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                             ADAPTED FORM FOR BA3 - APPLICATION FOR ETHICAL APPROVAL
SECTION A: About You (Lead Researcher)
	1
	Full Name:
	Please add your full name here

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☒	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☐
	3
	Institute/Academic Discipline/Centre:
	Athrofa Centre for Education


	4
	Campus:
	Carmarthen Campus

	5
	E-mail address:
	xxxxxxxx@student.uwtsd.ac.uk


	6
	Contact Telephone Number:
	n/a

	7
	Project Title
	Please add your research question: e.g.  How might school reward systems influence year 5 pupils attitudes towards learning?

	8
	Proposed Start Date
	January 2027 
	Proposed End Date
	February 2027

	For students:

	9
	Student Number:
	Add your student number here

	10
	Programme of Study:
	BA Primary Education with QTS 

	11
	Director of Studies/Supervisor:
	Add name of your research lead here



SECTION B: Grant or Contract Funding 
	1
	Has your research been awarded, applied for, or intend to apply for external funding?
	YES
	Click to continue to appendix 1
	NO
	Continue to the next section

	2
	Have you completed appendix 1? 
	YES
	☐
	NO
	       ☒



[bookmark: SEC_C]SECTION C:  Internal and External Ethical Guidance Materials
	Ethical Guidance Documents
Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, location-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines. You may add rows to this table if needed.

	1
	UWTSD Research Ethics & Integrity Policy
	☒
	2
	UWTSD Research Data Management Policy
	☒

	3
	UWTSD Open Access Publications Policy
	☒

	4
	UWTSD Export Control Policy 
Required if Appendix 8 completed
	☐
	5
	UWTSD Trusted Research and Innovation Policy 
Required if research is taking place outside the UK
	☐

	6
	BERA Guidelines for Educational Research (BERA 2024)
EWC Code of Professional Conduct and Practice
 Code of professional conduct and practice
	☒




[bookmark: SEC_E]SECTION E: Details of Research Activity
	Aims, Vision and Approach of the Research (maximum 200 words per section)
Please outline what are you hoping to achieve with your proposed work and how will you deliver it?

	1
	Research aims and objectives

	  
Please state your research aims and objectives here: e.g.
Aims:
· To explore staff and Year 6 learners’ perceptions of using mini white boards as an assessment for learning strategies during lessons.
· To develop my professional enquiry skills by critically evaluating interviews and questionnaire as research tools.
· To deepen my knowledge and understanding of Assessment for Learning strategies to improve future professional practice.  


Objectives:  
· To design and distribute an on-line questionnaire to staff to capture their views about using …. as an assessment for learning tool 
· To conduct semi-structures group interviews with a group of Year x learners to collect pupil voice and gain in-depth knowledge and understanding about using xxxx in lessons.
· To distribute a suitable child-friendly questionnaire to a class of Year xxx learners to collect pupil voice about using xxxx in lessons.
· To conduct individual semi-structured interviews with staff in the school to gain insight into using xxx as an AfL tool
· To critically analyse the data collected from interviews and questionnaires and use these findings to identify next steps for my future professional practice



	2
	Vision

	
The impact of the study will be on the individual student-teacher and their professional practice. 

This study will support my professional development by ….

By exploring both the pupils’ and teachers’ perceptions o…. the study will inform

The findings will help me to make evidence-informed decisions about the use of …..

This enquiry will also strengthen my ability to use ethical research methods to reflect on practice and contribute to ongoing professional learning as a reflective practitioner.


	3
	Approach

	
Describe your research tools here:

Observations:


Interviews – Year 6 pupils will be involved in a semi-structured group interview where they will be invited to respond to key questions. For example, xxxxx…? What do you xxxxx? Do you have xxxx? These interviews will be conducted in an informal setting, and I will make notes of and audio record their responses. Before conducting the group interviews, I will ask for their assent. The Year 6 pupils will not be forced to participate, will be made aware that they do not have to answer any questions and that they can stop at any time. EXIT: Year 6 pupils will be asked if they wish to be involved. Green cards will be used to show that they are happy to continue. I will check on the participants’ feelings regularly. No names will be recorded.

Interviews: I will also conduct a semi-structured individual interviews with my mentor, classroom teacher, to explore professional views about using xxxx as an AfL strategy with xxxx pupils. These interviews will be conducted in an informal setting, and I will make notes of and audio record their responses. EXIT: Before conducting the interviews, I will explain clearly the purpose of the research and ask for their consent and their ongoing assent during the interviews. No names will be recorded.

