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[bookmark: _Toc164868269]Introduction
The key skills needed in academics are being discussed here. Writing ideas and the ways these skills are used are being reflected upon throughout this report. Summarising, referencing, and reflection skills are discussed in relation to their applications in academic writing.
[bookmark: _Toc164868270]Summarising Skills
The skills of paraphrasing and summarising are used to condense information to be relayed to others. These skills help to develop the content of a long event or essay in a brief so that the basic ideas behind such content are understood. For example, a two-hour-long movie can be written down in a brief that can be read in a few minutes to get an idea about the movie. In academic writing, these techniques of summarising are used to develop and support various ideas. The writers may apply various ways to do a summary on an academic topic. The writers need to skim the text that they plan to include in their write-up to understand its heading and subheadings used. The images and graphics in the content also should give abundant clues about the subject (Ivanova, 2020). The abstract of the text, the bullet points in the body, and a study of the outcomes needs to be done. This would give a deep idea of the content and its outcomes for the writers to gather an idea. The conclusions and the aims of the research need to be understood so that the summary developed would give the right ideas about the longer text in question. 
Further, the reading of the annotated texts, ideas, and concepts that are developed in the text needs to be clear so that the arguments, claims, and concepts are understood. The writers can make small notes of the ideas and key points so that the ideas can be expressed and developed in a brief that expresses the text in its entirety. Then paraphrasing these ideas into convenient texts of the writer's language would give a summary of the longer text. However, the writers should avoid using direct quotes from the original texts and use their own words to express the content. In summary, no additional material use is needed so no proof for the ideas developed is required to be shown as well. The way the summary is developed in shorter sentences and smaller text counts would need the writer’s skills to condense the ideas in their language. The summary should have a justified word count to express the content and also enable the readers to have examples as needed to have the needed clarity (AlMarwani, 2020). The writers may take the idea of a paragraph and make one or two sentences to express them condensing the text into a brief or summary. This skill is needed to express the ideas read in other texts or reports in one's own words to express the contents in brief for the readers to get the ideas and data of the said text or event. Intext citations may be done if the ideas from various sources are being used to avoid plagiarism in such summary writeups (Wette, 2020). 
[bookmark: _Toc164868271]Referencing skill
Referencing is the citation of all the works that were used when developing academic content. The referencing should use all sources text, video, or audio to acknowledge the works that were used. Referencing style is a set of rules that are used to acknowledge ideas, thoughts, and work of others in the set style. This is a crucial part of academic writing that is the only way the work can avoid plagiarism. This is also a way to maintain academic integrity in any academic work (Dafouz, 2020).  The referencing generally uses the author’s name, the chapter of the book or article that was used, the name of the book or journal, its page number, the date of publication, publisher’s name details are needed to accurately reference a work. The volume number of the books and journals used needs to be published in these references. 
The referencing skills are needed to give credit to the original composers and avoid plagiarism in the contents. The ideas, data, points, claims, and findings that are used in the write-up need to be referenced in the content. This also helps the readers to seek more information from these sources as and when needed referring to the references provided at the end of the text (Yu, 2021). Any academic writing should have the academic sources referred to in the text where the in-text citations are also made in those parts where the materials are used. The references with the complete reference of the texts used are also cited in the end-of-text citation pages. The way an academic writeup is referenced may use a specific academic line based on the region and university norms. There are many ways the text can be referenced using Harvard, APA, MLA, or Chicago style of referencing (Knight et al., 2020). There are several ways the text can be referenced which is determined by the university norms the academic writer is following. 
The references are cited intext and are also listed at the end of the text in a reference list. These lists are developed in a specific style with a front selection and are arranged alphabetically. The last name of the author comes first followed by the first letters of their first and second names. The list should have the year of publication, name of the journal or book, publisher’s name, chapter, and page numbers for the readers to have an idea of where to look for more information.  If there is more than one item of the same author the chronology should follow the date of publication for their work starting with the earliest publishing (Perkins et al., 2020). Web addresses and the links to such pages may also be given at the end of the list. A bibliography is a bit different from a reference list where the works that were consulted to develop the content are published to give them the needed credits. Such are mostly used in PhD papers by research students which may include essays, books, journals, or news articles (Alt et al., 2022). 
[bookmark: _Toc164868272]Reflection Skills
Reflection can be suggested as the use of one’s own experience to improve the way one learns or works. This is a much-needed skill for the students and professions that adds to their knowledge, confidence, and self-awareness. Reflective skills are needed in an academic setting where the student would think about what they are learning with a good idea about the implications of the theories, concepts, and ideas.  This reflection is an important part of the learning process that encourages the learners to think and make an idea of how these ideas would fit their circumstances (Farahian et al., 2021). This is a very formal and practical way of developing the key skills in a student and helping them learn from their professional experiences. Various professionals use reflective learning in their ways to gain experience in the project. 
[bookmark: _Hlk164867845][bookmark: _Hlk164867891]Reflective thinking processes encourage individuals to take time and think about the current processes so that they can devise the best ways to work and perform. Reflective writing helps to develop metacognition that encourages deep thinking helping the learning and development processes. Reflective academic writing has some differences from academic writing where the experience and evidence are key to the text developed with reflection of a practice or text. There are many ways reflective writing can be used in academics. Critical incident analysis is used by professional practitioners to describe an event from their view and develop the analysis based on their experiences. The models used by Kobb or Gibb may be used to develop the reflective cycle for the incident in such reports (Ivanova, 2020). The reflective reports are the overview of the events and incidents over some time to develop a reflection on the subject. These reports are developed on a thematic approach with a specific intent to understand and develop the findings and the various aspects of learning from such occurrences. The reflection may also demonstrate professional attributes on a specific role that would make the experience to be suitable for a role. Such are used by professionals to highlight their skills to get a specific role with those skills. The reflective journal or learning logs are used by the students to gather the chronological entries during a live session to reflect on them later (Wette, 2020). Such a practice helps them to develop the specific skills needed for skill development and confidence building as professional practitioners. The writing style adopted can be formal critical or personal depending on the use of such reflection and the way they are used. 
[bookmark: _Toc164868273]Conclusions
The use of academic skills discussed is necessary for good academic work. The referencing skills help to avoid plagiarism and credit the original works while developing academic content. This also keeps the ethics of academic writing. Similarly, reflection skills help in the professional development of a learner while summary skills help them to express their ideas well for others to understand their views. These skills are key for the academic integrity of an academic writer. 


