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1.) Unit 1 on Moodle /Written summary
a)
[image: Logo

Description automatically generated]Every student needs to have some very important skills while studying to help them graduate and later find the most suitable job. Students are expected to develop skills such as: communication, time management, leadership, emotional intelligence, creativity flexibility, team work, growth mindset, problem solving and critical thinking. Those skills are called soft skills. Soft skills represent general qualities that make you good worker. Hard skills are measurable skills such as technology, languages or mathematics. Soft skills are more important and they are more easy to develop.[1] 

[image: ][2] 

Time management is needed so students can find a way how to organize their days and which tasks they should prioritize over others. Some researches found that time management is positively connected with time controlling, happiness with a job and health, and on the other side negatively with stress. [3]  Also another study showed that students who engage in time management and work engagement  are more likely to use time effectively and minimize distractions. [4] Facebook and Twitter report that their sites are most active during office hours, with that in mind we should focus and try to find a job we enjoy, so we don’t need to work. [5]
The other important skill is communication, not only spoken but also written as well as good listening and body language. For example, doctors with proper communication skills  treat their patients more precisely than the others with poor skills, also they work with less stress. [6]
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My similarity score on Turnitin is 14%. The way I can improve my similarity score is through engagement with literature, more knowledge and understanding subject. Taking notes is very helpful way for latter to catch up with ideas. Tutor reviews are very good way to have low similarity score, also library tutors are here to help us with referencing, so definitely in future I will use their help. If I am looking through Generic Assessment Criteria I have 86% rate which put me in Exceptional place. That means I am able to demonstrate knowledge and know how to interpret it.




2.) E-Portfolio creation
a) LINK FOR E-PORTFOLIO
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In this task I have created Microsoft Sway with four pages including welcome page. Each page include their tasks. Page number one is Unit1 on Moodle /Written summary. Page number two is E-Portfolio creation. Page number three is Automatic Referencing tool. Page number four is Collaborative Teamwork and Professional Academic Poster.


b) LINK FOR AUDIO IN E-PORTFOLIO 


3.) Automatic Referencing tool

In this task I will explain how to use software called the Mendeley. The Mendeley is a reference manager software that is available for MAC, Windows and Linux. And the best thing about Mendeley is that it is free. In her review Jennifer Reiswig said that Mendeley is a good choice for students and researchers who don’t want to invest in expensive software. [1]
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In the top right corner of their website press a download button. After this you need to select the correct option for your chosen operating system. [2]
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After downloading we need to follow up setup wizard to install the software. To use Mendeley we need Elsevier account. To make new account we need to go back to Mendeley website and create a new account. [3]
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After creating account, we can log in and have look inside software. Inside of the Mendeley reference manager on the left side we can see sidebar, on the top of that is button Add new where we can create new reference entry, add files from computer or import a full reference library from elsewhere. In the selection below there is Collections, it is like folder where you can manually drag and drop references into. They are perfect to keep library organised. Under Collections there is Groups, private Groups are people who can see your references and your texts. [4]
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4) Collaborative Teamwork and Professional Academic Poster

LINK TO VIEW A POSTER

[image: Text

Description automatically generated]My team and I work all together on topic “Life is a Team Sport”. We had a great time working together on our ideas. We came up with 3 most important things that is going to help us with academic and career success, and they are respect, recognition and responsibility. For this task we use Critical thinking and Critical writing skills, and we spend a lot of time on research. Me and Muhammed focused on finding and researching ideas, while Aftab main job was poster creation and design. I would say that we done great job and our main communication was through WhatsApp.  [1][2][3][4]
 [1] Respect [2] Adobe A3 Poster maker [3] Responsibility [4] Recognition



Team members that worked with me are Aftab and Muhammed. 
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