Questionnaire – I will distribute an anonymous on-line questionnaire to Year 6 pupils in one class, where they will be asked questions around the use of xxxxx strategy in lessons. There will be a mixture of open and closed questions including Likert Scale. EXIT: Year 6 pupils will be asked if the wish to be involved in the study and will be reminded that they don’t have to answer every question and can withdraw from completing the questionnaire at any time without providing an explanation.

Questionnaire – Staff at the school will complete an anonymous on-line questionnaire, where they will be asked key questions surrounding their pedagogy in relation to AFL. I will e-mail my questionnaire to 8 teachers across the school with the hope that at least 4 will find time to fill out the questionnaire. 



	4
	Location of research activity
Identify all locations where research activity will take place.

	e.g. Primary School in South Wales



[bookmark: SEC_F]SECTION F: Research Methods Please tick appropriate boxes below
	Will the research activity include:
	YES
	NO

	[bookmark: _Hlk153204538]1
	Use of a questionnaire or similar research instrument?
	☐
	☐

	2
	Use of interviews?
	☐
	☐

	5
	Use of video or audio recording?
	☐
	☐

	7
	Participant observation with their knowledge?
	☐
	☐





SECTION G: Research Participants 

	Research participants include people who will be taking part in your research as providers of research data (e.g. being interviewed, answering questionnaires, or doing user testing of hardware or software). This includes animal participants.

	1
	Does your research involve human or non-human participants?
	YES
	Continue this section
	NO
	Click to continue to section N




	Participant numbers and source
How will you ensure an appropriately convened sample group in order to meet the aims of the research? Give details for subgroups separately, if appropriate. How will any potential pitfalls, for example dual roles or potential for coercion, be addressed?

	1
	How many participants will be recruited and how was the number decided upon?
	
Example:

The study will aim to recruit up to 25 participants from a Year 5/6 class, as well as one class teacher. 

This number has been selected to ensure the research remains manageable within the timescale and scope of a small-scale practitioner enquiry, while still allowing for a range of pupil perspectives to be explored in sufficient depth. 

The final number of pupil participants will depend on informed consent and pupil assent. 

A small sample size is considered appropriate for qualitative research, where the focus is on gaining rich, contextualised data rather than achieving statistical generalisability.



	2
	Who will the participants be?
	
Example:

The pupil participants will be drawn from a Year 5/6 class in which mini-white boards are currently being used. To ensure a fair and representative sample, pupils will be selected using a voluntary and inclusive recruitment process, with all pupils given the opportunity to participate, subject to headteacher consent. For the group interviews, I will use the random app to choose pupils at random.

The teacher participant will be the class teacher responsible for using the mini-white boards, as they are directly relevant to the focus of the study.

	3
	How will you identify the participants?
	
I will work with my class/subject mentor to identify the most appropriate participants. 

	4
	Will you be excluding any groups of people, and if so what is the rationale for that?
	
I will only exclude participants who have not given consent. 

	5
	Will the research involve any element of deception?  If yes, please describe why this is necessary and whether participants will be informed at the end of the study
	
No

	6
	
Describe whether participants will be able to withdraw from the study, and up to what point (eg if data is to be anonymised). If withdrawal is not possible, after a certain point, explain why not. 
	
Participants will be able to withdraw from the study at these points:
Interviews –I will continue to gain assent form the children/teachers during the interviews and they can withdraw at any time.

Questionnaires – participants will have the right not to answer questions or withdraw from completing the questionnaire. However, any data that is completed will be anonymous and I will not be able to then withdraw this data. I will explain this to the participants in with their rights to withdraw at any time without any repercussions or judgment.

	7
	How long will the participant have to decide whether to take part in the research?
	
The participants will have up to one week to decide whether to take part. This is due to the time limited duration of the electives experience.

	8
	What arrangements have been made for participants who might have difficulties understanding verbal explanations or written information, or who have particular communication needs that should be taken into account to facilitate their involvement in the research?
	
All participant information will be age appropriate, including visual and audio information as needed. Supporting adults will be used to read questions to learners as needed, and questions will be phrased using age-appropriate language. 













