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Unit 0  
 
Topic 1: How to study affectively  
 
 In this section, I learned that finding the right study environment is key finding a space I can both be comfortable and productive, according to trinity st Davids university 900 hundred hours go into a studying independently, this makes it critical to make sure you plan out your studying by finding the correct study space environment and find a routing and timings which suits me and around my  life style for example when the children are in bed or going to the university library, when children are in school and  this will help me to not be distracted with things like house work which needs doing , also turning of my phone to cut down on  distraction, it important to find a  good place to study like for me the would be the library or a quiet space and timing of study for example trying to study around school pick would not work, but by planning out study time it can help reduces stress which could take a toll on your mental health resulting in productivity to decline and by taking regular breaks and taking light exercise and eating healthy are beneficial to a healthy studying and your mental health and following the Eisenhower’s principles of tasks  completion in the order of importance, this will ensure that you're not taking on to many tasks and becoming overwhelmed and creating a good study routine.  
 
Unit 0 – topic –2 essential digital skills 
 
In This unit I have learnt digital skills like Microsoft word and Microsoft power point, Microsoft words a word processing application that is generally used for creating and saving documents, word is a platform by Microsoft which enable you to create documents essays for modules saving your work with options of the wood tools to change and alter font sizes and colour of the texts, under lining titles and adding in context of your work allowing easy access for viewing the work, word also has spell checking ang grammar tool which checks your document for mistakes. Microsoft power point is a presentation application which allows the user to build and display presentations and showing presentations findings with the ability to add videos animations with an options of doing a voice over, both word and power point have similar layouts with tool options and are most commonly used in education settings and businesses when using these platforms the user should be aware of scams, cybers attacks, viruses and fraud however by following the stay safe online guides, as a general rule by not posting or giving out passwords or personal information, setting your control Pannel settings to private and the use of firewalls and pop up blockers this will contribute to help staying safe on line,   
 
Unit 0 - Topic 3   producing authentic work 
I have learnt in this topic that plagiarism is when you are trying to pass someone else work off as your own this is considered as a serious academic offence and would be classed as serious academic misconduct and will result in you being asked to leave the university. Plagiarism is classed as using someone else work without providing the original reference source which can include quotes and power phasing, other types of plagiarism include self-plagiarism or recycling which is when you hand in the same work from another assignments, there also collusion working which is when you work with other when you should be working alone and not in groups or pairs. It is also including false authorship this is when someone buy assignments online or paying to have somebody to complete your assignment, and lastly inaccurate referencing and citing   this is when you reference cite or quote anything that is not in your work. Uwtsd use Harvard refencing and there are guides available to help you from making these mistakes and help check your work like the uwtsd referencing guides and websites such as cite them right; it is important to check though you reference before sending your work   
 
Unit 0 topic- 4 understanding assessments 
 
I have learnt from this unit that a key point on understand assessments it is important to carefully read the assignment brief first before starting an assignment to be sure of what the brief is asking for as there are different methods of assessments, academic essays is written in 3rd person and present your ideas in coherent argument, reflective essay which is written in 1st person as it is the writers reflecting on their own views and feelings and discussing individual experiences, formal report is written in 3rd person and is factual with evidence to back up the facts and there are no personal opinions in reports , videos also known as vlogs is a presentation which demonstrates your practical skills cognitive skills and creativity via digital media engaging your audience with interactive storytelling and  the platform best used for this would be adobe creative cloud express. Presentation assignment is presenting you work story, statics or information and the use of PowerPoint is a great platform for this, any method of assignment which is used must be referenced with evidenced to support your work.   this then brings me onto turn it in, which is an online service used by the university which enables me to upload my assignments while it also detects plagiarism and has a similarity check with access to global materials to compare against, after sending my work I will receive a conformation email called digital receipt confirming proof of work submission. 

