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[bookmark: _Toc510616175]Introduction 
The purpose of this report is to examine a variety of academic and employability abilities. Since we believe there are not enough decent people in the world to provide the finest care and guidance for children, we as a group have chosen social workers. We believe there are not enough people in the world to support individuals and their families through tough times. A person's academic talents are the abilities that they gain, enhance, and put to use during their academic career. These abilities assist students as well as other academic professionals in achieving their objectives. A similar concept may be used to employability skills, which are important qualities that allow employees to have excellent knowledge and performance in order to contribute to the success of the company. Furthermore, teamwork, time management, paraphrasing, summarising, and communication are among the abilities that will be evaluated.

[bookmark: _Toc98874757][bookmark: _Toc510616176]Team working
[bookmark: _Toc98874758]It is the capacity to integrate and engage with others in order to complete a task with the goal of achieving success as a group. Working with others entails collaborating with individuals who have a variety of cultural backgrounds, religious views, personalities, and, presumably, a variety of hobbies. These individuals, on the other hand, get together in order to achieve a certain purpose and success. Muchinsky (2003), as reported in Peter Morgan (2017), p.203, states that For instance, health care is getting increasingly sophisticated, necessitating the search for demanding health services and the rapid development of innovative techniques by professionals. Medical workers are in charge of providing care to service users who are suffering from a variety of medical ailments. As an added benefit, working as a team reduces the incidence of medical errors and increases the safety of service customers (HRH Global Resource Centre, 2015). Additionally, being able to collaborate with others in the employment sector is critical since it helps to a more fulfilling working life. So teamwork is essential, not just as a competency but also as an intellectual talent, since at schools and universities, just as in the business world, students are required to complete projects and give presentations that necessitate collaboration with others. Because I worked as a Team member at a social organisation, I think I possess strong team-building abilities. In reality, in order to guarantee that social safety is ensured correctly and in order to provide the highest level of service and safety possible, we must all work collaboratively. Further to that, not only is this talent essential to me because a large part of my job is interacting with the others, but that also allows me to maintain a pleasant workplace atmosphere. 

[bookmark: _Toc510616177]Time Management
It is the capacity to manage one's time in order to accomplish one's goals. For any work, it is vital to plan as well as organise the time required. Effective time management is critical in today's job market, as evidenced by the fact that the best time managers prioritise the most difficult activities first. They'll be able to meet their goals and grow better at what they're doing this way. These include a good professional character; more efficiency; less stress in the workplace; more prospects for personal and professional growth, as well as a stronger sense of well-being. When it comes to stress, missed deadlines, poor performance, and a lack of professional character, bad time managers are the norm. This is due to the fact that people with poor time management skills prefer to postpone and do things at the eleventh hour (Proof Hub, 2019). Improper time management can result in substandard practise in the healthcare field, since staff members could quickly overlook to medication or monitor a patient, putting the lives of service users in danger. An important benefit of excellent time management is that it allows people to complete their tasks faster, allowing them to utilise that extra time to further their education and professional development. As a result, self-discipline mastery is enhanced and other aspects of life are improved. I acknowledge that I need to work on my time management skills, since I often procrastinate on job assignments. Making wise choices and allotting adequate time for each activity, in my opinion, is a viable option. For time management, prioritising is essential since I cannot manage to squander time on activities and tasks that do not demand my whole focus. The Eisenhower Method might be a useful tool for me in setting priorities. "Time is money," my company manager tells me. Since "no honey, no money," it's critical that I keep track of the time I spend on each task. To keep track of my time and plan my breaks, I could use use an app on my phone. Avoiding distractions is also an option because I am easily influenced by noise or even the presence of a person walking by. With headphones, I could keep my phone on "Do Not Disturb" mode as well as listen to music. My ability to manage my time more effectively will be enhanced if the procedures outlined above are strictly adhered to. As a social worker, I had to be very careful about time management since social activities don’t have any pre-planned time schedule. Social workers have to stay prepared all the time, and whenever someone from the society needs help, they go there to help them. As a social worker, I used to go to support people on time. A delay of 1 minute may cost someone’s life
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The capacity to explain ideas and facts in other language is known as paraphrasing. This is an essential academic and professional skill. This is because the reader will believe that the writer has a thorough understanding of the material if they use various terms to convey the same message. While attending lectures and researching, students and researchers alike need to demonstrate their comprehension by submitting a piece of work in the form of a paraphrased summary. Paraphrasing is an effective strategy to avoid plagiarism, which is why it is so crucial. As a result, plagiarism can result in disciplinary action, expulsion from an academic institution, or even criminal consequences including jail time and fines (FindLaw, 2014). Students and researchers in academia must also utilise their own language, modify the idea's structure without altering its meaning, and cite correctly. Using antonyms and synonyms, modifying the word order, and altering the word class are all successful paraphrase techniques. I'm still working on my paraphrasing skills. Most of our comprehension and knowledge were exhibited in class activities and tests, therefore I feel this is due of the lack of paraphrasing I performed while I studied at home. Since I worked as a social worker, I had to write notes and leaflets, sometimes even stories for older people and children. I have good thinking ability and the paraphrasing skill helps me put my thinking into words. 