SECTION M: Participant Information and Consent 

	Information for participants
It is normally expected that those participating in research should do so having given their informed consent. If this is not appropriate or practical, explicit justification must be provided, in line with prevailing disciplinary conventions.  Please note however, that informed consent to participate in the research is separate from consent to process (e.g. collect, analyse, store, reuse or share) personal data, as the University’s lawful basis for processing personal data in research activities is part of its ‘public task’. 
	YES
	NO
	N/A

	[bookmark: _Hlk156475507]1
	Will you obtain written consent for participation?
	☐
	☐
	☐

	2
	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☐
	☐
	☐

	3
	Will you tell participants that their participation is voluntary?
	☐
	☐
	☐

	4
	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☐
	☐
	☐

	5
	If the research is observational, will you ask participants for their consent to being observed?
	☐
	☐
	☐

	6
	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☐
	☐
	☐

	7
	Will participants be made aware of how you will treat any information that may reasonably by considered as confidential? 
	☐
	☐
	☐

	8
	If your research requires your participants to sign up for a service provided by an external company or organisation will you inform them that their data may be stored and processed outside UWTSD?
	☐
	☐
	☐

	9
	Will you give participants the UWTSD Privacy Notice for Research?
	☐
	☐
	☐

	If you have answered NO to any of questions M1-M9, please provide justification detailing why this is necessary for the research.  

	10
	NA

	Informed consent: Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before the research begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded. 

	11
	A written information sheet and consent form will be used and completed the by the headteacher / classroom mentor of the school and I will follow the school’s policy on conducting research in the classroom. 

For learners, I will gain ongoing assent through check-ins and visual tools (red and green cards) so that learners can exercise their right to withdraw at any time.


	Confidentiality: Confidential information refers to information that can be related to an identifiable individual, whether living or deceased, which is not in the public domain and which is given with the expectation that it will be kept confidential.  Under Common Law when an individual entrusts a researcher or research team with confidential information, the team must handle this in line with ‘reasonable expectations’. In other words, confidential information should only normally be shared when there would be ‘no surprises’ for the individuals concerned. Where participants would not expect the researcher to be sharing their confidential information with others, researchers can manage their expectations by informing them of their intentions (e.g. in the participant information sheet or during discussions about participation) and asking them if they are happy with these plans. They should understand what is being proposed and what this might mean for them, before they decide whether the researcher can share their confidential information with others.  

	Please detail how you will treat confidential information:

	12
	
Confidential information, such as the consent forms and audio recordings will not be shared. 

Data will be stored on the university Office 365 system which is protected through Multi-factor authentication. On successful completion of the assignment, all data will be deleted. 

(this box should expand as you type)

	Copies of any written consent form, written information and all other explanatory material should accompany this application. If you have included these then please list the documents included here.

	13
	
N/A

	14
	Consent form attached?
	YES
☐
	NO
☒
	N/A
☐





Section P: Research Data Management Plan

	1
	Data Summary

	Example:
The case study will have a mixture of qualitative data and quantitative data. The semi-structured group interviews will provide qualitative data, and the questionnaires will provide a mixture of qualitative and quantitative data from the open and closed questions. All information will be recorded anonymously.


	2
	Responsibilities

	Add your name here


	3
	Assessment of existing data

	N/A

	4
	Management and curation of data

	Data will be stored on a university protected device.
Thematic analysis will be used to organise the data. 
Data will be deleted on successful completion of the module. 


	5
	Quality assurance of data

	The data collection will take place during the Research Day in School therefore there is one single point of data collection therefore there is a single point of data collection. Quality assurance processes include abiding by the BERA 2024 guidelines for educational research which includes managing the data ethically (no falsification).  


	6
	Short-term data storage

	All data will be kept in password protected cloud storage on the University Office 365 system which
will not be shared.

Any paper copies of consent will be stored in a locked filing system and destroyed on completion of the module. 

	7
	Long-term data storage and preservation 

	All data will be destroyed on successful completion of the module. 

	8
	Documentation and metadata

	
	N/A

	9
	Data sharing

	Data will not be shared

	10
	Copyright and intellectual property ownership

	Please include your name here


	11
	Resources

	Other than university access to Office 365, no other resources are required. 



SECTION Q: Risk Assessment 

	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	YES
	NO

	[bookmark: _Hlk152919011]
	
	☐
	☒

	Risks to participants, researchers, and the University 

	2
	Social risks: disclosures that could affect participants standing in the community, in their family and their job.
	YES
	NO

	
	
	☒
	☐

	Risk:

Examples
Risk 1: 
Pupils may worry that their responses about the AfL strategy could affect how the teacher views them, their education in the classroom.



	How will you address any risks?

