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In this report the benefits of developing academic skill regardless of your degree discipline will be discussed.  According to Staffordshire university “Academic Skills are all about helping you become a more effective learner at University level and developing the research and study skills that will help you now and in the future.” 
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Effective learning requires strong academic skills (Greens Tutorial College Oxford 2018) and according to the South African Journal of Higher Education (2012) “The development of academic skills in higher education is enjoying a higher level of attention worldwide. Employers consistently rank communication skills and writing ability, among the most important skills for graduates to possess.” 
Developing good academic skills will help you achieve the academic success that reflects your full potential.  Most of the skills you will develop during your studies are transferable to future careers (Staffordshire university 2018). 
There are several aspects to academic skills some are as follows: 
· Academic writing
· Critical thinking
· Digital skills
· Research 
· Time management
· Referencing
· Note Making
· Maths
· Revision and exams
(University of Leeds 2018)
All these skills listed above can be utilised and benefit individuals in any degree learning path by helping them achieve their full potential and also used to gain future employment, for example in application processes where forms and presentations are required, as this will allow the person to answer questions more effectively and accurately as well as giving the person greater confidence in their abilities. This in total will allow the person to come across in their best way possible increasing chances of employment. 
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The benefits of developing academic skills irrespective of degree discipline will help the individual achieve success which fulfils the persons full potential (Staffordshire university 2018). 
According to South African Journal of Higher Education (2012) employers are wanting people with good academic skills and are rating it higher on their priorities for new employees to possess.  
Therefore, developing good academic skills will help the individual achieve better academic results, fulfilling the Individuals full potential and will also help you gain and keep employment for the future. 
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In this report the benefits and limitations of Moodle will be discussed.  Moodle has been built and developed by an Australian company of 30 developers which according to Moodle.org ‘’ is also financially supported by a network of over 60 Moodle partner service companies worldwide”.
The company Mission statement, Moodle.com (2016) says “Moodle allows educators, of any kind, to create a private space online, filled with tools that easily create courses and activities, all optimised for collaborative learning.”
What does MOODLE stand for? Well the answer to this question according to Tech Terms (2018) is Modular Object Oriented Dynamic Learning Environment. 
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Moodle is used mainly by colleges and universities as its features can be greatly optimised by them. Moodle boast lots of functions which can benefit both teaching and learning as it is easy to use and customise to the user’s requirements this flexibility makes it a popular choice. 
Moodle (2018) says this allows teaching materials to be easily added and taken down as needed using drag and drop features and Moodle’s ease of use allows the students to access this information from many different locations and on any device with minimal help or training required. 
Also, according to Moodle (2018) as well as its easy use, another positive of Moodle is that It is a very secure platform as it can be used within the Universities own network and security functions. Another benefit to this Learning management system is that it allows users to download content to use in offline scenarios or where internet access is limited. 
Comm Lab India (2017) says Moodle does not come with any licence fee so can provide a big cost relief to businesses, with only development and maintenance costs to deal with makes this Learning management system a very popular and attractive solution. 
For all Moodle’s benefits nothing is perfect, Moodle does have some flaws. According to beam stacks (2015), It is not designed for major applications with lots of users accessing it can become very slow to use or crash, so the more users accessing the platform the slower it becomes. This means it should only be used by small faculties and would not suite large scale learning environments for online learning. 
Another short fall of Moodle is its lack of support. If issues occur, online forums are your only way of gaining information to rectify your problems which leaves a heavy reliance of the skill and knowledge of the persons setting the system up within the University for example. Many other Learning Management Systems which you pay for can boast a 24-hour help line to deal with any issues, According to Paradiso Solution LTD (2018).
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Moodle is a user friendly learning platform which is suited towards small scale learning projects, (Beam stacks 2015), one of its many attractions is its non-licence fee (Comm Lab India 2017) but let’s itself down by a lack of user support (Paradiso Solution LTD 2018). Despite this Moodle boast many positives such as ease of use to add/retract learning material, download content to use offline, its secure and is very easy to navigate meaning very little help or teaching required which is why it is used by universities and colleges (Moodle 2018).   
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In this report, the implication of poor time management for part time students who are also in full time employment will be discussed.  To be a happy/successful person you need to balance all aspects of life such as work, study time and social time. Failure to do this effectively can lead to missed deadlines, poor quality of work, higher stress levels and a poor professional or social reputation. 
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In this report the importance of effective time management to individuals who are in full time employment but are also in part time education will be discussed. This situation can be very challenging as many different deadlines need to met and each deadline can be independent to each other (Work, Educational, Social).
 According to Mindtools (2018), Time management is the ability to organise activities and tasks to increase effectiveness and therefore get more or better work done. 
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Time management skills allow people to organise their work and personal life effectively this is key to a successful and happy person.  As a part time student who works fulltime will find out, there is an increased strain put onto them as now there is study time to fit into a potentially already busy schedule. 
To be able to undertake this successfully and to the individuals full potential it is important that there is enough time allocated to each part of life. There are many different ways of managing this but it is down to the individual to decided what works best but it must all come down to prioritising work, realising not everything is important. 
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 According to live strong (2018), It is important to give enough time to complete assignments before deadline dates, this allows tutors to give feedback on drafts to allow improvements. Allowing focused time for study for exams will increase the ability to perform and therefore getting better results and grades. Not allocating the correct time for these tasks can lead to increased stress due to impending deadlines and failure of exams (resulting in potential resits which take up more time).  
Quality of work can also suffer as it can lead to limited research and quickly putting together assignments which does not let the person work to their full potential by sacrificing quality for speed.   Missed deadlines can also be a reality either due to not being able to finish work in time or not realising deadlines as lack of time can also mean lack of focus. 

[bookmark: _Toc535591800]Work Time
According to Proof hub (2018), Poor time management at work can again lead to missed deadlines, not hitting targets and extended days to complete set tasks. These then eat into time that is allocated for other things and also cause extra stress. Prolonged poor performance can lead to careers falling stagnant or failing. 

[bookmark: _Toc535591801]Recreational Time 
Failure to plan family and social activities properly can lead to strained relationships and lack of relaxation time leading to increased stress. This can also cause the person to lead an unhealthy lifestyle by poor eating habits, fast food may be the quickest option and sleep may become less due to stress and increased work load. Lack of recreational time can cause a person to become mentally and physically tired leading to the person being less productive.
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Time management is linked to each aspect of life (Work, Study and Recreational time), if you perform badly in one area it often leads to less time being spent doing other things such as study time. According to Livestrong (2018) and Proof hub (2018), Bad time management gives you less free time and can lead to missed targets, deadlines, increased stress and a poor standard of work. It can also affect a person’s career and social relationships.  It can also be a major factor in the person living an unhealthy lifestyle with diet, sleep and exercise being the most affected. 
To be successful you must manage your time effectively to perform to your full potential. Each aspect of time management improves another part of your life. 
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