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Introduction





Learning is the process of seeking for knowledge, ldeas, skills, values,
preferences or understanding. It is the process of bringing in different types of
information During such, knowledge acquisition thus where Note taking skills plays a vital role academic life. 
It’s a skill when acquired, enables you or enhances your understanding of studies. It again helps take systematic approach of digesting information for better understanding. Note talking is very important  in academics It’s the basis of scholarly work, searching for information, reading, and writing. Palmer, C. L., Teffeau, L. C., & Pirmann, C. M. (2009). Scholarly information practices in the online environment: Themes from the literature and implications for library service development. OCLC Research. www.https://accesson.kisti.re.kr/upload2/i_report/1239602399570.pdf  
 Researchers and higher education students take note throughout their academic journey.
Despite the common challenges in note taking such as organizing information, difficulty in understanding the context and staying focused during note taking. It still has the potential to aid academic writing context. Furthermore, note taking is an effective information-processor that is commonly used both in daily life and in many professions (J. Hartley 2002).













Note taking is, the fundamental act of practice of capturing information from another source. This note taking is not just the act of writing but recording information that will help you remember content of the sourced information in the future. 

Academic skill has empowered me to recognise the significant effect of Note taking. As compared to my previous education where it was taken seriously, besides l didn’t even know how essential note taking could assist in progressive studies.
Having released the purpose of note taking, l can certainly confirm that it encourages active learning and prepare study materials for exams. Developing such potential skills does not only help organize information, but also to have an understandable or a logic format that will assist in your studying process.

Notetaking is of great importance for managing a piece of information you read and listen. 
Taking note in class helps me stay focus and better understand the main lecture, or what l have been thought. Notetaking keeps me alert, active and keeps me from distraction ·It engages mind Listening carefully and deciding what to include in notes keeps your mind actively involved with what i hear.
It is a set of concise and organised notes from each class lecture that gives me what l need for study, learning, and review after class.
 Note taking throws more light on the key ideas l hear, identifying the structure of a class lecture. It also helps me to indicate the supporting points making learning and understanding much easier after class. Such organized notes also make it easier for me to link classroom learning to textbook readings. 


The Cornell method is a step-by-step approach for organizing information which helps avoid recopying.  Despite the numerous methods of note taking, Cornell method is my favourite because this what gives peculiar attention to details.







REFERENCING
REFERENCE: is regulated way of giving credit to the source of information and ideas that is used in assignment, which permits the source to be identified or ascertained. It helps verify quotations, enable readers to follow up what is written and fully understand the cited author’s work. Failing to give credit to the author of the original piece is plagiarism. 
My study programme (ACADEMIC SKILLS) has legitimately confirmed that plagiarism is Crime, had it not been my studied programme, l thought adding someone piece of work to mine was normal but now l am fully aware or abreast of its importance and effect. It becomes a breach of law using source of work to ascertain information without acknowledgement.
There are four widely used referencing styles or conventions.
· APA - American Psychological Association which is primarily used in the social sciences and similar fields, including Education, psychology, Business, science, economics, and political science.
· MLA - Modern Language Association used by the Humanities, languages and literatures (like English, Spanish, etc.) as well as by other cultural studies.
· MHRA - modern Humanities Research Association It is mainly used in history, philosophy, religion, and the arts. (uses the same format as HARVARD)
· HARVARD – mainly used by researchers, assignment, publication for humanities as well as natural, social and behavioural science. It’s used to incorporate other people’s quotes, finding and idea into their work. This done to support and validate their conclusion without breaching any intellectual law.
Harvard style system is made up of two main components. 
· In-text reference 
· Reference list
Harvard style is the one the most used Reference style by students and Researchers.







Paraphrasing 
 According to Western Sydney Education, Paraphrasing is  writing a piece of text in own words, while retaining a meaning. It usually similar in length to original text. Paraphrasing is an important technique in academic writing. Paraphrasing is used in note taking during research and when incorporating evidence of source into your own piece of work.

Finally, l can conclude that Note taking is equally as crucial as Referencing and Paraphrasing. Per Academic skills programme l have now known that note taking, Referencing, and paraphrasing are all academic skills or a tool that every potential student should have when he or she wants to progress in academic career.
This programme (Academic Skill) has enabled me to understand fully that failing to acknowledge the original author is a breach of intellectual law. 
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