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I have gone through some difficulties in the period of preparation of my assignment.When I started to write my first assignment ,I did not see that there is a template or writing plan,I just started to write in my own way but there is a plan and subheadings under the headline and also every subheading has a specific limit of words which I have to apply to all my assignments.I was nearly finishing my first template but then, after attending the few next lessons, I realised that there is an exact template which I have to write and apply the rules to, from the beginning.
Also I had difficulties when applying the references and citations.I knew how to put references earlier but that was a long time ago, which is why I totally forgot the details of the rules about the references.And also I just remembered the basic things but in the university, its necessary to reference in a more complex and detailed way.After attending lessons regarding this ,I learned about the Harvard Reference Guidance which is about the different rules for every source of reference.Even after reading lesson presentation rules about referencing, it still confused me,so I wrote the references one by one while checking the rules from the lesson presentation.
When I realised to plan and write my assignment from the beginning, I was just annoyed at myself ,I felt stressed and confused as I did not know where to start.I thought I could write much better in my way, with a lot more freedom and with no limit and no headlines.Now there is a template and visual rules, I’m just not sure if I can do this correctly. In the reference guidance preparation, I just felt confused as well , as I did not know we had to write the access date of website when we use a source as well. I’m working busy,I have lots of other responsiblities, these negative experiences just made me feel like I was behind at the time and it stressed me out a lot as it was a time consuming experience and required me to change my time management again.Then I relaxed my self,encouraged myself and started from beginning as everything in my mind just I need a little more time to create a better result,I kept telling this to myself,I focused on my assignment and felt a huge relief that it happened at the beginning and I still have enough time to do it in a proper way.
When I looked at the back and saw the whole picture of this experience,there were both negative and positive aspects.On the negative side it was stressful, time consuming and also made me lack confidence and made me really worried.Also I found myself really annoyed as I thought I had done a very good job like searching different sources ,read all of them,put a good amount of effort on this.But the reality is so different as I wrote everything without a plan just in my unique way.Because I did not write any assessment like this before with a writing plan,word limitations and calculations before,it was very new for me as I had thought to myself that I can do this properly.I realised I was in a rush to start and write my assignment as I wanted to feel at peace of mind later.I was wrong to rush myself with a poor planning and also without reading the template and writing plans properly as it should be.However there were also some positive sides as people make mistakes and then learn new and better things on the way.The experience taught me to read every detail properly about assignments or presentation to stick to the true way of preparing assignments.The whole experience encouraged me to learn better and more,it also gave me the confidence when i finished to stick to the assignment template rules and word limitations.One more benefit for me was how to understand much better as I repeatedly read my sources several times to arrange and plan my assignment properly.
Thinking more deeply about why it did happen in that way helps me to understand the reason.Because of the time passing so quickly and my daily multi task life mistake, which is to make myself do the assignment as soon as possible to finish as early as possible, and sooner than expected,so I rushed myself which I did not have to.While I was rushing myself i did not realise every details about the proper the assignment,I just thought i made a very good research and now it was the time to show in my assignment what I understood,but I missed visual rules and word limitations.Also I did not check my emails earlier about the assignment template,if I could do this early I did not have to write my assessment again.I was so good about finding the source and I thought I completed the most part of the job which is wrong as I missed the other important side which was how to write your understanding in a proper template after reading the sources. As a another reason I did not have an experience like that before,it was very new and after finishing my assessment I learned how to write an assignment in the proper way in the university.I was in the lesson in Harvard referencing guide,I thought I understood and did not need to ask anything or any questions,but in the practice everything became different which kept me checking every reference link one by one from the lesson presentations.
Looking back now,I can realise that I could have done several things in a different way.First I should have engaged with the referencing guides earlier,to understand the right way to write each origin of sources correctly.Also about the reference guide I should check more sources about how they showed their sources in the academic writing way in their articles,if I check earlier I do not need to check how to write my references one by one.Also i should read my emails properly about my lecturer and their explanations about the assignment rules,so I can understand the proper way of academic writing earlier. If I had understood this earlier,I would not have needed to write my assessment from the beginning  which could take up much more of my time.Also I should not force myself to finish my assignment earlier which I mistakenly made,i could have slowed myself down than panicking or rushing myself.I should also make a plan before starting to write my assesment which makes it easier to manage my assignment.
Next time when I face a similar situation,I want to take a more prepared and conscious approach to it rather than rushing and stressing myself out.I plan to check every detail about  how to write my assessment,headlines,word limits and reference guide.I m going to ask more questions if it is still not clear for me.I intend to make a planning at the very beginning and not after finishing the writings on my assessment.I will also manage my time better as it is very important to arrange an efficient time schedule whilst in a busy worklife.Any mistake put me backwards in my time,I felt it was difficult to manage the process.I will try to avoid this now to manage my time more efficiently. I will also check all my emails and attachments regarding lessons and the assignment so to not miss anything about the details or templates.
I will also have a look about the referencing guide from other articles to see how they have done it before I start my own next assesment.Next time I intend to be more prepared and have more control about my assessment and be more conscious before starting to write my own assessment.

SMART Action Plan

· Specific: I will improve my referencing skills by reading another sources such as articles,books to discover out how they put references in proper way.It improves my verbal skills as well.

· Measurable:After reading sources I will write some trials to make sure that I understand properly,I will track my progress after each lesson attendance.

· Achievable: Each practice session will take no more than 30 minutes.

· Relevant: Strong referencing and verbal skills will directly support my success in future assignments.

· Time-bound: I intend to complete this plan over the next six weeks.
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