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The main purpose of the essay is to provide an overview of the two most important aspects, such as time management and the other one is team working. These two factors are considered the academic skills which play a very significant role in enhancing the performance of students in their professional life. The concept of teamwork is a skill which helps students to work in a team together to achieve common goals and objectives (Tannenbaum et al., 2021). Teamwork is basically a collaborative approach used by students to complete tasks with a group of people. With the help of effective team working skills, employees are also able to create good relationships with each other and also bring more innovative ideas and solutions. The performance and productivity of the students get engaged when they work in a team with their college mates and gain more growth in their professional life. On the other hand, time management is also a very important factor for students when doing study in university. Time management is a type of academic skill which assists students in using their time more effectively and productively. 
The concept of time management helps students in organizing and planning their time more effectively for various tasks at the university. Having effective time management skills is very important for the growth of the students as it helps in completing the tasks in the given time period without taking any kind of stress. This also supports the students in prioritizing their tasks within their personal as well we professional life. These two skills are considered the most crucial and significant skills which result in enhancing the overall growth of the students in their professional life. The essay will analyze the meaning and importance of team working as well as time management skills. The essay will also elaborate on the significance of these two factors in the life of studies with the help of examples and how these affect the performance of students. Moreover, the essay will also provide a personal reflection on the two selected topics with the help of Gibb's reflection model.

