Job Title: Senior Finance Officer
Company Name: D&B Travel LTD
Location: Newport, Wales
Type: Full Time
Salary: £26,000.00
Company Description:
With over 30 years of experience, D&B Travel LTD has established itself as a trusted and reliable provider of transportation and travel solutions in Newport and beyond. We’ve helped our members run successful travel businesses, and provided travellers with advice, guidance and support. We work closely with our members to help raise and maintain standards and develop a more environmentally friendly travel sector. Whether it’s for business, a holiday or to see family and friends, you can relax and enjoy your trip when you book with a D&B member. We understand that every trip’s important, meaning you deserve great service, delivered by people you can trust. 
About the Role
We're looking for a Senior Finance Officer to join our Spending & Expenses team. In this role, you'll be responsible for managing key financial processes, focusing on gains, prepayments, and balance sheet reconciliations. You’ll play a big part in keeping these processes running smoothly, making sure our financial reporting is accurate, and timely.
You'll be driving process improvements in the team, finding ways to make things more efficient and supporting the team with month-end close activities and daily tasks when needed.
Key Responsibilities:
· Manage and oversee financial operations, ensuring accuracy and compliance with industry regulations.
· Develop and implement effective financial management procedures and controls.
· Prepare and analyse financial reports for senior management.
· Plan, coordinate, and manage financial projects, ensuring targets and deadlines are met.
· Provide structured guidance and training to staff to maintain high performance levels.
· Collaborate with internal and external stakeholders to optimize financial operations.
· Monitor and report on expenditure, ensuring full accountability and transparency.
Skills and Qualifications:
· Extensive experience in the financial industry, preferably in a senior role.
· Strong understanding of financial procedures, regulations, and best practices.
· Exceptional organizational, planning, and coordination skills.
· Proven ability to work independently and collaboratively as part of a team.
· Excellent communication and interpersonal skills.
· Experience in using financial software and Microsoft Office applications.
What We Offer:
· Competitive salary and benefits package.
· Opportunity to work in a supportive and dynamic environment.
· Career growth and professional development opportunities.
· Pension Scheme.
· Great wellbeing offer
· Cycle to Work Scheme
· 28 days annual leave (including bank holidays)

Experience You’ll Bring:
· Min 4 years of finance experience, ideally in a large multinational company, with significant exposure to accruals, prepayments, and month-end close processes.
· Experience managing balance sheet reconciliations across multiple entities or regions, ensuring accurate financial reporting.
· A proven ability to implement process improvements that lead to measurable gains in efficiency and automation.
· Advanced Excel skills and familiarity with financial systems like Workday or similar ERP platforms used in large global organisations.
Requirements:
· Right to work in the UK.
· Proven track record of success in a financial role.
· Relevant qualifications in Finance, Accounting, or a related field.
How to Apply:
If you’re a detail-oriented financial professional with a passion for excellence, we want to hear from you. Please submit your CV and cover letter to careers@dnbtravel.co.uk by 06/12/2024.
Join D&B Travel LTD and be part of an exciting journey to shape the future of travel services!







Ali Ahmed Suliman
6 Deemuir Road, Cardiff
CF24 2QH
2326008@student.uwtsd.ac.uk  


Personal Profile

An honest, hardworking and dependable individual, I am currently seeking an exciting career opportunity in financial field. A capable individual, I can follow instructions and ensure tasks are completed to the most acute detail. I have extensive experience of working in the financial industry and an in-depth knowledge of relevant procedures and processes. Able to work individually or as part of a team, I possess excellent communication and interpersonal skills. Capable of planning, co-ordinating and managing projects and programs, I have excellent planning and organizational skills. 

I have more than 18 years’ experience in Finance in United Nations, Non-Government organization and Private companies.

