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Complete the template below (use the prompts in the Task 2 information document to help)
· Take your time, there is no limit – you have until Friday of Week 9 to submit
· Use any notes you have already made to help 
· The boxes will expand when you type
	Section 
	Your response (Use your own words!) 

	1.  Research 
	For my task 1 presentation, I started to research online by looking different websites that what Healthcare assistant responsibilities are, what kind of skills they need and preference qualifications. I mainly looked trusted sources whose provides accurate information about healthcare assistant like NHS and National care services. I additionally looked in college learning materials to find more information about their duties, responsibilities and job description. I learned how to check if information was reliable by using the CRAP test. This research helped me understand the job role better.

	2.  Presenting 
	Before my presentation I prepared my notes and practised multiple times to improve my confidence and speaking skills. I spoke clearly and explained very well all responsibilities about Healthcare assistant role. Overall, I was satisfied because of my presentation however, I took slightly over the time given by Teacher, but I finished my presentation successfully. In future I will practise more so I can finish within the time.


	3.  Challenges you faced with your presentation
	It was quite challenging for me to presenting in front of my teacher and camera; Therefore, I felt nervous to maintain my eye contact. Another important aspect, I was worried about that I might forget some of my points Because, I wanted to explain clearly everything that I have prepared. Another challenge was selecting the most important and relevant points as there was a lot of information about healthcare assistant role however, after practising I completed my presentation task successfully

	4.  Actions to improve 
	To improve my presentation skills in future, I will improve my research skills by using more academic and trustworthy sources. I will also prepare my keynotes early and practise more for gain my confidence, So I can maintain my eye contact with my audience and finish within time.

	5.  Further steps needed to Prepare for Task 3
	For task 3 I will collect more information from reliable Sources and organise my ideas into a clear structure. I will make sure to reference all my sources correctly and carefully check my work before submitting it. Furthermore, I will ask my teacher for feedback to improve my assignment.
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