Reflections on what I learned in these five weeks of class.
I have completed the Microsoft curse I provide essential digital skills are the highly relevant for academic and professional environment.
This help me improve how I create and organise documents.
Also, I been learning about Power Point, Excel, Microsoft teams, LinkedIn content. 
This curse helped me to improve my digital and communications skills. 
Which are very important in both academic life and professional environment.
I understand how to use these tools in school and work. Before this training, I only knew the basics. Now, I feel more confident and more prepared to use these programs.
During these five weeks, I have learned many important skills for my career and my future in PowerPoint I learned how to prepare simple and professional presentation.
Plus, I learned how to work in teams using Microsoft included how to join group video calls and collaborate online.
In the Excel course I learned how to create spreadsheets, use basic formulas, and calculate totals. Excel was difficult at first, but with daily practice it became easier. I now understand how Excel can be useful for organising date, tacking information, and supporting easy decision making these skills important for bots academic, and professional.
Personal Development and Skills Improvement
Before starting these courses, I did not feel confident using digital tools. I often struggled with organisation, presentations, and online communication. During these five weeks, I noticed a clear improvement in my skills and confidence. I now feel more independent when completing assignments and working on tasks.
Another important skill I developed is problem-solving. While learning Excel and other tools, I faced challenges, but I learned to practice, try again, and ask for help when needed. This helped me become more patient and motivated.

These courses helped me improve my time management and organisation. Using Outlook and digital tools taught me how to plan my work better and meet deadlines. Working with Microsoft Teams also helped me understand the importance of teamwork and communication. I learned how to listen to others, share ideas, and work together in an online environment.
In the LinkedIn sessions, I learned how to improve my professional profile. I learned how to complete my profile with personal information, skills, and certificates. I also learned how to write a short professional summary and how to connect with other people. LinkedIn helped me understand the importance of networking and building professional relationships. This platform can support future job opportunities and career development.
These skills will help me in future studies and employment because many workplaces use digital tools daily. I now feel more prepared to adapt to different tasks and professional environments.
In conclusion, these courses helped me develop important digital and professional skills. Over the five weeks, I became more confident using different tools and platforms. I improved my organisation, communication, and teamwork skills. The knowledge I gained will support me in my studies and in my future career. In general, this learning experience helped me feel more prepared for the workplace and personal growth.