Skills and Qualities
· Extensive experience of working in a management and leadership position
· Capable of working in a pressurized environment and remaining task orientated.
· Experience of managing projects and ensuring project targets are adhered to.
· Able to think quickly and clearly, able to offer effective and efficient solutions.
· Experience of providing structured and methodical training to staff
· Strong knowledge in administration, financial backing, and reconciliation of cash flow
· Knowledgeable about financial industry rules and regulations
· Experience of co-ordinating and liaising with partnership organizations
· Computer literate with experience of using Microsoft programmes.

Employment Experience 

Jul 2019 – Present, Hayaat Women Trust.Org, Cardiff, United Kingdom, Admin/Finance Officer

·  Developing new financial management procedures and system control, ensuring policies are followed in line with company regulations and policies.
· Reporting and documenting all expenditure, ensuring all payments and transactions are reported for disclosure to senior managers.
· Maintaining full control over allocated funds by recording all financial transactions and recording spending authorizations.

Jul 2018 – May 2019, Hayaat Women Trust.Org, Cardiff, United Kingdom, Volunteer

·  Developing new financial management procedures and system control, ensuring policies are followed in line with company regulations and policies.
· Reporting and documenting all expenditure, ensuring all payments and transactions are reported for disclosure to senior managers.
· Maintaining full control over allocated funds by recording all financial transactions and recording spending authorizations.


May 2018 – June 2018: A.D.D., Khartoum, Sudan        Consultant Finance and Administrative Officer
· Head of the Finance Unit in Khartoum, Sudan country office, organizing and managing the office’s financial and administrative operations
· Supervising all staff in the Finance Unit, ensuring all staff are adhering to stringent company and industry guidelines and regulations.
· Maintaining full control over allocated funds by recording all financial transactions and recording spending authorizations
· Conducting quality assurance, checking paperwork and documents for validity of payments and finance
· Reporting and documenting all expenditure, ensuring all payments and transactions are reported for disclosure to senior managers.

2017 – 2018: World Food Programme (W.F.P.), Khartoum, Sudan, Finance Assistant
· Assisting in the delivery of procedural and technical support to staff and ensure it complies with W.F.P. rules and regulations.
· Monitoring monthly expenditure and compiling reports reflecting spending to help inform future policy making and decisions.
· Supervising financial expenditure, ensuring adequate funds are available and that it is properly distributed and spent.
· Maintaining the web-based registration system for invoices and paperwork, ensuring all payments are made on time and in accordance W.F.P. policies.
· Ensuring the expenditure process and decisions are in line with stringent W.F.P. guidelines and regulations.

2017: United Nations World Food Programme (W.F.P.), Damazine, Sudan                 Finance Assistant
· Same as above

2015 – 2016: Humanitarian Aid and Development Office, Sana’a, Yemen               Finance Manager
· Managing finance department team, ensuring H.A.D. policies and procedures are followed and that projects meet operational targets.
· Developing new financial management procedures and system control, ensuring policies are followed in line with company regulations and policies.
· Overseeing projects, ensuring they comply with legislation and regulations and consulting with partnership organizations.
· Preparing comprehensive reports for disclosure to sub-offices and senior management and ensuring they cover all aspects of the organizations mandate. 
· Carrying out all levels project management, from sourcing of work to payments for services rendered.

2011 – 2015: United Nations World Food Programme, Nyala, Sudan -Finance Assistant
· Assisting in the delivery of procedural and technical support to staff and ensure it complies with W.F.P. rules and regulations.
· Monitoring monthly expenditure and compiling reports reflecting spending to help inform future policy making and decisions.
· Supervising financial expenditure, ensuring adequate funds are available and that it is properly distributed and spent.
· Maintaining the web-based registration system for invoices and paperwork, ensuring all payments are made on time and in accordance W.F.P. policies.
· Ensuring the expenditure process and decisions are in line with stringent W.F.P. guidelines and regulations.

