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In this assignment, I will be talking about several aspects that would help in the workplace and the academic environment. These are skills and tools that can be used in both places to help gain a better experience in both the environment. The main idea of this is environment is the skills and tools needed to successfully transition from the study place to a workplace. 
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Figure 1: Top 12 Airline Pilot Skill to Put on Your Resume. [1]
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Figure 2: Pilot Competencies are Human Competencies [2]

Some of the essential academic and employment skills I would require for my future career would be is leadership skills, thinking and reasoning skills, observation skills and patience [3]. These skills would be both essential for my academic life and employment life. As a pilot you need to be able to have leadership skills to help and coordinate a preflight before take-off. This skill is very useful in an academic sense as it would also help me with managing groups during presentation. The other skill that is required by a pilot and that is also helpful in my academic life is thinking and reasoning skills. Thinking and reasoning skills are very important as it helps analyse problems systematically and solve the problems using logical conclusions. This is because as a pilot you need to be constantly thinking about everything around you and about you. They need to be constantly thinking about the risks management and analyse everything around. They also need to make calculated decision which must be done safely to keep the passengers safe [4]. Similarly, when in an academic environment, it is very useful. It is useful because it would help me with the decision I make during certain situation that may happen [5]. 

Another skill that is very important is observation skill. It is very useful for both. For an academic purposes, it is important as observation skills would allow me to understand and recover the information that was taught to me during lessons or lectures. Similarly, a pilot needs to have the ability of observation. This is because, they need to have the awareness of the surroundings and observe every little thing around them to make sure everything is kept safe and sound. Finally, is the skill of patience. This skill is very important to as well. When in a situation during flying, patience is required rather than rushing the work. This is so that you do not put the passengers in danger. Similarly, during lessons or lectures, it is better to have patience rather than rushing your work as it helps complete the work required in the proper manner. 
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After submitting my work into the Turnitin, I have received 42% similarity for my work. Majority of the similarity (35%) was from the template provided to me by the teacher to use to help me with my assignment. The other similarity (7%) is from the reference I have used to help me with the assignment I have produced. From this, I can see that the similarity I have for my work is majorly from the template provided to me to help me for the work. Something that I can improve on for future references is that, when I am provided with a new template for any work, I should try to use the template as a reference rather than use the template as a foundation. I believe that I can use some parts of the template to use in the work but not use everything as it can come under as similarity of someone else’s work. 

For the work I have provided, I think it should be awarded 75/100. I believe this is a reasonable mark to my work as I have provided the correct details required to complete the work. I have provided the correct number of references and images to make my work look better. I believe that the answer I have written to the task 1 is up to a very good standard. I did not give myself the full 100 as I also believe there might be places where I can improve in terms of describing more or providing more better pictures to make the work look better. 
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Mind Map Link: https://mm.tt/map/3952802803?t=4jEESQx3A9
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Poster Link: https://www.canva.com/design/DAHDZh48TtA/2FXu1-I1EmWrEI3ZzTiNXg/edit?utm_content=DAHDZh48TtA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
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Forming a team:
The topic I have chosen to do is forming a team. Forming a team has 3 key main areas that can be highlighted. The 3 areas are trust in me, getting to know you and we are forming. Each area has its importance and its key values. 
Trust in me: The main idea of this section in forming in a team is the relationships between the members of the team. These relationships can be built in a professional manner or in a more personal manner. Each way benefits for the betterment of the team as more work would be done without a hassle or argument. Another key point from this would be a team can be built to perfection through vulnerability-based trust. This trust allows them to be more open and honest with each other. When working with a team, they need to make sure that the team is comfortable to ask questions and not make assumptions without knowing. 
Getting to know your team members: The main idea of this section in forming in a team is the forming of relationships between each other. The idea is that always be yourself when creating new relationship with others. Do not create false identities between different people. Always be yourself. When a person is more transparent, it allows them to create more authentic relationships with their team members. It allows the trust of the team to be very strong. If a person is not true to themselves, then there is no way they can be seen honest to others. It effects the morale of the team and makes it complicated between others. 
We are forming: The last main idea of this in forming in a team is the goals that a team sets to achieve the objectives given to them. Teams in general set objectives. These objectives are there to support the idea of working together to achieve greatness. They help set a clear pathway for success and keep focus on what is needed. This is all done through a goal model called FAST. F – Frequently discussed, A – Ambitious, S – Specific, T – Transparent.  Each element is required for the betterment of a team’s success. [1][2][3] 
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Step-by-step process of using RefWorks with visuals 
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1 – When you first search and go into the website, you enter your email given when you first registered into RefWorks  
2 – After entering your email, enter the password that was used to create the account. 
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3 – After logging in, you can see the icon called add. In that you can upload a document from your device, a pdf from your device or any other file types for reference use. 
4 – This would take you to another page where you can install a RefWorks icon at the top of your browser to easily help store references without needing to come back to the RefWorks website. 
5 – After creating your references, press the create bibliography to get the above picture to show. When that appears, you can create a bibliography. When you press create bibliography, it would take you to the picture on the right in which it would be created. 
[image: ]

