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Executive Summary
The aim of this report is to reflect and present my understanding on how to develop my skills and methods that made the most impact on my learning journey. I am going to write about the importance of self-awareness and methods of setting up a goal. Next, I am writing about a concrete experience and reflection of this experience. Finally, I will give some theories about my experience and a plan for further acting.

1. Terms of reference
This report was requested by Dr Badir Miftah for me to reflect my understandings and knowledge I gained through taking lectures in Professional Career Development during the autumn semester 2023/2024.

2. Procedure
I gathered information for the report using academic journals, websites and my own notes and classwork activities.

3. Introduction
Professional career development is essential for being successful in all aspects of learning and self-development which can lead to making the right decisions and career plans both as an individual and an enterprise. 
[bookmark: _Int_nvtBdcf5]First, we must get to know ourselves, just like our strengths (S) and weaknesses (W) so we can be aware of any opportunities (O) we can take or any threats (T) we may need to face before setting up a goal. This strategy is the so-called SWOT Analysis, was first explained by Albert S. Humphrey in the 1960s (Humphrey, 2005). We can also use the model of Johari Window (Luft and Harry, 1955) to reflect and map our personal traits, abilities and relationships we and others know or do not know about us. 
Professional Career Development lectures also covered learning strategies and planning such as the Kolb learning cycle (1984), the Gibbs’ reflective cycle (1988) or how to create our own Personal Development Plan according to Morgan (2017).
Setting up the right goal is not easy. We need to think about it carefully which demands time and attention to make it specific (S), measurable (M), achievable (A), relevant (R) and time-based (T). These SMART objectives (Doran, 1981) can be used as an excellent toolkit throughout our learning journey.
[bookmark: _Int_5gGQA1Oy]This report reflects and presents my understanding on how to develop my skills and methods that made the most impact on my learning journey.
4. Findings
For the reflection of my understanding in self-awareness and career planning I am going to use Kolb’s model (1984).
      4.1. Concrete experience
[bookmark: _Int_0XiIdWqq][bookmark: _Int_ccmsR8zW]I am trying to learn new skills by attending this programme and also to get a relevant certificate to have a great job. I managed to start the course despite of several hindering factors. I have changed many things in my recent life to be able to attend classes two days a week during the semester. For example, I had to change not only my but also my husband’s work schedule at the same time. I also invested in a new electronic equipment to ensure all the conditions for my studies. 
      4.2. Reflection on experience
All the steps and efforts needed to make went well because I really wanted to do something different and completely new in my life. Also, my strengths such as working hard, being reliable and tenacious, never giving up and never stopping, help me to act.
Reaching my goals went less before doing these studies because I did not know where and how to begin making changes. Also, my circumstances were not ready for it. I was not ready enough to act. 
      4.3. Theorising
Now, my biggest weakness is wrong time management as I always experience the lack of time. I need to make space to create time for important things daily. I must think about what stimulates me regularly to keep on going and keeps me enthusiastic. Reading a delightful book 15 minutes every day is a promising idea to start with.
[bookmark: _Int_QnJK3MWa]The Myer Briggs Psychometric Test (Thomas and Heaphy, 1998) also made a significant impact on me as it reflects personal characteristics, the way of sensing, thinking and acting. The test gives a clear picture of my personality which supports even more self-awareness and positioning myself. Based on this personality profiling test I am an introvert and intuitive person who makes decisions based on her feelings but acts judging i.e. I am very organised and following my plans (Appendix 1).
      4.4. Planning
[bookmark: _Int_jAMkA1u6][bookmark: _Int_VAPIDu6m]According to Tjan (2015) writing down our key plans and priorities is one of the most effective ways to increase self-consciousness related to the reasons why we want to achieve a certain goal. In my current work situation, real success means to me if I am going to obtain a new administrative position related to environment at the Civic Centre, Swansea Council, within a year time. 
To achieve this, I have to pass all my assessments and exams, to obtain a certificate and to apply all the employability skills I gained in the course to find the appropriate job advertisements, to write a professional curriculum vitae, cover letters and to make successful job interviews. 

5. Conclusions
[bookmark: _Int_if0T0gla]I have learned that first, I must think carefully about what I want to do and set up a SMART goal. I also must see where I am now and who I am through recognising my strengths and weaknesses. I need to know if I have all the relevant skills and what I must learn and what way of learning suits me to be able to reach that goal. Next, I must plan every single detail of the way I am going to work on my goal. Lastly, I must believe in myself and find those things that keep me enthusiastic, so I do not forget about my reasons why I am doing what I am doing.
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Appendix
Appendix 1. Results of my Myers Briggs personality profiling test after Thomas and Heaphy (1998).
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