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1.Why I chose my tool
I chose Microsoft excel for my artefact because it is very easy to use and is also good for working with numbers. However, this isn’t the only reason I also used Microsoft excel because it helps me organise information into charts as well as it making charts easy to understand. So, this was a good choice because I wanted my work to be clear and very simple for the owner of the business. I also took some information from the UWTSD digital skills website and Microsoft and from all the information I got I made a choice to use Excel for my artefact. Research shows that good PowerPoint slide design can make information clearer and easier to understand (LeFebvre et al., 2022).

2.What information I used
I used the information from the assignment scenario. I entered the product names then how many units where sold and then I checked the prices and calculated the total. However, before turning it into a table I checked the information carefully because I wanted the business to use the information.

3.How I created my artefact
First, I opened my Microsoft Excel and created a blank sheet and then I typed all the information I had gathered into a table. I added headings so it was easy to read it and then I used a simple formula to find the total sales for each product. Then I double checked my calculations to see if there was any mistakes.
Next, I created a bar chart from the sales data this also helped show which product sold more than others. I then gave the chart a title and label so it would be really easy to understand it. Then I changed the size so it would look neat on the paper and then checked it all again before saving the file.

4.What changes I made
After I finished my first version I looked at it again and thought some parts could be better. The chart looked plain so I made the headings bold and added colour to them so it could be easier to see them. I changed my chart because first the chart was not very clear and the newer one was much clearer.
I made the text bigger because some of the label where really small to read and I also added a total sales Colum to make information useful and these few changes made the chart much better and clearer.
5.Feedback I used
I showed my teacher and other students the artefact and chart and my teacher gave me feedback saying the colours need to be more consistent and that the table should be more neat and organised. My classmates told me the labels should be a bit more clearer. So keeping all that in mind I made those changes and after improving all my mistakes my artefact looked much better than before. This feedback improved my artefact a lot and it was a great thing I took feedback because it helped me improve my assignment before I finished it.

6.Final explanation
I am happy with my final artefact because now it is much better, clearer and neater than my first one I did. The table shows all the important sales information and the chart makes it really easy to find out which product are best. This will also be really good for the business owner because now he can find out which products are best and which are not as good and this let him make better business decisions.
This task helped me in other ways Aswell because it helped me improve my excel skills  especially at making charts, formulas more clearly and neater and present it better. However if I ever do this again I will try to make it even better and learn more about excel features and I will want to be a pro of excel. Overall I think this meets the expectations of a business owner and is really useful for a business.
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