In this class week 5, we focused on the essential skills required to create an effective CV and cover letter. I found the session highly informative, as it clarified many misconceptions I had about these documents. Before this class, I assumed that a CV was a simply a list of experiences and the cover letter was a formality. However, I now realise that both are powerful tools for making a strong first impression on potential employers.
One of the most important lessons from this class was understanding how to make a CV and cover letter to specific job. In terms of CV writing, I learned about the importance of structuring a CV with clear sections as contact details, summary, education, work experience, skills, etc. Regarding the cover letter, I learned it should complement, not repeat, the CV. The introduction must grab the employer’s attention by explaining why I am interested in the role. The body should highlight relevant experiences and how they align with the job requirements. A strong closing paragraph should include a call to action, such as requesting an interview.
After this class I feel more confident about my ability to write a compelling CV and cover letter. I now understand that these documents are not just formalities but strategy marketing tools that showcase my strengths. Moving forward I will apply what I learned by reviewing my existing CV and tailoring it to specific job applications.