Finance Assistant, Aug/2009 to Jan/2011-United Nation & African Union Mission (UNAMID) Zalingei Sub Office Darfur, Sudan
 
· Record and reconcile more complex financial accounting transaction.
· Examine and record UNAMID financial transaction into the sun system and prepare remittances for disbursement.
· Reconcile bank account in Sudanese Pound and US Dollars.
· Assist in the processing of payments to vendors for goods and services, this includes amongst other things, calculating, inputting, and checking payment for correctness and communicating discrepancies to supervisors.
· Assist in processing payment to staff members for their entitlements including salaries and claims.
· Draft / prepare memorandum or faxes to various UNAMID section.
· Perform any other duties assigned by direct line manager or officer in charge (OIC).

Finance Officer, April/2005 to May/2009- International Medical Corps (IMC)
Nyala Sub Office – South Darfur, Sudan

 
· Responsible for reviewing the accuracy of the finical documents submitted for payment, appropriate grant & account coding and issuing all cash and cheque payments after obtaining the proper authorization or approval, and it must comply with the policy and operating procedures of the organization. 
· Revise the bidding process and issue the payments accordingly.
· Responsible for all the financial activities at Nyala level under the direct supervision of the head of the office.
· Overall responsible for preparation and calculating payroll (taxation, NSI, etc), pay sheet, and providing the related document (pay-slips, notes).
· Responsible for verifying, calculating and release of payments for overtime, hazard payments, living allowance for expat and per diems for national staff.
· Act as IMC’s finance manager for 1 month during the absence of expat finance officer.
· Monthly preparation of the office financial report and submit to the Head of Office: (Transaction journals, Bank account reconciliation, & Cash account reconciliation
· Reviewing filed office cash transaction journals including documentations.
· Provide technical support and trainings to the sites finance officers as needed.
· Roving field sites on monthly basis for supervision, monitoring and assess job progress & follow-up.
· Representing IMC Nyala Office with all bank related issues.
· Coordinate with the HR and play a core role on recruiting finance staffs for the field sites.
· Responsible for timely monitoring of stock and inventory records.
· Responsible for reviewing monthly staff timesheets that are done accordingly and coordinating with the HR officer.

Finance Officer, Nov/2004 to Feb/2005- Sudanese Popular Committee for Relief & Rehabilitation (SPCR)-Nyala Sub Office –Sudan

· Responsible for preparing the daily, and monthly pay sheet for the staff and submit to the bank.
· Transferring and delivery the cash and cheques to the supplier.
· Preparing the time sheet and calculate the per diem allowance for the staff.
· Traveling to the field to settle staff salary.
· Responsible for all communication with the Head office in Khartoum.
· Assisting the finance manager to prepare the monthly finance report.
· Calculate the monthly Social Insurance and Income Tax (Payable) for the local staff.

Education and Training
1998 – 2002: Omdurman Ahlia University, Omdurman, Sudan    
· BSC in Administrative Sciences
University of Wales
· U.N. Course on the prevention of Harassment and Sexual Harassment

· UK Training Course on Reporting and Writing

· Procurement Training

· Finance LEP Training – Johannesburg – South Africa.


References Available on Request








06/12/2024
Ali Ahmed Suliman

Cardiff-Wales 

2326008@student.uwtsd.ac.uk  
D&B Travel LTD
Newport, Wales 

Dear Sir/Madam,

I am writing to express my interest in the financial position at D&B Travel LTD
as advertised. With over 18 years of experience in finance, including significant roles within the United Nations and various NGOs, I have honed my skills in financial management, project coordination, and team leadership. My extensive background has equipped me with a strong understanding of industry regulations and procedures, making me a reliable candidate for this role.
In my most recent position as an Admin/Finance Officer at Hayaat Women Trust, I successfully developed and implemented financial management procedures that improved our operational efficiency. I am adept at managing multiple projects simultaneously while ensuring adherence to company policies and financial guidelines. My ability to work effectively under pressure while maintaining attention to detail has consistently led to successful outcomes in my projects.
I am eager to bring my expertise in financial administration and my proven track record in leadership to D&B Travel LTD.
 I am confident that my skills in planning, communication, and organization will make a valuable contribution to your team. I look forward to the opportunity to discuss how I can support your organization's financial goals.
Thank you for considering my application. I hope to speak with you soon.

Sincerely,  
Ali Suliman

