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In this report, I will discuss about four different topics that I have chosen for the first and the second term of my academic year. I took two topics from the first term and two from the second, those topics are the following; CV Writing, Paraphrasing, Public Speaking and Report Writing. 
In each topic I will talk about how was my knowledge before the classes in the first term and in the second term, what I learned in those classes, also, I will explain if I like those classes and how useful was for me, how I implement the knowledge that I get from the class and, of course, you will see that I have done my own research to be more confidence with those topic.
According to my research, I will implement Kolb's Experimental Learning Cycles (McLeod, 2017) . You will see how I express myself in reflective writing, and how I use all the tools that I learned during this term.
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CV writing is a popular topic because in almost all the jobs you have to apply with a CV, that is the reason that I know about this topic, but I have to say that my knowledge before this class was very low. Of course, I had done my own CV in many different occasions when I had to apply to different types of jobs, but in those CV that I had done before I just put the basic information that I was thinking that was a request.
In my defence I can say that my CV’s was fine according to the jobs that was apply for; because in many occasions I get the job. Also, I can say that I did not know that the CV’s structure and requirements can be different depending on the country because the styles that I used to use in Spain to create my CV’s is not the same that how I have to do it here in England.   
In this term, we discuss and learn about how to write a proper CV, for me those classes were especially useful because help me to understand how to create a good and interesting CV for the employer. In my opinion, those classes ware interesting enough because we had the opportunity to speak with our colleagues about their CV’s and also, we had the chance to see it and say what we thinking about it, give feedback to our colleagues, also our teacher explained to us what we can change in our CV’s.
After this classes, my knowledge of this topic, of course, has been increasing because with all the information that our teacher gives to us, and the way that how she explains was awesome because she gives to us examples of her own experience, and how she also improve her own CV when she came to this country. 
Then I realize that for I improve my own CV I have to do some research according to the jobs that I want to apply. I notice that to become I Office assistant I have to have the following skills in my CV, good listener, excellent verbal and writing communication, phone management, problem solving, IT skills (DOYLE, 2019).
After my research and the classes, I notice the importance of having a good CV. When you got a good CV you can increase the chance be select for an interview, also when you have a good CV done you can practice the potential questions that the interviewer will make for you according to the information that you have in your CV (Armstrong, 2019).
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I never have heard this word before in my life, it was completely new for me, and I had no idea what was the meaning of the word.
The first time that my teacher explained that word I did not understand it, but also, I realize that this no happened just to me, my whole class was in the same position, and it was a bit funny because nobody understood this concept.
In the following week, the Covid-19 pandemic started. the University decides to continue the classes online. they changed our teacher, and when the new one started to explained the topic, I get more confused. to be honest I did not like those classes and how this teacher explained the topic because I did not understood well. from my point of view those classes were not very interactive because the only one who spoke was the teacher, we never did any exercise in class. I have to say that I did not enjoy those classes, those sections just gave me stress.  
Thus, that I realize that I had to do my own research about the topic if I want to understand it and if I want to at least pass my assignment.
When I started my research, I notice how important is it, when you are writing an academic report or any academic work. and also, you have to keep in mind that all the things that you paraphrasing you must to cite because you have to give the merit to the author. 
“A successful paraphrase is your own explanation or interpretation of another person's ideas. Paraphrasing in academic writing is an effective way to restate, condense, or clarify another author's ideas while also providing credibility to your own argument or analysis”. (WaldenUniversity, 2020)
With my research, I learned what is the important points that I have to cover during I do a paraphrasing, always try to use synonymous, change the structure of the text but always keeping the coherence, and different way when I start mine sentence; with those point I can do a good paraphrasing. (Gahan, 2019)
After my own investigation of this topic and the explanation that I received from my teacher, I finally understand the topic, and I used it for my assignment, but I have to say that I know that I should improve more my knowledge about this specific topic if I want to have better grade in my assignment. 
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This a very common topic, I can take the risk to say that everybody has at least one time in their life be a public speaker. You can be a public speaker if you speak for even for five people. 
Before the class I never thought about this topic as a “topic” or as an ability that people can have or no. 
From my point of view, I can say that I have a good public speaking skill but of course not in English because it is not my mother language, but in my native language that it is Spanish I can be a good public speaker because I like it, I do not have any shame of speak in from people, actually I love it. But anyway, I do not know if I have the skills to do it in the right way because all the time that I did it was like a presentation in class. 
In English, I do not have the ability of public speaking because I am always afraid that make mistakes. Also, my vocabulary is not good enough I do not have the confidence when I speaking in English.
When we discuss this topic in class was nice because I learned about who was a good public speaker in the past such as Winston Churchill, Mandala, and Steve Jobs. In the following class, we have a very interactive session because we had the chance of hearing our colleague speak about their achievement, at this moment we learned a bit more about our colleague and their personal life here in London; also, our teacher has given to us the opportunity of give feedback to them, and say to them if they are confidence during they are speaking, if they were doing eyes contact with us, and more different things that our colleague give to us as feedback. In this class our teacher also participates giving feedback to us and said then to us how we can improve our public speaking skills. 
In my own research, I realize that nowadays people still pay a lot of money for assist to a good conference with good public speaking because this is still the easiest way to reach people in a more reliable way (Shen, 2018).
To you become a good public speaker you have to follow some steps such as know well the topic that you will be talking about, is good when you used a presentation tool such as photo, video or audio, when you do this people will take more attention. Also, is important that you practice before to you know how to handle the presentation. Be relax is an important point too because if you are nervous people can notice and you will look less confident (Spencer, 2018).    
 After this class, my knowledge has been increasing and now I know how I can do my presentation for class and get a better mark, because I know which skills I need and which types of tools I have to used.  
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Report writing is a common topic and is an academic skill that every student needs to develop their work. My report writing skills were low before the class and the explanation that I received from my lecture.
Of course, I knew how to write a report but not very well and not with the university criteria, I did not know many points that you have to check when you are writing a report.
We discuss this topic in the first term and to be honest, I do not remember well how was the class, but I know few things that the teacher did during this class, our lecture explained to us how to structure a report, and how to do it for our assignments, how need to look like, what we have to include and whatnot, he also, put a video with some explanation. He did not send to us any homework and I did not practice all that he explained until I start my assignments.  
For me, this class was useful because for almost all my assignments I have to make a report and I use all the notes that I took during the class. Also, I did my own research at this time to be sure that I am doing my report in the right way. 
When I was doing my research, I understood that you have to follow some points to have a good report. First of all, you have to understand the purpose and what there are asking for, depending on which type of  report you are doing you have to do primary research or secondary research, ones you get all the information that you need you have to organize then and after start to writing your report (LeicesterUniversity, 2009).
A simple thing that I did not know is that when you are doing a report you must to cite and referencing all the source that you had use it (Smith, 2020).
I have to say that now I have more knowledge about this topic and I can develop all my assignment in the right way, but I know that I have to improve more anyway. 
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 In conclusion, in this report, I had done reflective writing about some of the topics of this term and the first term.  I want to say that all those topics are important for our academic years and also, for our daily life.
To finish I want to say thanks to my lecture because during I was making this report, I has learned a lot about how to write in a reflective way.  
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