events within a University Cafeteria. 

	Department:
	The Faculty of Business and Management 

	Event Location:
	University of Wales Trinity Saint David (UWTSD) Cafeteria

	Event Organiser
	Marie Pitson

	Student Event Manager 
	Not Applicable

	Student Treasurer
	Not Applicable

	Numbers of students attending
	40

	Students with additional needs (please describe)
	None Attending

	Numbers of staff attending
	1

	Number of first aiders attending
	1

	Start Date:
	23rd March 2018

	Return Date:
	16th April 2018

	Event Details:
	Focus group to discuss risk assessment practice for events within the University Cafeteria.

	Route:
	From Swansea Train Station, turn right and stay on the right side on the road. To get to the university you will need to cross two roads. When you get the university side you will need to turn right and walk down into the university. Once entered the university you will need to take the lift to the 3rd floor. When you get to the 3rd floor, you turn right, and the cafeteria is in front of you. 

	Charity chosen:
	Not Applicable



Examination and Description of Health and Safety Legislation Included
	There are many Health and safety legislations in place to protect us from harm. The legislation can protect any employee, employer and protect the public.0 There are many legislations which form the Health and Safety act, there could include the Management of Health and Safety at Work Regulation 1999, the Workplace Regulation 1992, The Personal Protective Equipment at Work Regulations 1992 and many more. The management of Health and Safety at work Regulations 1999 can provide employees with information, training and will oversee workplace safety. The Workplace Regulations 1992 requires employers to keep the business in a clean condition with adequate lighting and heating. The business owner will also need to provide toilets, washing facilities and refreshment. The personal protective Equipment at work Regulations 1992 ensures the employer to have suitable personal protective equipment (PPE) with free of charge, PPE include ‘free’ face masks and google, gloves and footwear. According to the Health and Safety executive (2018) “The Health and Safety at work act 1974, also referred to as HSWA, the HSW act, the 1974 act or HASAWA.” The local authorities have enforced all the acts under one title. The Food Safety act 1990 legislation protects vulnerable people by not letting the business remove anything from food or include food, if it can do damage to the health of people eating it. The legislation states that food must be labelled, advertised and presented in a no false way. The manual handling legislation, states that they must carry out risk assessment of the business or public place. This legislation can protect people from harming themselves when handling objects, which can injure themselves or other around them. According to the National Archives (2018) the manual handling legislations will “avoid the need for his employees to undertake any manual handling operations at work which involve a risk of their being injured.” Another important legislation is The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995, this legislation is in place to report work-related accidents which has happened. These are reported to the Health and safety executive or the local authority. According to Health and safety executive (2013) it has changed recently to specific the injuries which can occur “the classification of ‘major injuries’ to workers is being replaced with a shorter list of ‘specified injuries’” Not all work-related accident has to be report only the ones which have seriously hurt an individual, according to the National education union (2016) this could include “hospital treatment, a major injury or death of any person.” Under the Health and Safety act, they are the Equality act, this legislation many acts, for example, Disability discrimination act 1995, the sex discrimination act 1975 and the race relations act 1976. This act protects all people from discrimination and makes sure everyone is treated equal despite their religion, belief or sexual orientation. This act gives the student and staff ability to have a normal university or teaching experience. According to the Statutory rights (2015) “The Equality Act 2010 legally protects people from discrimination in the workplace and in wider society.” The Regulatory Reform (Fire Safety) Order 2005, will require the University to undergo general fire safety precautions, they do this because it will protect the health and safety of all the staff and students. For example, assessing the risk of fires, having escape routes, having working fire alarms and having member of staff who are trained in fire safety. According to Fire Safety Advice Centre (2015) business should have “The new, risk-assessment based regime requires employers to take action to prevent fires and protect against death and injury of employees and relevant persons, should a fire occur” If a student is in wheelchair and a fire occurs members of staff should be trained in using the fire chair and how-to safety make the student onto it without hurting themselves or the student. The university should have at least 3 members of staff every day to ensure the use of the fire chair.  The Health and Safety (Safety Signs and Signals Regulations) 1996 ensure that business have safety sign warning people of possible hazards. These signs could include exits, no smoking, fire alarms, uneven floors and many more. these signs are prohibition Signs, warning Signs, mandatory Signs and safe signs. According to Fire Safety Advice Centre (2017) “The Regulations apply to all places and activities where people are employed, but exclude signs and labels used in connection with the supply of substances, products and equipment or the transport of dangerous goods.”
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Wires – When the risk assessment took place, some people were charging their laptops. The hazard could be that someone would trip over the wire.
	Anyone 
	One of the existing controls in place is warning signs, this could warn people of wires on the floor and remind people not to have wires on the floor. Another control is to have equipment close to the power source, according to Burton, L (2018) smaller wires can; “for stationary equipment, if trailing cables are unavoidable use cable tidies and cover strips.”
	If the pupils have leads out to change their laptops, the staff could remind them that there are people walking around and that they might trip.
	Event organiser and first aider 
	By next event.

	
2
	Food being served – the food being served from the cafeteria was hot and cold. The hazard could be that someone could burn themselves or have an allergic reaction to the foods. 
	Anyone 
	One existing control is that the staff within the kitchen will have special training in food hygiene, the food will be ladled with all the ingredients which have been used. Under the General food law Regulation (Food Standards Agency, 2018) “This article requires that the labelling, advertising and presentation of food, including the information made available, should not mislead consumers”
	Check with student before they purchase food, if they have an allergies or diet requirements. 
The kitchen staff could have labels in front of the food labelling the main allergies, for example, nuts, milk, gluten etc.  
	Event organiser and first aider
	By next event.

