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Introduction
The aim of this study is to provide a detailed description of my academic characteristics as well as my employability. If I use Gibb’s Reflective Model, it will represent the three main subjects that I have learned, I will be able to define my personal experience based on the factors after learning. There are three specifics topics in this context such as time management, academic writing and even paraphrasing along with strength and weaknesses of my learning. In addition, these topics help me maintain my presentation and speaking skills with everyone. Using the Gibbs Reflective Cycle, I can find six effective stages through which I can capitalize on my experience in developing skills in both academic and profession fields. These six steps are organized into an appropriate chain through which one can explore feeling and experience depending on the subject’s description. I am also able to understand the possibility and my future scope after this learning phase. In the assessment and the final part, after this course, I can shoe my learning abilities as well as my strengths and weaknesses.
Description
Time Management
There are no limits in learning. Time management plays a very important role in our daily lives. Through this module I learned more about time management, how it works and how you can manage your time when you have little time, but the work pressure is still quite high. According to the module, we have learned that time management involves proper planning, making the right decisions and prioritizing your work where we define boundaries and focus only on the work we do, rather than losing another job or doing ore tasks. The right way to manage time is to have a specific system o set of rules that must be properly followed to ensure that the quality of the work is also the best and the work can be done in the allotted time. (Adams and Blair,2019)
Academic writing
In this module, I learned a lot about academic writing. We watched a lot of videos on YouTube, and we did exercises regarding academic writing, we also learned tips about grammar writing. My teacher told me that academic writing serves as tool of communication and it will help me as student to analyse, think critically and focus on technique and style. Academic writing occupies an important place in our lives to develop as well as possible. The scientific writing must be clear so that anyone reading the same thing can get a clear picture of the whole story, you need to focus on the topic you are discussing in this article. Academic writing should always be supported by evidence and should be written in formal notation so that the person reading it has a clear idea of what is being discussed by that writing. In general, there are five types of academic writing which are very popular these days and they are:
Essay-This form is primarily practiced during the day to create a life in which any incidents or information is briefly shared through trials.
Summary- It is the writing style where much of what is written is short and clear to the reader, so that the reader can only review the important point rather than reading the whole story.
Journal- This is the form of writing in which the author shares his thoughts by introducing certain characters into the story. Here, the author must create a concrete story to start working with 
Book Reviews- This is the most popular form of writing these days when the public decides to write a review of books they have recently read. 
Literature reviews- As the name suggests, this I the writing style in which the author shares his critiques of certain literatures.
Paraphrasing
This module also gave me a brief idea about paraphrasing. Paraphrasing is an important part of our daily lives. It helps to determine the exact root cause for any problems or to find out the exact issue which is going wrong. Paraphrasing can save a lot of time. Through paraphrasing, one may tend to get clarity about what the other person is saying or trying to say, which allows for a good understanding and makes any work of reasonable quality quite easy. Paraphrases are usually left in their absolute original state when written.so that all information remains intact and concise. As I went through the module, it also made a much more authentic connection. The people you talk to or work with, make your work much more specific and clearer, enhancing the quality of your work.
Feeling
I felt that to be a successful person, these three topics should always be a priority in life. As I went through these modules in detail, I thought that the most important aspect in this in this fast-paced life is time management. If one can manage and maintain adequate time management, most problems can be solved very easily. All these factors will also help anyone speak in public or in the future when attending a seminar or official meeting. In most businesses there is a need to understand what customers need so I fully agree that these skills are needed by everyone to lead a decent lifestyle. Even if you are writing an e-mail to anyone and not in the appropriate form and structure, this will have an impact on the image of the person in relation to others. Academic writing, as I already mentioned plays a key role. If someone is contemplating growing up in the academic world, I recommend going this route and I have a feeling that these aspects would lead a candidate to success. These factors not only helped me a lot in my academic performance, but also made me a good person with such values.
Evaluation/Analysis
[bookmark: _Int_x3VJJjY3]From this module I understood several things and based on this, I think that such practices should be done daily by all human's beings.  It is good, and I would always focus on the time management as most of us face multiple issues with poor time management. In the past I have always had problem with my studies, what subject I study when and it finally surprised me and got bad marks on my homework. I got skilful when the teacher taught us some time management techniques, I started to pursue them, and now I have time to study to all my subjects equally. We tend to multitask so that the work assigned to us is completed as soon as possible without proper planning, which affects the quality of the work we deliver. To avoid such incidents, time management is necessary. It is a good sign for me that I can now understand to sit down and plan the work which needs to be finished and then start with the execution part. It would not waste the time and effort we put into the job, because at the end of the day without proper time management we try to do everything we need to, but the quality of the results is not how it supposed to be. It is always best to schedule everything and then run everything so that you can always deliver the best quality output. Besides, I did not understand how to draw the correct conclusion. I got scolding by m teachers for drawing direct conclusion. It was a negative point foot me, so I am trying to figure out how to relate the graduation to the whole project. This course helps me develop rhetorical knowledge by analysing and combining different writing styles. This means that I can analyse different writing styles to understand how genre affects the way an author writes and how the reader reads. One of the commands that helped me achieve this was our work with ad analysis and I can say that this assignment helps me understand how the ad writing category can differ not only from other genres, but from other ads as well. Time management is also very important for me! During the course, I learned how to to a lot of things I didn’t know. I learned to write different kinds of essay like narrative and ilustration,description and different kinds of academic essays. As I studied and wrote different types of essays, my writing grew.


Conclusion
After going through the modules, I would say that my strongest area has always been academic writing where I am able to share my thoughts and views appropriately. I always prefer to write new stories. Since childhood have always had a keen interest in writing diaries in which I begin to express my day-to-day feelings. This habit of constantly writing and expressing myself with a pen makes my passion for academic writing quite strong. Everyone has a stronger and a weaker side, I would say my weaker side. Yes, one would you think that I follow up the time management very properly. I would not say that yes, I do follow it very accurately but yes, I do apply it and yes, I have been helpful through it. And I said paraphrasing because as I mentioned sometimes, I do tend to forget to follow the same in my da-to-day life for which yes, I do still get scolding from my teachers or parents. I will say that I am still working on my paraphrasing part, and I am sure that I am going to overcome that very soon.

Action Plan 
	     Areas to 
      develop
	    Strategies to 
     overcome
	      Duration

	




Paraphrasing
	Through the application of using a synonym, it will be possible for me to grab the basic paraphrasing technique so that will be so skilful in creating the point larger by seeing others. It is a positive sign for my future to get better scopes
	




2 months

	








Management power
	Through the application of principals of administrative management theory, it will be possible for me to play the role of senior executive by examining the prospective of my workplace. There are several factors such as taking initiative, maintaining equality and equity,comunication,unity,proper direction, effective job division, authority. Practices of these factors will be effective for me to be skilful and to get better future ever.
	




11 months



Conclusion
From the analysis of this study, it is revealed that after learning that subjects, I become quite skilful in developing my career through quality academic performances. However, I felt difficulties in paraphrasing and managing the entire work. Through the application of synonym strategy and Principles of administrative management theory will help me to get a better future scope. This course has completely changed my life. It made me more responsible and saved my time so that I could do everything I set out to do that week. This course helps me to develop my rhetorical knowledge to realise the importance of education and to appreciate it. 
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