
This is guide of how to create a chart in Excel . 

1. Open Excel .XLS  

2. Open the Xcel document , your sheet should look like this 

 
3. Using a Column of your choice, insert some numbers such as  

Oranges 
Collection    
Monday  50  
Tuesday 60  
Wednesday 10  
Thursday 25  
Friday 5  
Saturday 60  
Sunday 20  

   

   
4. Now we will insert a chart using the data above , click Insert from your 

Tabs  



5.  
6. And choose the chart you desire  

7.  
8. Your chart is ready  


