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Introduction

· In this work I will make an academic report where I will write about three to four topics that were given in this module which are time management, academic writing, public speaking and giving presentations and online learning experience.

· What I learned or already knew, and how useful they were not only for my academic life but also for life in general.

· I will also going to elaborate a model of reflexion which I choose Kolb’s learning cycle and do it for each topic.


· I will also analyze the published literature related to the specific topics discussed.



















Academic and Employability Skills

Time management/Organizing study

Managing time is something I was never good at, because I never thought about it and how much it can affect us not only in our academic life but in life in general, with the learning of this module and this topic in general I was able to learn how I should to manage my time by changing some habits, and to always prioritize the most important things, which was very useful for me. 
With a busy and demanding routine, we need to look for time management tips. But with the change of small habits, it is possible to have a good time management.



Academic writing

Academic writing teaches you how to write articles, or write formally. It seems to be simple, but it requires a lot of care with the words we use and is much more detailed than ordinary or informal writing. 
Academic writing is a process of sharing complex ideas, thoughts or opinions.
I already had a small and basic knowledge about academic writing and when it should be used but nothing compared to what I have today because it is something that is and will be very useful for my academic and professional life
The learning of this topic has been very useful in my life and it has been very useful to know how to write and when to write formally or informally.









Public speaking and giving presentations

Speaking or giving presentations in public is something that can be quite easy for some and quite difficult for others it all depends on the personality of each individual. 
It was always difficult to me because I am a little shy when it requires speaking in front of many people, because it requires a certain confidence that I do not have yet, especially since English is not my native language
 But I always try to prepare my presentations or speeches to the fullest, the approach of this topic helped me to prepare myself better to have more confidence in myself and some tips to have a better speech or presentation like for example: know my audience, know myself, to draw a script, practice, to master the content, be flexible.



Online learning experience 

I can affirm that I have been having a not as good experience as I would like to be having due to some problems with my computer and the internet.
 I can even say that it is being a challenge but more and more I am adapting myself and with all the tips and learning I have received about this topic it is becoming easier and easier to adapt because it is the first year that I have online classes.
 I believe that one can endure a good experience where I will also end up improving the my ability to use technology, I also learned how to work with excel which was something that I was not very aware of.










Model of reflexion

For this report I choose kolb’s learning cycle.
The learning process was developed by David A. Kolb's.
Kolb's approach synthesizes theories of learning directed towards objectives and behavior to create a learning cycle where he values ​​the process and the continuous nature of learning. 
The Kolb learning cycle is represented by four stages through which the student progresses repeatedly.
It is concrete learning, reflective observation, abstract conceptualization and active experimentation.
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[bookmark: _GoBack]Conclusion

With the accomplishment of this work it concludes that all the lessons or subjects that we learn are to retain information and the learning of them and we must always take notes of everything because it is important and they can change our life for the better.
And that the reflection model is very important to organize what we learn and apply it in real life, because the organization is the cause of success for everything and there are always many ways to do and accomplish it.



















Public Speaking and giving Presentations 


Concrete experience
I now prepare all my presentations several times and always focus on the message I want to convey and how I should convey it.


Refletive Observation
I felt a lot more confident about how and what to say


Abstract Conceptualization
I could see that for a good speech or presentation, trust is everything, and that if we practice it, we can get a better result.


Active Experimentation
I thought about preparing my presentation several times, and focusing more on the message I want to transmit.









Online learning experience 


Concrete experience
 I now whenever I don’t know something I ask for technical support and I’m also much more familiar with the computer.


Refletive Observation
I felt more comfortable using word for example and excel too and I also felt more confident in online classes and doing work.


Abstract Conceptualization
I realized that we should always ask when we don’t know something because there are always lots of people who know and even technical support and that we must always adapt to current situations




Active Experimentation
I thought about starting to do more online work on my own to adapt and prepare better and use more technology









Academic Writing


Concrete experience
I started using more formal words in my writing, and started writing them more as well.
 


Refletive Observation
I felt more comfortable writing for a job interview or even for the teacher.


Abstract Conceptualization
I concluded that doing a formal writting is a lot more complicated but we just need to use the right words and be careful about what we write.



Active Experimentation
I thought about doing more formal writing, and examples of words that we could use to write it.








Time management/ organization study 


Concrete experience
I maked a list of everything I have to do on a daily basis
 


Refletive Observation
I felt much more organized and with more free time


Abstract Conceptualization
I realized that with a good organization and time management we managed to get more results and focus on the most important things


Active Experimentation
I decided to plan all my days with everything I have to do and organize all the work I have to do
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