[bookmark: _Toc98874760][bookmark: _Toc510616179]Summarising
It is the capacity to discover the major aspects from a particular topic or phrase and rewrite it by excluding unnecessary information and focusing on the most important ones. Briefer than the original, summaries are the rule. In both the academic and professional arenas, summarising skills are critical. Some examples: Students must analyse the research of others in order to validate their own study, for instance Workers who must report service customer feedback and opinions have a similar obligation. Students and employees alike demand a summary in order to rephrase the thoughts of others. For a summation to be effective, the information must be understandable to those who have never heard or seen the original work. A summary should be as succinct as feasible in order to prevent detracting from the main points while yet including all of the necessary information (MindTools, 1996-2019). Excluding irrelevant information, such as dates, places, statistics, and names, is an excellent example. In Shaun Macleod's opinion, a summary ought to be unbiased (Macleod, 2012). Personal comments should be avoided because the summary is only a report of information about someone else's concept or effort. Direct quotations and copy-and-paste from the original source should be avoided while writing a summary, though. Also crucial is to include a valid citation so that readers can recognise the summary. Another one of my weaknesses is in summarising. Those are the same grounds I need to work on honing my upper-level abilities. The evaluation I received stated that although I have decent summarising skills, I need to work on lowering the quantity of language problems. This is in line with my present lecturer's assessment of my ability to summarise rather than paraphrase.

[bookmark: _Toc98874761][bookmark: _Toc510616180]Communication
A person's capacity to convey various forms of information is referred to as their communication talent. Ideas, perceptions, and emotions may be the emphasis of the information. It is important to be able to listen, talk, comprehend, and empathise with others in order to effectively communicate. As a student, you'll need to be able to express yourself clearly. Students, for example, must master their subject matter by learning everything there is to know about it. Asking questions is the greatest way to learn. Teachers can clear up any uncertainty and assist students achieve higher grades if students are able to express their worries in terms that lecturers can comprehend. Academics need to be able to communicate effectively, both orally and in writing, in order to be heard and understood by their colleagues and professors. The ability to effectively communicate with co-workers is equally critical in the job. Having good communication in the workplace may lead to increased productivity and an improved work environment. It was also observed that employees who received the best and clear communication from their employers performed the best. According to Lombardo, one of the reasons some businesses have high levels of employee satisfaction is that their employees have excellent communication and teamwork skills. However, if the information is not sent in a clear and precise manner, the recipient may make mistakes and fail to understand the message's intent. This might lead to inadequate care and treatment in the healthcare industry. I'm torn on whether or not I have decent communication skills in this area. My teammates have told me that I have excellent verbal and nonverbal communication skills. During working as a social service employee, I had to deal with different types of people. Listening problems and solving those for a wide range of people requires strong communication skill. I am good at communication, still I have learned a lot of things about social communication during that time working as a social worker. 
[bookmark: _Toc510616181]Conclusion
There were five academic and employability abilities that the report focused on. How crucial each talent is in academic and employment contexts may be clearly shown. As an example, a well-executed teamwork skill may unite people from quite diverse backgrounds. The ability to manage one's time well is a valuable asset in both the classroom and the business. A person's ability to effectively communicate is critical in order to avoid miscommunication. Both paraphrase and summarization are significant and helpful abilities that are utilised in various ways, but both are employed to prevent plagiarism. These abilities will serve me well in my academic pursuits now and in the future as I pursue a career in health care.

[bookmark: _Toc510616182]Recommendations and Conclusion
[bookmark: _Toc510616183]Recommendations 
Throughout this time, working as a social worker, I have figured out some recommendations for students like me. These are as follows:
· Team working capability is essential, whether is social works or in corporate organisations, having the ability to work with a random team is a plus.
· Time management is essential, at home or workplace a proper time management plan will help me do all the necessary jobs perfectly. 
· Communication skill is a must. Even if every other thing is just fine, a lack in communication skill will make someone fall behind others. So developing communication skill should be a major focus. 
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