[bookmark: _Toc140158259]First Topic
Team working is defined as the ability of a student to work together toward common goals and objectives. Team working is a very important skill in the life of students as this motivates them to work together in a team so as to gain better and more effective outcomes. It is considered as one of the most important factors for gaining more growth and success in the life of students. Teamwork helps students in working together to achieve the common goals and objectives of the projects. This is the ability refers to the ability to work with others with collaboration and also help others in attaining their potential and achieve shared goals and objectives. Teamwork is one of the most desirable skills, which also results in enhancing the efficiency and productivity of the employees (Prada, Mareque, and Pino-Juste, 2022). Teamwork provides multiple benefits to the students and also encourages employees to bring more innovative ideas and solutions to the students. It has been analyzed that working in a team also encourages the personal as well as professional growth of employees and also reduces the stress level of students within the university. Teamwork plays a very significant role in enhancing the performance and productivity of employees.
 The efficiency of the students also gets enhanced when their work together in a team and bring more innovative and better ideas for their common projects and assignments. It has been analyzed that teamwork also enhances the quality of efforts put in by students and which leads to increasing the overall efficiency of the students. Teamwork also helps in building good and strong relationships among the students and which helps in creating a friendly and productive environment by encouraging the students to study at a university. This enhances the performance and growth of individuals as the team members also cooperate and support each other in achieving the common goals and objectives. Working in a team also brings better ideas and also improved problem-solving strategies for the students (de Prada Creo, Mareque, and Portela-Pino, 2021). Teamwork also encourages flexibility among employees and brings multiple mindsets' which provide better and more effective outcomes. Teamwork also supports reducing the stress of the students and enhances the growth of the students. The overall productivity of the employees gets enhanced when they work together in a team to achieve common goals and objectives. The moral value and motivation of employees also get increased when employees work together in a team with collaboration. 
The process of the team working is a step-by-step process which helps students in working together to achieve common goals and objectives. This process involves various stages and helps students in working in a team with collaboration. It has been analyzed that working in a team helps in improving the overall performance of the students and makes them more productive in their professional life. There are five main stages involved in the development of the team and which are forming, storming, norming, performing, and the last one is adjourning. In the initial stage of the process, the forming process is where the team member first meets, and it is very important to facilitate the introduction and highlight the skills and abilities of each other. The next stage of storming helps a team member in sharing ideas and utilizing this opportunity to stand out in the team (D’Isanto et al., 2022). The next stage of the morning and helps the team how to work together in a team for working together. Performing is the stage which enhances the high level of cohesion. The last one is adjourning, which completes the work together in a team and also motivates help team members to move on to new projects.
Teamwork also helps in providing a better way of communication with the students so that they can work in a more effective way. For example, employees working in a team to complete a project also help in resolving conflicts among the students and which leads to enhancing the overall results of the project and also has a major impact on the performance and productivity of the employees. Team working also makes students more valued and appreciated at the workplace and increased the engagement of students so as to gain more growth and benefits within their professional life. They work together and also encourage each other to utilize their skills and share knowledge with their mates more effectively. Therefore, teamwork also helps in improving their performance by involving themselves in achieving the outcomes of the project.
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The concept of time management is a technique used by students to use time more productively and effectively. It helps students in managing and organizing to divide their time between multiple tasks. Time management is a type of academic skill which supports students in organizing their time intelligently so that they can use it more effectively. Time management is one of the most important factors in enhancing the overall growth and development of the students. With the help of effective time management skills, the students are also able to complete their work within the given time period and achieve their desired goals and objectives more effectively. There are multiple benefits of good time management, and it also enhances the productivity and overall growth of the students. Time management is a way through which students feel less stressed and more focused for students (Altiner Yas et al., 2022). Time management also makes employees more productive and helps them in achieving their goals more effectively within the given time period. These skills also have a major impact on the growth and performance of the students. It is basically the art of having the time to do everything you need without getting even stressed about it. 
Time management is a very important skill as it helps in reducing stress and also supports the students in prioritizing their tasks and activities. It has been analyzed that effective time management also helps in clarifying the goals and prioritizing the most important tasks within the university. This results in having more time for achieving better and more effective results within their professional life. This also supports dividing the time in a more effective manner so as to manage and organize the various activities of the students more effectively. In a student's life, time management skills also help in preventing procrastination. It assists in overcoming laziness that often contributes to procrastination (Shchetynina et al., 2019). Effective time management also allows students to allocate enough time to get help in doing the tasks more effectively. It also creates a better environment for the students, and they feel more motivated and encouraged at the workplace. It has been identified that managing time effectively also enables students to become more confident and organized. They will be able to learn more effectively by managing their time in a better and more effective manner. 
Time management is a big task and requires various stages. Each and every student studying in college life should focus on managing their time more effectively so that better results can be achieved. The concept of time management requires six major stages, and these six stages help students in completing the takes within the given period of time. For developing a great time management plan, the six stages which are used are listing down the tasks, prioritizing the tasks, scheduling tasks, scheduling discretionary time, noting down your distractions, and the last one is investing in time management tools. With the help of all these stages, students are able to manage their time and schedule more effectively and efficiently. Time management skills also help in improving the overall performance of studies by managing the time and schedule more effectively. Time management skills are those which help in utilizing the time more effectively and also scheduling the achieving the desired results. These also help in allocating the time properly and also accomplishing the tasks more effectively. 
There are various examples of time management skills which help students in achieving the tasks within the given time period and also enhance the growth and performance of the students. Some of the major examples of effective time management skills are planning, prioritizing the tasks in the university, goal setting, to-do lists and checklists, and the last one is setting thoughtful deadlines. Effective time management also allows the students to be more creative and productive with the desired goals (Ma et al., 2020). When students work in a well-defined time frame, students will be able to contribute in a more effective and reliable manner. Students manage and utilize their time in prioritizing the assignments. It is one of the cornerstones of productivity as it enhances the performance of students and also makes a good working life for the employees. Time management also supports employees in managing the various tasks more effectively and makes employees more focused and dedicated towards their goals and objectives. The students are able to schedule their timing more effectively when they have effective time management skills. This also supports in identifying the recurring tasks and also include them in the schedule of the students.
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From the above essay, it has been analyzed that teamwork is a collaborative approach which encourages students to work together to get better and more effective outcomes. Teamwork has a major impact on the growth and performance of the students and also helps them in achieving their goals more effectively. In the same way, time management also guides students in utilizing their precious time more effectively. It has been concluded from the essay that time management skills lead to enhancing the focus and productivity of the students and help them in completing their tasks within the given deadline. There are major problems faced by students if they do not focus on these two skills within their profession and personal life. The essay has also provided a personal reflection on these two important academic skills by implementing the Gibbs reflection model. This is a cyclic model which is used for providing your reflection with the help of various stages.
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I have analyzed that team working is a very important skill as it helps me in forming relationships with my classmates so as to foster a positive and supportive learning environment. I have identified that for personal reflection, it is very important to use Gibb’s reflective cycle. This is a cyclic model used by me for enhancing my personal as well as professional growth and development. I have analyzed that this is a type of individual tool for providing a structured approach to reflection which can help in understanding my past experience as well as their impact on my growth (Adeani, Febriani, and Syafryadin, 2020). Being a student, I have analyzed that this model is very effective and has helped in understanding the concept of team working and time management. These two skills have also helped me in becoming more productive and effective in my personal as well as professional growth. 
There are several stages in this model and which are description, feelings, evaluation, analysis, conclusion, and the last one is an action plan. I have identified that when learning about the concept of team working and time management, I have analyzed various frameworks and identified that these two are the most important factors for enhancing my professional growth. I have learned that team working skills also motivate me to work in a team so as to achieve common goals and objectives more effectively. I felt that this module has also helped me understand the importance of teamwork and time management and how these two factors can affect my performance. I felt very confused and hesitated in the initial phase of learning about these two concepts. After learning about the concept of teamwork and time management, I became more focused and dedicated towards my goals. I also had little motivation to understand the significance of these two factors.
 Looking back at the module, I feel more satisfied that I have learned very much about the two most important academic skills. The next stage is evaluation, and these factors have helped me in evaluating the importance of team work as well as time management skills. I have evaluated that team working skills also helped me in improving my communication skills and which created a good relationship and bond with my classmates (Sekarwinahyu et al., 2019). I have also identified that time management skills have helped me in completing my tasks and various tasks within the given time period. By learning about these two concepts, I have also evaluated that working in a team also supported me in resolving conflicts among my teammates. The next stage is analysis, and I have analyzed that effective time management has helped me in prioritizing the various tasks of the assignments. 
By understanding teamwork and time management, I have learned to complete the work by the given deadline, and which helped me in enhancing my performance and productivity; there are some factors which didn't go well in learning and understanding the two major academic skills are I have felt less confident in improving my performance, and this has also affected my professional growth as well. I have also analyzed that this module has also helped me in taking better decisions as well as bringing better and more innovative ideas for my assignments. I have put my ideas into my project and have also coordinated with my mates so as to gain better outcomes from the project. Along with this, I have analyzed that I also felt that my decision-making skills are less effective and due to this, I have felt less effectiveness in my personal and professional growth.
The next stage of the mode is the conclusion, and with the help of this stage, I have concluded that team working skills have helped me to work in a collaborative working environment so that better and more efficient performance can be done by me (Markkanen et al. 2020). I have also summarized time by learning about effective time management skills; I have learned to complete the tasks in the given time period, which has also helped me in being more focused and dedicated towards my goals and assignments in my professional life. Moreover, the stage of this model is an action plan. This has helped me analyze and identify my weak areas so that I can improve them in the future. 
	Areas for improvement
	Strategy
	Time

	In this stage, I have identified that a lack of  problem solving skills 
	Attending workshops 
	6 months

	Lack of decision-making skills
	Self learning and seminars 
	8 months 
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