	
3
	Chairs – there were lots of chair in this room, some chairs were under the tables and some were stacked on top of each other in the corner. The hazards could be that the staked chair could collapsed if there are stacked to high and some people could trip over the chairs under the tables. 
	Anyone
	One of the control in place are not to have the chairs stacked to high, if they are too high they could clap and injury someone. According to Health and Safety Executive (2018) you should not “stack chairs and tables above chest height.”
	If the university know in advance that they are having an event there, they could move all the unwanted chairs and tables into another room on that floor. 
	Event organiser and first aider
	By next event.

	
4
	Fire – this area is big and can cater for many people. If a fire happens, can, all the people get out safely. The hazard could be that people could start to push to get out. if a person is in wheelchair, the staff in the room should trained to use the….  
	Anyone
	The existing control in place are the fire alarms, if a fire starts the alarms will sense the smoke. People are told to you use nearest fire exited closed to them. If a fire starts on a higher level, people will need to use the stairs to get to the ground floor. 
	The University could have special trained staff walking around the event to remove anything they are thinking could start a fire and to watch in case there is a fire. 
	Event organiser and first aider
	By next event.

	
5
	Spills – then we were in the cafeteria people had drink which could be knocked over. The hazard could be that someone could slip on the liquid if it is not cleaned up. 
	Anyone
	The existing control if something is spilled over, a member of staff will need to be informed medially. The floors within the university could have special material to reduce slips. According to Health and safety executive (2018) “the workplace regulation 1992 requires floors to be suitable, in good health and free from obstructions.”
	The university could have signs to warm student of spills and what harm there could cause. These signs could tell them if they spill anything to tell a member of staff, so it can be cleaned up. Have appropriate cleaning equipment ready in case someone spills. These could include, wet floor signs, mop and bucket and towels. 
	Event organiser and first aider
	By next event.
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Review of Risk Assessment 
	Review Date:
	4th May 2018

	I attended the event after completing this risk assessment. As this event was about discussing risk assessments with the University campus it did not include trying new food of buying them. However, the University canteen was open, and people were eating foods when we were discussing possible risks. This could be a risk because if someone was allergic to a specific food they were eating, they could have allergic reaction to the foods if inhaled. The chair which were stacked in the corner and some of the unwanted tables were removed, by doing this there was more room within the university cafeteria. During the event there was no fire, the alarms did not go off and none were planned that we were aware of.  However, there was a fire chair by the stairs in case of an emergences.  When the event was taking place, a lady spilled her drink, she medially told a member of staff. They cleaned it up and put the wet floor sign went out, this will have indicated that the floor is wet, and pupils and staff can be caution of that area. There was one boy who was charging his laptop and they was wires on the floor, however he made sure that the wire was out the way of people walking and he was sat next to the wall, this made him close to the power socket.  According to NHP Electrical (2012) a risk assessment should be renewed over year, this is because the room and build could have changed there could also be possible risks and it will make sure people will stay safe “indicated that risk management should be reviewed once every 12 months.”



Reference: 
Burton, L (2018) Tips for preventing slips, trips and falls in the workplace. [online] available at https://www.highspeedtraining.co.uk/hub/preventing-slips-trips-falls/ (data accessed 10th May 2018)
Fire Safety Advice Centre (2015) Regulatory Reform (Fire Safety) Order 2005 [online] available at https://www.firesafe.org.uk/regulatory-reform-fire-safety-order-2005/ (data accessed 11th May 2018)
Fire Safety Advice Centre (2017) Health and Safety (Safety Signs and Signals Regulations) 1996 [online] available at https://www.firesafe.org.uk/health-and-safety-safety-signs-and-signals-regulations-1996/ (data accessed 11th May 2018)
Food standards agency (2018) Rules and Legislation. [online] Available at http://allergytraining.food.gov.uk/english/rules-and-legislation/ (data accesses 28/4/18) 
Health and Safety executive (2018) health and Safety at work act 1974 [online] available at http://www.hse.gov.uk/legislation/hswa.htm (data accessed 9th May 2018)
Health and Safety executive (2018) Health and Safety for waiting staff. [online] available at https://www.preston.gov.uk/GetAsset.aspx?id=fAA0ADUANgA2AHwAfABUAHIAdQBlAHwAfAAwAHwA0 (data accessed 11th may 2018)
Health and safety executive (2018) preventing slips and trips at work [online] (data accessed 10th May 2018)
Health and safety executive (2013) reporting accidents and incidents at work [online] available at  http://www.hse.gov.uk/pubns/indg453.htm (accessed 11th May 2018)
National education union (2016) Health and safety Legislation [online] available at https://www.atl.org.uk/advice-and-resources/health-and-safety/health-and-safety-legislation#9 (accessed 11th may 2018)
 NHP Electrical (2012) How often should risk assessments be reviewed? [online] available at https://nhpelectrical.blogspot.co.uk/2012/11/how-often-should-risk-assessments-be.html#.WvW7k5WG9Ms (data accessed 11th may 2018)
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