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AIM(S)

To provide students with the underlying study/research strategies and software skills that can accelerate that learning process. The skills needed for studying at higher education level evolve and mature through practice, trial and error, feedback from peers and lecturers and from student reflection.  Students will be encouraged to develop a reflective, active, positive approach to learning, and to take responsibility for their own learning. These skills promote a deeper understanding of the topics studied throughout the programme; they support lifelong learning, and are the transferable skills desired in the employment context.

LEARNING OUTCOMES

Upon the successful completion of this module, the student should be able to demonstrate the ability to:

1. Research the published literature relating to a management related topic and produce a fully referenced management report
2. Design and deploy a range of primary data collection methods.
3. Evaluate and interpret qualitative and quantitative data and present the findings to specialist and non-specialist audiences
4. Evaluate the appropriateness of different approaches to information gathering.

INDICATIVE CONTENT

· Identifying skills (e.g. self-evaluation, skills needed for higher education, transferable/employment skills).
· Organising study (e.g. time management, organising space, organising resources)
· Gathering relevant information (e.g. effective note taking, using the library and the internet, reflecting on experience)
· Communicating and presenting information (e.g. presentation techniques, styles)
· Developing an appropriate writing style (e.g. planning and structuring essays and reports, linking ideas together, using facts, opinions or arguments, analytical thinking, etc.)
· Referencing convention (e.g. the Harvard System)
· Revision and examination techniques (e.g. preparation, organisation, memory aids, managing stress)
· Using computers and e-learning to support learning (e.g. the VLE, Internet search techniques)
· Key research skills/data collection methods (e.g. primary and secondary sources, interview, questionnaire, observation, focus groups, questionnaire design, sampling methods)
· Presentation of data using charts, diagrams and graphs.
· Using word-processing software (e.g. creating tables, using a variety of document templates for reports, minutes, CVs etc., outline numbering, applying styles, automatic tables of contents, referencing, drawing and other toolbars)
· Using spreadsheet software (e.g. using formulae such as min, max, sum, autosum, autofill, function wizard, relative and absolute cell referencing, sorting and filtering data, generating charts from data sets)
· Using presentation software (e.g. slide design, slide masters, importing images, animation)
· Sharing data and objects between software applications

LEARNING AND TEACHING STRATEGY

The concepts and principles associated with study/research skills are suited to delivery during weekly lectures and the exploration of these topics, their application within the students’ studies and practical experience of using relevant software, lends itself to delivery in a computer room workshops/tutorials environment. This provides students with the opportunity to develop the theory and practice of study and research skills such as referencing, report writing and questionnaire design/analysis and affords students the opportunity to take responsibility for their own learning, to engage with peers and staff, and to become independent, supported learners. 
Allocation of teaching to deliver the module are:

	Activity type
	Hours
	Percentage

	Scheduled learning
	50
	25%

	Independent learning
	150
	75%

	Placement learning
	
	

	TOTAL
	200
	100%




ASSESSMENT

Students will form groups of approximately 4-6 members. Each group will be allocated a research topic relevant to and appropriate for their programme.

Assessment Component 1 – 25% Coursework
Written	Report (1000 words per student in the group).
Assignment 1: students will gather published literature relating to their allocated topic. The literature should be relevant, credible and current. Students will analyse the literature to produce an evaluative management report on the topic, the production of which will incorporate academic referencing and report writing convention.

Exemplar 
This group assessment requires you to produce an evaluative management report on a topic relevant to your programme. The production of the report will require students to carry out secondary research and deliver their findings in a report in which they will illustrate their IT skills, critical thinking ability, academic skills such as referencing and report writing convention. 

Teams of approximately four or five members will be assigned a research topic by the lecturer. The team will review the current research literature pertinent to that topic. The literature should be relevant, credible and current and sourced from a variety of different resources.  

Each team member will research and prepare no more than 1,000 words on a theme associated with the team topic as their formal contribution to the group management report.  The outcome should be ONE management report, incorporating the contributions of all team members; this will involve extensive team work, not only in terms of the research, but also in the collation/structure of the report (for example, the writing of the introduction, conclusion and bibliographic sections).  

Assessment Component 2 – 75% Practical 
Practical Primary research and oral presentation (15 minutes.)
Assignment 2: Each group member will conduct primary research on their given topic and obtain ethical clearance prior to doing so. They should deploy a range of data collection methods, which will involve the design of suitable questions to be asked of a relevant research sample.

To demonstrate an ability to present, evaluate and interpret qualitative and quantitative data, the group will collate and analyse the data and present their findings in a range of formats. Students should communicate the results of their study accurately and reliably, and with structured and coherent arguments.

To evaluate the appropriateness of different approaches to data collection, students will demonstrate their knowledge and understanding of the underlying concepts and principles associated with data collection methods. The group will evaluate the application of the data collection methods used in the context of their own research study.

Assignment 2 will incorporate peer assessment, i.e. the assessment of student work by other students. This will be used for summative marking/feedback purposes. In their assessment of their peers, students will use the university’s standard criteria for assessment, supplemented by the criteria/benchmarks devised by the module leader. The Higher Education Academy (2012) recognises that engaging students in peer assessment can help them to evaluate their own learning and in interpreting assessment criteria. Encouraging students to be more involved and take more responsibility for their learning fosters a sense of ownership of the assessment process. It also encourages critical analysis of student work, so students see beyond a mark/grade.





Exemplar 
a) This group assessment extends the secondary research you conducted for assignment one. As a team you must investigate your allocated topic using primary research methods.  

b) To ensure good quality data is gathered in the study, your team will need to select an appropriate sample of participants. 

c) As a team, you will have a maximum of 15 minutes to present the findings of your research to a tutorial group of your peers. All members must participate.

d) Your findings/presentation should demonstrate effective use of software (e.g. using software for word processing, spreadsheets, surveys, statistical analysis, presentations).

e) You will participate in a peer review process in which your team will assess the presentations of the other teams in your tutorial group.  You will observe   and ask questions of the other groups’ presentations.  You will allocate marks using the assessment criteria and write a brief commentary as feedback to your peers. Your tutor will assess your group’s engagement with the assessment criteria and peer review process.

Assessment Summary

	Activity type
	Percentage

	Written
	25%

	Coursework
	0%

	Practical
	75%

	TOTAL
	100%









EDUCATION FOR SUSTAINABLE DEVELOPMENT (ESD)

	Does the module contribute to ESD?
	

	
	No
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