Examples

Mitigate Risk 1:
· Clearly explain to pupils that there are no right or wrong answers and that their responses will not affect rewards, sanctions, or teacher opinions.
· Use age-appropriate language to explain confidentiality and reassurance.
· Report findings in anonymised form, ensuring individual pupils cannot be identified.
· 


	3
	Legal risks: activities that could result in the participant, researchers and / or University committing an offence; activities that might lead to a participant disclosing criminal activity to a researcher which would necessitate reporting to enforcement authorities; activities that could result in a civil claim for compensation
	YES
	NO

	
	
	☒
	☐

	Risk:

Examples
Risk 1: 

Personal or identifiable data from pupils or the teacher could be mishandled, stored insecurely, or disclosed, resulting in a breach of data protection legislation (e.g. GDPR).
















	How will you address any risks?

Examples
Mitigate Risk 1: 
· Written informed consent (headteacher consent and child assent) will be obtained prior to data collection.
· Participant Information Sheets and consent forms will clearly explain how data will be collected, stored, and used, including the limits of confidentiality.
· All interview data will be anonymised at the point of transcription, with names and identifying details removed.
· Audio and written data will be stored securely on password-protected and/or encrypted devices in line with university data protection policies. (Office 365)
· Access to identifiable data will be restricted to the researcher only

	4
	Economic harm: financial harm to participant, researcher and / or University through disclosure or other event.
	YES
	NO

	
	
	☒
	☐

	Risk:

Example
Risk 1: 

The participating teacher may experience a minor economic cost if participation in interviews or supporting questionnaires takes place during working hours, potentially contributing to workload pressure or unpaid time.





(this box should expand as you type)
	How will you address any risks?

Example
Mitigate Risk 1: 

· Interviews with the teacher will be scheduled at mutually convenient times and, where possible, within normal working hours.
· The interview will be kept brief and focused to minimise time burden.
· Participation will be voluntary, and the teacher may withdraw at any time without consequence.
· Data collection will take place in school during lessons and will use resources that are already in the classroom (e.g. ipad). 



	5
	Reputational risk: damage to public perception of University or the University / researchers’ reputation in the eyes of funders, the research community and / or the general public.
	YES
	NO

	
	
	☒
	☐

	Risk:

Example:
Risk 1:

The participating teacher may be concerned that findings could reflect negatively on their AfL teaching strategies or professional competence.






(this box should expand as you type)
	How will you address any risks?

Mitigate Risk 1: 
· The teacher’s identity and the school will be fully anonymised in all reports and publications.
· Findings will be presented in a balanced, non-judgemental manner, focusing on classroom practices rather than individual performance.
· No evaluative judgments about teaching quality will be made.
· The teacher will be fully informed of the research aims prior to participation.

	6
	Safeguarding risks:  Risk to young people, vulnerable adults and / or researcher from improper behaviour, abuse or exploitation. Risk to researcher of being in a comprising situation, in which there might be accusations of improper behaviour.
	YES
	NO

	
	
	☒
	☐

	Risk:

Risk 1: 
During interviews or informal discussions, pupils may disclose information relating to harm, neglect, or abuse, either directly or indirectly.











	How will you address any risks?

Mitigate Risk 1: 
· Participants will be informed that confidentiality has limits and that safeguarding concerns cannot remain confidential.
· The researcher will follow the school’s safeguarding procedures and University safeguarding policies at all times.
· Any safeguarding disclosure will be reported immediately to the school’s Designated Safeguarding Lead (DSL)
· The researcher will not investigate disclosures independently or ask probing questions beyond the research scope.

	7
	Sensitive, embarrassing or upsetting topics. If research activity may include sensitive, embarrassing or upsetting topics or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities.  
	YES
	NO

	
	
	☒
	☐

	
Example 1: 
Pupils may feel embarrassed, uncomfortable, or upset when discussing their own progress, how they are learning.

Mitigation:

· Questions will focus on general experiences of the reward system rather than individual behaviour records.
· Open-ended, neutral, and non-judgemental language will be used.
· Pupils will be reminded that there are no right or wrong answers.
· Pupils may skip any question or stop the interview or questionnaire at any time without consequence.




SECTION R: Disclosure and Barring Service

	Disclosure and Barring Service

	1
	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	
	Does your research require you to hold a current DBS Certificate?
	☒
	☐
	☐

	2
	If YES, please give the certificate number. If the certificate number is not available please write “Pending”; in this case any ethical approval will be subject to providing the appropriate certificate number.
	Please add your DBS no




[bookmark: SEX_S]SECTION S: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Policy which is published on the website: https://www.uwtsd.ac.uk/research/research-ethics/ 


	1
	Name of applicant
	Please add your full name here 

	2
	Electronic or written signature of applicant:
	Please add your signature here

	3
	Date
	01/12/26

	4
	Name of Research Lead
	

	5
	Electronic or written signature of Research Tutor:
	


	6
	Date
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