1. TASK 2
	Gibbs reflective cycle provides the structure to learn from the experience. It provides the framework for the examination of experiences and its cyclic nature helps in lending itself well to the repeated experiences so that an individual can learn as well as plan the things which either went good or didn't go well. It consist of six stages on the basis of which the following topics are explained (Broms and de Fine Licht, 2019).
Time management or organizing study:
	When I was undergoing my academic course, I got the opportunity to learn the importance of time management and how the studies must be organized with the help of time management skills. 
	Description of experience: When I was in the classroom and studying about my course, I got to know the value of organizing my study so that I can prepare for my exams in a well manner. There were many instances when I got to know the importance of managing time time.
	Feeling: it is important for me to organize my time as I am very bad in managing it. I do  not work as per the time limit rather I like to study as well complete my pending work as per my wish. This often results in delayed work and missing the deadlines even for submitting the assignment.
	Evaluation: One day when I was late in submitting my assignment, my teacher shouted on me it resulted in negative marking. This was the worst experience for me as I was not able to score good marks in my course. Moreover, the bad time management often makes me late for the classes which results in missing the important lectures. 
	Analysis: Ater this bad experience, I realized the importance of time management and how essential it is to organize to study as it directly affects the studies and thereby resulting in and score or marks. Then I realised that I must do something to make time management and bring punctuality in me so that I can improve my lifestyle and start being serious for my academic course. 
	Conclusion: After analysing my whole situation, I began to prepare for the schedule wherein I marked my each activity or task against the time frame and started working as per it. At initial time, it was difficult for me to manage the time and become punctual in all my activities but I tried my level best. I would have tried to prepared my time table even before these incidents so that my studies were not affected. Moreover, I would have also placed the alarms for waking up early so that I can attend my classes and score good marks in course.
	Action plan: If this same situation occurs in the future, I will work to make the time table in a proper manner and try to be punctual in every scenario so that a disciple is brought in me. I must also work to organize my studies in proper manner by allotting time to all subjects as per the weak and strong subject so that I can improve my academic scores.
Public speaking and giving presentations:
	This is an important part of the academic writing as giving presentations in classrooms and public speaking helps in increasing the morale and confidence.
	Description of experience: One day I got the opportunity to participate in the debate competition in my educational institution so I was very happy I likes to speak in public and put my point of view in front of all. 
	Feeling: When I got the chance to speak in public about a topic, I felt very happy as I like  to put my opinion in public. This helped me in improving my confidence in the public tgo speak as at initial level, I had stage fear but with increasing my participation in public debates and speaking, my morale enhanced. 
	Evaluation: My experience of giving presentation and public speaking was quite good as I learnt to speak in public without hesitation. This gave me inspiration and confidence to participate in such activities so that I can make improvement in my employability skills. 
[bookmark: _GoBack]	Analysis: After making my participation in this activity, I realized that I am good in communication skills and I can speak without hesitation. My stage fear has been decreased a little but I need to make improvement in it so that I can learn build up my confidence.
	Conclusion: After this experience, I realized that I have learnt to build confidence in me as this activity have boosted my morale to get engage in such activities. This not only helped me in improving my communication skill but my knowledge regarding the topic was also enhanced as I have taken in depth knowledge of the topic. 
	Action plan: When I feel face the similar situation in the future and participate in the public speaking, I thing which I am going to make sure is that I will practice about speaking my topic so that I can bring efficiency in what I am delivering. Moreover, I will also try to overcome my stage fear as it sometimes decreases my morale and confidence of speaking in front of large population. 
Online learning experience:
	Due to pandemic of Covid-19, there has been the trend of online learning where the academic classes were held on online platform, by way of video conferencing. 
	Description of experience: For the present academic year, there were online learning and classes going on. Every lecture was going on the online platform which made me realized the importance of physical classes and learning. It was difficult for me to study on online platform as there was lack of physical touch while learning online. 
	Feelings: My experience on the online learning was quite stable as I faced many issues regarding it as well as I also liked to study on online platform as I lack time management skills and I am also not punctual which made me realised that online learning is far better than physical working.
	Evaluation: The experience in terms of online learning was good as well bad as I faced few of the problems while studying on the online platform. These issues include lack of clarity of the understanding which teacher tries to communicate, lack of visibility and voice issues and many others. But one thing good about this online learning is that I felt happy that I do not have to get ready and move to the college to attend the early morning lectures, flexibility of studying and many others.
	Analysis: The online learning experience made me realised that the technology has taken has far beyond out thinking as it has made the learning easy and comfortable. Without the technology, there cannot be any online learning and the whole academic year may have got wasted. But thanks to the technological advancement that I got the opportunity to continue with my studies. Moreover, I also got lenient in my studies which affected my score marks.
	Conclusion: After taking online classes, I learnt that there can be studies on the online platform in an easy and similar manner just like the physical classroom learning. One thing which I can improve is that I must bring the same level of concentration which I had in the physical or offline learning. 
	Action plan: Next time when I will get the opportunity to study and learn online, I will try to manage my time and organize my studies in a proper manner. I already lacked the time management skills and the online classes have made me more lazy wherein I have become non punctual in my working. Hence, for the next time, I will firstly have the good internet connectivity so that I can get good visibility and voice of my teacher in understanding the subject and also try to concentrate on my studies. 
Academic writing:
	This is the integral part of the academic course and career and it helps in increasing the knowledge by making in-depth study of varied topics. 
	Description of experience: During my academic course, I got the chance for increasing my knowledge wherein I took the opportunity to participate in academic writing. I wrote different types of articles and research papers which helped me in taking in -depth knowledge of my core subjects. 
	Feelings: When I got this opportunity I felt very happy and glad that I got the chance to increase my knowledge. At initial level, I thought that I do not have appropriate writing skills which can help me to write the best content. I also lacked the confidence to present my academic writing in a proper manner.
	Evaluation: While writing the academic content, my experience was quite good as I was able to extract a lot of knowledge while making the research. My research skills were enhanced as I felt happy that I got to know a lot of my subject. This experience has taught me the importance of academic writing as the knowledge gained from it is not equitable to the course study as research involves in depth knowledge extraction.
	Analysis: This experience has made me realised the value of academic writing as it is one of the best away to showcase your writing abilities and the research techniques. I learnt to take the content from authentic sites and sources without conducting any academic misconduct. I also gained the knowledge and ability to take decisions as to which content is credible and which is more reliable in order to make my academic writing authentic.
	Conclusion: During the academic writing, I learned the writing and research techniques which showcased my ability to put the best content from reliable and credible sources. My researching capabilities were enhanced and I made improvement in writing skills. One thing which I could have done differently is that I could have made used better sources for the academic writing so that I can stand apart from the crowd. 
	Action plan: For the next time, if I will get the similar chance, I will try to deploy more of my time in conducting research rather than writing as research plays an important role in making the academic writing authentic.
1. CONCLUSION 
	It is concluded from this report that academic and employability skills are essential for an individual as it helps in overall development of the person. It includes several skills such as communication, decision making, problem solving, etc. Gibbs reflective cycle helps in showcasing the experience of the individual which comprises of 6 steps.
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