Where’s My Local?  Team Meeting
Date | time 3/22/2022 12:00 PM| Location Sketty Hall
		Meeting called by
	Collective

	Type of meeting
	Department Catch Up and Assigning Roles


	Attendees 
Leon
Richard
 


Agenda Items
	Topic
	Presenter
	Time allotted


	
		Financial Reporting
Calculating all business expenses	Leon	5 Minutes
		Business 
Anything company/business related	Richard	5 Minutes
	
	☐	All to continue on current tasks ready for the presentation in May 2022
	
	

	☐	
	
	

	☐	
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