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TIME MANAGEMENT/ ORGANISING STUDY

TIME MANAGEMENT IS VERY INPORTANT PART OF THE STUDY AND.
WHEK YOU WANT TO BE MORE ORGANISED- THEN TIHE MANAGEMENT IS FOR
YOU. TIME MANAGEMENT HELPS YOU TO MANAGE YOUR TIME FOR STUDY,
VIORK, EXERCISE AND IT COVER MANY MORE THINGS IN YOUR LFE. TIE
MANAGEMENT KEEP YOU BUSY BY EG. MAKING SCHEDULE FOR YOUR TIE
FOR EACH DAY THIS WEEK. MANAGE YOUR TE EFFICIENTLY, HELPS YOU GET
‘ORGANISED AND IT KEEPS YOU WTIVATED FOR EVEN MORE MANAGING YOUR
TIE EVERY DAY.

11DID SOME WORK ON TIME MANAGEMENT THAT WAS SEND FROM
THE TEAGHERS AND IT WAS CALLED: TINE MANAGEMENT -THE EISENHOWER
METHOD. THE WORK THAT WAS GIVEN TO US HELPS US TO MANAGE OUR TINE
FOR WRITING FOR IT. 0 WE MAAGE OUR TIVE FOR COMPLETING THE TASK.

‘ORGANISING STUDY IS ALSO MPORTANT WHEN YOU WANT TO 8E.
EVEN MORE ORGANISED AND EVEN MORE PREPARED FOR WHAT COMES NEW.
FOR YOU. ORGANISING STUDY ORGANISED YOUR TIE FOR LEARNING AND IT
‘ORGANISE YOUR TIME PROPERLY FOR WHAT EXACTLY YOU NEED TO 82
LEARNING FOR.ORGANISING STUDY WL BE EVEN MORE GOOD IF YOU HAVE
MADE PLAN FOR T/ YOU ALREADY WROTE T ON PIECE OF PAPER OR HAVE
'SCHEDULE FOR YOUR TIWE FOR STUDY TO BE ORGANSSED.

‘ORGANISING STUDY ORGANISE US N A WAY TO BE EVEN MORE
‘ORGANISED AND IT 15 ALSO REALLY HELPFUL IF WE GAN HAVE PLAN FOR IT
THAT WILL HELP US TO MEMORISE THE IMPORTANT BITS EVEN MORE AND
'REMEMBER THEM N A EASY AND FUN WAY.
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SUMMARISING @)

SUMARISING TEXT OR ANVTHING 1S GOOD TO KEEP IT SWPLE AND
TRY NOT TO GO OVER THE POINT THAT YOU ARE WRITING FOR AS T
WONT BE THAT GOOD AS YU ARE AMNG FOR
SUMMARISING IS WIPORTANT N ANY WRITING AND THATS WHY I 1S
PORTANT WHEN WE AR SULMARIING T0 KEEP 7 T0 THE PONT
AND FOCUSED ON THE WA PONT THAT WE ARE WRITAG
T 15 ALSO GOOD TO PREPARE OURSELYES BY PRACTICNG WORE
£, FRACTICIVG ON PIECE OF PAPER S0 THEN WHEN T COMES TO
WRITIG A SUMMARY — WE WIL OE PREPARED AND WE WILL KNOW
WHAT WE WAL SE WRITNG ABOLT AND WE WILL SE MORE
PREPARED FOR WHAT COMES NEXT.
15 600D T0 RENEMBER THE IMPORTANT AND MAN INFORVATION
AND 715 GOOD TO BE PRESENTED WITH GOOD STRUCTURE AS WELL
5O THEN WE HAVE MORE PONTS FORIT
WE DID SUUMARISING TASK SEND FROM OUR TEACHERS AND THE
TASK WAS CALLED: SUMMARISING PRACTICE. FOR THE TASK WE WAS
(GIVEN TEXT AND WE LOOK AT 7 CAREFULLY AND WE SUMMARISE I
WE ALSO SUMMARISE THE WAN PORTS ONLY AND WE DID SALL
SHORT SENTENCES. WE TAKE OUT ALL THE WORDS THAT WE DONT
NEED, THAT IS HOW WE SUNMARISE . ALSO WE DID NOT GO OVER
THE PONT FOR COMPLETING ToE TASK AND WE FOCUS Qi THE
IPORTANT POINTS WHEN WE SUMMARSE.
WHEN WE ARE SUMMARISING - WE NEED T0 AM FOR WHAT IS THE
MOST MIPGRTANT OF ALL AND THAT S THE MPORTANT MAN PONTS.
WHEN WE DO THAT AND WHEN WE FOLLOW UP THE INSTRUCTIONS
\WE ARE GIVE) - THAT WL GVE US MORE PONTS FOR T
)
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