


Time Management
Time Management plays a huge role in every day life in work, business and family life. The chaos of life with automation and technology and our ‘ DIY Culture’ means there is even more pressure to use strategies that can help your development and time management.
One of the best ways to focus your time and energy is consistency and setting a routine, heading to bed at 10pm and waking at 8am. Every day this becomes a daily part of your life. 
Time to get Planning 
Planning and exercising constant control to improve efficiency and productivity. There are 4 Ps ‘ Prioritising, plan, prepare and perform (Twin, 2024). These will enable you to plan your time more efficiently. One of the key areas for my own development as a Race Driver, cut down, shave seconds off tasks, and discipline. Exercise is also key for mood, focus and drive.
Ensure to keep a track of your tasks, write a ‘ To Do List’ and how you organise your life. Have a complete review to make more time to make space for what you love. Cut off the tasks you don’t like. You can achieve your priorities once you organise your time better. This can enable a good work/ life balance and improve your career, health, well being and relationships (Cottrell, 2019)
The best way to manage time is to set goals, make priorities and have breaks. In particular a set lunch break where you do something completely different for 30 mins have a walk, take some time out to be kind to yourself.
The pressures of working, family and life can get chaotic, its managing yourself and your expectations of others. Give plenty of time to get on the phone to the bank who often take up to 1 hour or prioritise other tasks In between to maximise the use of time. Take breaks and give yourself the praise for completing the simple tasks and the celebrate the small wins and the big wins. Prioritise space in quieter times for example, bank holiday may be quieter with emails a perfect time to complete assignments.
My top Tips

· Be kind to yourself ‘ Don’t compare yourself to Others’
· Set an action plan for life goals
· Organise your house/ space to always plan ahead.
· Exercise and eat healthy
· Stop Procrastinating ‘ Take Action and Do it’


Important events and meetings try and arrive early to take the pressure off yourself, limit social activities to ensure your fully focused on what is important. Our lives are very chaotic with many life changing events that can happen at one time. Adopting certain methods such as 80/20 rule can support your personal growth (Koch, 2022) 
New ways of Thinking for Time Management
Building new methods and new ways of thinking could transform your life, if your passionate about a particular area instead of spending 20% of your time dedicate 100% of your efforts and watch your life transform. Cut out old habits that do not serve you, in your higher purpose and be comfortable being in your own company. Don’t crave the need to be surrounded by other people.  This is where you become most powerful and you can create your own future. Shaping your future and how you challenge yourself to be more productive and more competitive is key. For example in my own career I want to race supercars, I need to fitness train 3 times a week, have a good diet and get business task done quickly and efficiently. [image: A chart with different colored circles
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The Success Key 
There are keys to self management, self awareness and social awareness for us all to act professionally and kind at all times.  These key elements and always acting in kindness progress you in life. Taking into consideration time wasters, such as trashy TV shows and those activities that waste your time if you allow too much. Being mindful of your own goals and writing them down can help with time management. Your life to achieve your future success. Always think big and be bold.   Self-awareness involves understanding and realising your emotions, thoughts, and behaviours to achieve your goals both are important for leadership and purpose.( Knorring, 2025 ) 

To conclude the effectiveness of time management is different in all our lives, we need to focus on three main areas to keep it simple. Be focused and challenge yourself to push the boundaries. Live your life to push the boundaries and make it happen.
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