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	RISK ASSESSMENT TITLE

	FIELDWORK RISK ASSESSMENT TEMPLATE – Draft : For Research to be undertaken for module BMTP5022

	RISK ASSESSOR NAME (Student)
	UNIVERSITY INSTITUTE / DEPARTMENT
	CONTEXT OF ACTIVITY – 
BRIEF DESCRIPTION : DETAILS. (To be linked to PG2)

	YOUR NAME : ________________________
Signed: 
________________________
Contact Details 


	IMH / Hospitality & Tourism
	
Type of research to be undertaken  - Methods = 
Location of Research = 
Particular Venue(s) for Data Collection, if relevant =
Number of Students Involved = 
Mode of Transport to reach research location = 
Details of Travel  = 
Indicative Time of Research Activity = (Weekday / Weekend – PM / PM) =
Length of Time Expected for Research Undertaking = (Half a Day / Full Day….) =
Permissions  / Consents For Research – Data Collection = 
Any personal circumstances (medical or otherwise), that Module Staff need to be made aware of that may impact on Health, Safety and Risk in conducting this task  = 



	AUTHORISING PERSON 
	PERSONS AT RISK / POTENTIAL HARM
	DATE(S) / LOCATION(S) OF ACTIVITY

	Lisa Marie Bassler
Signed :
________________
	Name of Student = 
________________

Risks of accidents, illnesses and injuries.
	
State indicative Date / Day / Time for Data Collection  =
State location starting point = (Depart Swansea City Centre / University Campus…)
State exact location for research  = (Where Research is to take place  - Swansea / Cardiff / Carmarthen….)
State location ending point = (Travel back to …..)
Indicative length of time for research conducting = 

*The risk assessment has been completed by the student and submitted to the relevant module staff, which has subsequently been reviewed and approved. 
All research activities have been appropriately considered from a Health, Safety and Risk  perspective and therefore approved. 
NB: Following tutor approval, students are not to deviate from the research plan as detailed within this Risk Assessment form. If there are any necessary changes to be made to the research approach / conducting of the research, then these changes would need to be discussed with the module tutor, for the re-consideration of approval.  



RISK RATINGS
	
	Slightly Harmful
	Harmful
	Extremely Harmful
	Descriptors

	 Likely
	MODERATE RISK
	HIGH RISK
	HIGH RISK
	Likely = Will occur at some time

	
	
	
	
	Unlikely = Not expected to occur

	Unlikely
	LOW RISK
	MODERATE RISK
	HIGH RISK
	Highly Unlikely = Exceptional Occurrence

	
	
	
	
	Slightly Harmful = Minor injury / illness. Basic First Aid only required. 

	Highly Unlikely
	LOW RISK
	LOW RISK
	MODERATE RISK
	Harmful = Significant injury / illness where medical treatment required.

	
	
	
	
	Extremely Harmful = Significant ongoing, progressive or irreversible injury / illness



	HIGH RISK
	Activity must not take place until control measures have been implemented. 

	 MODERATE RISK
	Further consideration to be given to reduce risk. 

	LOW RISK
	No additional risk reduction measures required. Monitor existing controls.




	HAZARD
	PRE-CONTROL 
RISK
	CONTROLS
	RESIDUAL RISK

	Lack of awareness of Health and Safety requirements
	Moderate
	1. The student will be completing an individual investigation and therefore will be conducting primary research (interviews / questionnaires) independently, with no staff present. To ensure safeguarding, appropriate measures have been put in place with regards to Health and Safety / Risk, to advise and support the student ahead of the research completion. Guidance will have been provided to the student to raise awareness of any potential issues / concerns related to Health, Safety and Risk and also the formal requirement of a drafted Risk Assessment Form (attached).  Through discussions with the student and the review of all Risk Assessment Forms, any research based issues and concerns will have been anticipated, the aim being to address these prior to any student activity.  
2. It is recognised that there is a degree of inherent risk with any activity undertaken outside of the University, however to counter this, the student will have attended prior to research  / data collection, a formal research briefing session with module staff, where health, safety and risk are covered. Details of the briefing will include key points noted on accidents / incidents, as well as focusing on emergency procedures. 
3. The student will have provided module staff with their research ideas (proposal) - - discussed in class, but also in written format as documented within the Ethics Form (PG2). As part of this, students will have provided their own independent Risk Assessment (attached), where research plans / itineraries / contact details ….. will be noted. Risk Assessment Forms will be kept confidentially on UWTSD files. 
4. Module staff have sought advice from UWTSD’s Post Graduate Research Committee in the conducting of primary research, including discussions as to Health, Safety and Risk, which has been shared with the student. 
5. Advice has been sought from UWTSD Health and Safety Dept, with respect to this type of student research undertaking, and has been shared with the student.
6. The student is responsible for travelling to and from the research site / location. The student will have been responsible for choosing the most appropriate mode of transport for them to arrive at site to conduct the research - eg; public transport, private car…… 
Mode of Transport Selected  = 
7. The student will have been reminded of safety measures for travel, ahead of the research activity.
8. The student if conducting research at Venues / Organisations, MUST ensure that they are publicly accessible and undertake checks that the location complies with Health and Safety (I.E: Coverage by Public Liability Insurance) - - this should be queried, when permission / consent is granted for the conducting of research on site. Research will not be approved by UWTSD, if the above is not addressed!
9. The student will be made aware of Health and Safety guidance available via UWTSD (Web / Hwb).
10. If there are any Health, Safety, Risk concerns relating to research activity, the student MUST disclose / discuss this with relevant staff 
Give Details ………………………………………………………….
	Low