[bookmark: _Toc164868274]References
[bookmark: _Hlk164867870]AlMarwani, M., 2020. Academic writing: challenges and potential solutions. Arab World English Journal (AWEJ) Special Issue on CALL, (6). Academic writing: challenges and potential solutions https://awej.org/academic-writing-challenges-and-potential-solutions/ 
[bookmark: _Hlk164868029]Alt, D., Raichel, N. and Naamati-Schneider, L., 2022. Higher education students’ reflective journal writing and lifelong learning skills: Insights from an exploratory sequential study. Frontiers in Psychology, 12, p.707168. https://pubmed.ncbi.nlm.nih.gov/35069305/ 
[bookmark: _Hlk164867912]Dafouz, E., 2020. Undergraduate student academic writing in English-medium higher education: Explorations through the ROAD-MAPPING lens. Journal of English for Academic Purposes, 46, p.100888. https://www.sciencedirect.com/science/article/abs/pii/S1475158520300357
[bookmark: _Hlk164868064]Farahian, M., Avarzamani, F. and Rajabi, Y., 2021. Reflective thinking in an EFL writing course: To what level do portfolios improve reflection in writing?. Thinking Skills and Creativity, 39, p.100759. https://www.sciencedirect.com/science/article/abs/pii/S1871187120302339#:~:text=Portfolios%20can%20facilitate%20EFL%20learners,but%20critical%20reflection%20did%20not. 
Ivanova, I.N., 2020. Making sense of research: university students’ difficulties in writing academic summaries. Studies in Linguistics, Culture, and FLT, 8(1), pp.16-34. https://www.researchgate.net/publication/345196118_MAKING_SENSE_OF_RESEARCH_UNIVERSITY_STUDENTS'_DIFFICULTIES_IN_WRITING_ACADEMIC_SUMMARIES 
[bookmark: _Hlk164867961]Knight, S., Shibani, A., Abel, S., Gibson, A. and Ryan, P., 2020. AcaWriter: A learning analytics tool for formative feedback on academic writing. Journal of Writing Research. https://www.jowr.org/index.php/jowr/article/view/578 
[bookmark: _Hlk164868001]Perkins, M., Gezgin, U.B. and Roe, J., 2020. Reducing plagiarism through academic misconduct education. International Journal for Educational Integrity, 16, pp.1-15. https://edintegrity.biomedcentral.com/articles/10.1007/s40979-020-00052-8 
Wette, R., 2020. Writing using sources for academic purposes: Theory, research and practice. Routledge.
[bookmark: _Hlk164867934]Yu, S., 2021. Giving genre-based peer feedback in academic writing: Sources of knowledge and skills, difficulties and challenges. Assessment & Evaluation in Higher Education, 46(1), pp.36-53. https://www.tandfonline.com/doi/full/10.1080/02602938.2020.1742872 


2

image1.png
Prifysgol Cymru
Y Drindod Dewi Sant

University of Wales
Trinity Saint David