6 – As mentioned before, now you can press the button to install in which you would have to drag the save RefWorks to the top of your browser to save it there for future use. 
[image: ]

7 – When you need RefWorks, you can simply press the save to RefWorks to open the RefWorks up on the right of the screen shown in the picture. 
8 – When it opens, now you can complete the reference and save it. It will be sent back to the RefWorks website. 
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9 – When you press this icon, you can create new folders for future use or when you need to store different references in different places for different works. 
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10 – When you need to search for evidence, you can use a website called google scholar. This would help you. 
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11 – When you come to this part of the website, you can search anything you need. 
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12 – when you get the website you need, you need to press the icon saying cite with the speech marks.
13 – when you press the icon, the cite page would appear. 
14 – Now you need to press the RefWorks, which would redirect you to the next page. 
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15 – You would be redirected to this page. Now you can place it in the folder you had created previously. 
16 – After choosing which folder you want it in, you can press the import button. This would important the information from the google scholar. 
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17 – when the import is successful, you would receive a similar or same page. Now the reference would be stored in the folder. 
[image: ]18


18 – When you go into word, you can change it to the desired citation style. I am using the IEEE referencing. 
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Here are the screenshots of my Wix website:
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Task 4 (b): Illustrative Review of E-Portfolio tool Selection
Wix: Wix is a website builder used by many people around the world. This website builder helps a lot of people around the world to build websites for their own benefits and businesses. There are some advantages for the website. For example, the website is quite user friendly. It helps the user with ease. It provides the user with many options to discover and try. It is also very customisable. This allows the users to try different templates and choose the best for themselves. [1] However, like every website, they are some disadvantages. For example, it does not provide a lot of flexibility. Once the website is created, the template of the site would not be able to be changed. This can affect a business over the long term. Another problem is that the websites are not transferrable. This means that when the website has grown massively, when part ways with Wix, you need to start all over again in making the website. [2]




Why have I used Wix?
I have used the Wix website builder to help me with the assignment. I used the website to create a website with the relevant information for my assignment. The main reason I have used Wix is due to the easy accessibility. This allowed me to create the website I needed with ease. They provided example templates to provide a preview of how the websites would look. The templates provided were useful as most the work was already done. All I had to do was edit it to my liking and change the details I need for the assignment. 


Conclusion: 
Throughout this assignment, I have demonstrated the importance of using teamwork, digital tools, academic skills and reflective practices to help with both employment and education. These skills would help make the employment and academic experiences better. Throughout the assignment, I have explained different aspects that can help improve the workplace and study place environments. For example, through teamwork and collaboration and effective communication. These are vital for an academic environment. Using IEEE referencing, it helps improve the reliability if any assignments or work done in both a workplace and studying environment. Like IEEE referencing, there is also RefWorks. This is like referencing but using a website. By using an E-portfolio, it helps further improve the understanding of the workplace environment. These criteria are vital for a student as it helps them transition from an academic environment and move towards the workplace environment. These criteria will help them become successful in the workplace. 
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Task 4 (b): llustrative Review of E-Portfolio tool Selection

Wix: Wixis awebsite builder used by many people around the world. This website:
builder helps a ot of people around the world to build websites for their own benefits
and businesses. There are some advantages for the website. For example, the website is
quite user riendly. It helps the user with ease. It provides the user with many optionsto
discover and tr. It s also very customisable. This allows the users to try different
templates and choose the best for themselves. [1] However, ke every website, they are
some disadvantages. For example, it does not provide a ot of flexivility. Once the
website s created, the template of the site would not be able to be changed. This can
affect a business over the long term. Another problem is that the websites are not
transferrable. This means that when the website has grown massively, when part ways
with Wix, you need to start all over again in making the website. [2]
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Why have | used Wix?

I have used the Wixwebsite builder to help me with the assignment. | used the website
to create a website with the relevantinformation for my assignment. The main reason |
have used Wixis due to the easy accessibility. This allowed me to create the website |
needed with ease. They provided example templates to provide a preview of how the
websites would look. The templates provided were useful as most the work was already
done. AllI had to dowas edit it to my liking and change the details | need for the
assignment.
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