Digital Task 2

Name: Denis Gabriel Dagalita
Student Number: 2443256

1. Sign in to OneDrive

Go to the OneDrive website and log in with your Microsoft account credentials.

2. Upload or Locate Your File

Select “Upload” to add a new file or browse through your folders to find an existing
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3. Select the Share Option

Click the “Share” button or rightm click the file and choose the Share feature.

4. Adjust Sharing Permissions

Choose who can access your file: anyone with the link, people in your
organisation, or specific individuals.

5. Share Your File

Send the generated link. You can later modify or stop access using the “Manage
Access” panel.



