Business Scenario
I use this chart to check the stock of products. It helps me keep everything under control and know when I need to place an order.

My digital artefact
Stock inventory
	Stock List Current Quantities
	 

	Items
	Quantities

	Apples
	12

	Bananas
	4

	Carrots
	18

	Patatoes
	30

	Milk (2L bottles)
	6

	Bread Loaves
	3

	Eggs (boxes of 6)
	10

	Pasta (500g)
	22

	
	

	Low stock
	3

	High stock
	30





Decision & Iteration Log
For this project, I chose Microsoft Excel because it is a simple and useful program. I think Excel is a good tool for making tables and organizing information. Many people use Excel at school and at work, so it is an important program to learn. I wanted to create a food stock list because it helps keep everything in one place. With Excel, I can see all the food items and their quantities quickly. It is also easy to change information when I buy new food or use some items. Another reason why I chose Excel is because it has many useful features. I can make tables, change the colors, and keep my work neat. I think Excel is the best choice for this task because it is clear, easy to use, and saves time.
The information I used came from the scenario. I had a list of food items and the quantity of each item. My stock list included apples, bananas, carrots, potatoes, milk, bread, eggs, and pasta. I entered every item into the first column of the table. In the second column, I added the quantity for each item. For example, I wrote that there were 12 apples, 4 bananas, 18 carrots, 30 potatoes, 6 bottles of milk, 3 loaves of bread, 10 boxes of eggs, and 22 packs of pasta. I also included two extra values. The low stock value was 3, and the high stock value was 30. These values help me understand when the quantity is very low or very high. All the information was entered carefully so the table was correct and easy to read.
I created my artefact step by step. First, I opened Microsoft Excel and created a new worksheet. Then I wrote the title of my table, Stock List Current Quantities. After that, I made two columns. The first column was called Items, and the second column was called Quantities. I entered each food item in the correct row and added the matching quantity next to it. After all the information was entered, I looked at the table to make sure everything was in the correct place. I used simple formatting to improve the appearance of the table. I made the headings clear so they were easy to see. I also left enough space between the rows and columns so the information was not crowded. I wanted my table to look clean and organized because this makes it easier for other people to understand.
While I was working, I made a few changes to improve my artefact. First, I checked the spelling of all the food items. I noticed that the word Patatoes was incorrect, so I changed it to Potatoes. This made the table more accurate. I also checked that every quantity matched the correct food item. After that, I looked at the layout of the table. I made sure that all the text was easy to read and that the columns were wide enough. I also checked the title and the headings to make sure they were clear. These small changes helped make my work look more professional and easier to understand.
I also improved my work by using simple feedback. I read my table again after I finished it. This helped me find small mistakes that I did not see before. For example, I corrected the spelling mistake and checked that all the numbers were correct. I also thought about how another person would read my table. I wanted the information to be clear, so I kept the design simple. I did not add too many colors or extra details because I wanted the table to stay easy to read. These improvements made my final work better.
I think my final artefact is useful because it helps organize food stock in a simple way. It is easy to see which items have a high quantity and which items are close to the low stock level. The table can also be updated quickly when new food is added or when some food is used. This makes it practical for everyday use. I learned that Excel is a very useful tool for organizing information. It is faster than writing everything on paper, and it is easier to change information when needed. I also learned that checking my work is important because even a small spelling mistake can make the table look less professional.
In conclusion, I am happy with my Excel stock list. I explained why I chose Excel, described the information I used from the scenario, explained how I created my artefact, and described the changes and improvements I made while working. I believe my work is clear, simple, and easy to understand. This project helped me improve my Excel skills and showed me how useful spreadsheets are for organizing information in everyday life.
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Quantities	Apples	Bananas	Carrots	Patatoes	Milk (2L bottles)	Bread Loaves	Eggs (boxes of 6)	Pasta (500g)	Low stock	High stock	12	4	18	30	6	3	10	22	3	30	