	Fire Incidents
	High
	1. (Where Research is being conducted on site – Venues / Organisations) - Fire risks associated with these sites needs to be strongly considered by the student. Seek advise on measures in place from the venue / organisation - - This needs to be queried, when permission / consent is granted for the conducting of research on site. Research will not be approved by UWTSD, if the above is not addressed!
2. Where research is taking place within a venue / organisation, if an incident occurred, the relevant emergency procedure will be followed, if instigated.
	Low

	Weather
	Moderate
	1. The student will have monitored weather forecasts before and during the research activity and will remain vigilant of changes in the weather. If weather changes to become adverse, then either the research will be cut short or postponed. 
Possibly the consideration of an alternative location could be considered (inside vrs outside)
2. The student will be wearing appropriate clothing  / footwear for the research activity to address weather conditions.
3. The student will give consideration and due care in their actions when travelling to / from and during the research activity related to weather conditions to avoid slips, trips and falls. 
	Low

	Attendee Health Issues
	Moderate
	1. The student will have completed UWTSD’s Fieldwork Medical Questionnaire, with any concerns identified, discussed with the module tutor and addressed before Fieldwork begins: Fieldwork Medical Questionnaire 
2. If there are any concerns relating to the research activity, the student will have discussed these with the module tutor, so that any necessary actions can be taken into consideration (disabilities  / medical issues….) – eg; alternative study approaches. 
3. As research is conducted independently and therefore lone working, the student will be responsible for providing details (contactable info  /  research locations…) to the University, but also ideally to wider contacts (family and friends).
	Low

	Driving Risks
	Moderate
	1. It is permissible for students to drive to location for the conducting of research (own car / shared lifts). if this is the chosen mode of transport, appropriate  ‘safe / legal’ responsibility MUST be taken. (Provide details on Mode of Transport – See above sections).
	Low

	Lone Working / Isolation
	Moderate
	1. The research activity is considered as “Lone working” (without other students), however the research activity stipulates that the student will be undertaking research in low risk ‘populated’ areas, during daylight hours and/or in well-lit areas. 

Exceptions : Where students will be working together / travelling together to collect independent research . Give details where students are travelling together  / researching together ………………………………………………….

	Low

	Visits to External Sites / Locations
	Moderate
	1. The student will ensure that all venues visited will be publicly accessible sites.
2. The student will have made themselves aware of all emergency procedures on site / at location.
3. For visits to 3rd party non-publicly accessible buildings / sites, the student will be following the 3rd party risk assessments and safety processes and protocols whilst on site.
	Low

	Personal Safety
	Moderate
	1. The student will have been briefed ahead of the research activity regarding health, safety and risk issues whilst travelling to/from and at the relevant site(s).
2. The student will be avoiding high risk areas when conducting the research (Eg : areas of known crime / dangerous roads…).
3. The student will be avoiding carrying considerable money or other valuable items.
4. The student will ensure that where personal devices are carried when undertaking research, that they are covered by personal insurance and used with proper data security measures (example; password protection, encryption).
5. The student will strongly consider their own personal safety with respect to ‘risk’ areas …. EG:  Terrain / Working near Water / Working at Height  / Road Safety …….
	Low

	First Aid
	Moderate
	1. First aid facilities / health and safety procedures (plus access to contacting emergency services) will be provided by the research sites - venues / organisations  - -  this should be queried, when permission / consent is granted for the conducting of research on site. Research will not be approved by UWTSD, if the above is not addressed!
2. The student will be vigilant of their own personal health, safety and risk threats to ideally avoid any accident / injury requiring first aid. 
	Low

	Activity / Task Hazards
	Moderate
	1. The student, (where possible), will identify normal slip and trip hazards and will therefore be   
     vigilant of these. 
2. The student will report any accidents / incidents and formally record these – such as; either 
     on site (venue / organisation) / on location / at UWTSD - Module Tutor. [Dependent on the 
     severity of the accident or incident, these may well need to be reported with urgency – 
     [Emergency Services]. 
	Low

	Hospitals & Medical Support
	Moderate
	1. The student will have made themselves aware of the nearest hospitals during the research activity in case of an emergency.
2. The student will have the means of summoning help (emergency services) during the fieldwork  . Mobile Phone – Number = 
	Low

	Research Risks – Social / Legal /  Reputation
	Moderate
	 1. The student will have obtained the permission from the research respondent ahead of data collection (Participant Consent Form..). Where interviews may be recorded, permissions will also need to be sought – added to Participant Consent Form)
2. The student will stress to the respondent that participation is voluntary and the individual can withdraw at any time. 
3. The student will have considered all social risks which may affect / influence the research participants – The student has not included any questions that may negatively affect the participant - - relating to topics such as; emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information……
4. Module tutors will have read and approved study questions prior to data collection and therefore considered their relevancy and appropriateness. 
5. The student will have ensured that research will be completed in appropriate ‘safe and visible’ environments to protect both the researcher and the respondent.
6.The student will ensure that all data collected will be anonymised, therefore protecting the research respondent’s identity. Where there is access to identifiable data, the student will ensure that this is restricted to relevant research members only – eg; module tutor(s).
7. The student will make sure that all data collected is kept confidential and protected to maintain privacy of the respondent - (password protected / locked filing spaces).
8. The student will have ensured that collected data complies with Data Protection Laws – eg; GDPR. 
9. The student will have ensured that University guidelines are followed for the collecting and storing of data.  
10. The student will make sure that all UWTSD requirements for research are followed and complied with. The student will always follow rules of professional conduct and uphold the reputation of the University.
	Low
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