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Introduction
This portfolio is a report on the self-awareness and the importance of developing self-aware and how it is used. The report also explains the experience faced with interviews and how to prepare yourself with doing a mock interview and how to master your confidence with the feedback I received and thirdly the report will be on how to do a career development and why it is important for someone to take the steps that is required to enhance your future by planning ahead. 


1. self-awareness

the definition of self-awareness is about a person getting to know one’s own attention. self-awareness is focusing on hes emotions and thoughts. Also its visible characteristics on how the body looks and physical appearance, ones manners and behaviours.(alien morin 2011.)research have found that when we are more clear in seeing ourselves we can be more confident and a lot more creative in thinking and making decisions becomes more easy.selfawareness can make communicating with others more comfortable and effective. Self-awareness teaches us more on being positive and being truthful and honest at all times.it stops you from lying cheating and stealing. A team of researchers done a scientific study on self-awareness in 10 separate investigations with nearly 5,000 participants to see what and how self-awareness works in people. The research found a lot of surprising results like even when people did think they were self-aware of themselves but self-aware is a rare quality. Estimate have showed only 10% to 15% of people who was reviewed fit the criteria. Also, other whys of describing a definition on self-awareness can be an internal self-awareness which is how we see our values such as our thoughts, feelings and behaviours and our strengths and weaknesses that would impact on the environment and society. The findings on internal self-awareness have showed a better quality on relationship and satisfaction on a job and are happier personally with social dealings.
 The other categories of self-awareness are external self-awareness this is when you are aware of how others look and judge your character. Research have found that when people know how others view them then it makes that person have skills in showing empathy and takes in everyone’s perspective. Also, when you are a leader and have relation with employees tend to have a better understanding between each other therefore both parties are satisfied with in getting the job done more effectively. Here are four self-awareness archetypes to show how well you know yourself against the internal self-awareness and the external self-awareness on how others will judge you. Low external self-awareness will have a clear understanding of who they are but would not challenge their own views or look for any blind spot by getting feedback from others.so which means it can be damaging to a relationship and fail you on your success. However, when you look at a high external self-awareness then that shows that they are confident in knowing who they are and is more focus in what they want to achieve. Also, not afraid to ask for others opinion. This is useful for leaders in knowing the true meaning of self-awareness’ internal self-awareness can lack in focusing and not being sure of how you are and what you stand for, or even how the team understand you, so that leaves you frustrated and feel lost with what to do with everything. The other would be to focus on how they look that they can sometime miss out on what matters the most and bypass it and lose their own success and requirement. (Tasha Erich2018).
The benefits of self-awareness.
Self-awareness is a vital skill to adopt to because when we can understand who we are in ourselves, then we can experience in showing uniqueness as a person.so we can make more better decisions in making changes were we need to build our strength and can identify were the weakness is and have the ability to improve on that part. According to DR Tasha enrich (insight,2017). the benefits of self-awareness are quite powerful. self-awareness can see ourselves more clearly in knowing how we are and how others view us and the challenge of fitting in society. Self-reflecting is one of the best possible way of examining ourselves and how others see us.it is a deliberate way of our conscious introspection to better our knowledge of the thoughts and emotions and the experience to of knowing how others view you. Some of the benefits of self-awareness is emotional intelligence and a deeper skill in listening.
 Also improving the critical thinking skills and to make effective decision making. Benefits also include strengthening communication barriers and relationship. Building leadership abilities at the work place.to have a wider self-awareness can make better team players who will make employees and work colleges giving more respect and having faith in you and building trust among them.(Eurich2018).another important factor of self-awareness is at the work place or any organisations and leaders of a workplace seeking to learn better self-awareness to have an effective communications with employees, because it helps to keep productivity running smoothly in organisations. According to DR Erich there is a greater demand in understanding self-awareness and is a key skill to adopt. The key fact is continuous self-awareness can keep improving in leadership performance from good to excellent which will lead to success and failure.
Johari window
The Johari window model is a disclosure and feedback model of self-awareness is an information tool. The Johari window is made for the intension of representing information on someones overall experience of their feeling’s emotions, views, knowledge, attitudes, and the skills and motivation and etc within a person’s involvement in a group activity. The Johari window is made of four boxes which will apply of
1. open or free area- (meaning what is known about yourself and others know aswell.
2. blind area- (what is unknown by the person about him or her, but the other people know about
3. hidden area- (meaning that the person knows about himself, but other people do not know. 
4. unknown area – (when the person not aware of himself and others are unknown of it
the importance of Johari window is probably most used with leaders and managers of an organisation and companies. leaders can use this information to give feedback among group members. Also, in directly giving feedback to individuals about their blind areas. Developing an open area for employee is a simple way of crating effective leadership. Johari window helps to promote self-awareness within groups. self-discovery and information about a person’s behaviour and all experience is well known within the person and the group members that the person works with. The open area helps to motivate a group of people when working together and it helps the group to work most effectively and more productively. The free area helps to gain good communication between the members and is meant to decrease any distraction and confusion and misunderstanding. A blind area is when the group seem to know more about you, but you are not aware of it or not knowing about yourself. The blind area is a negative area where you need to make improvements. The aim is to less the blind area and gain more of open and free area which help to increase self-awareness’s
 hidden area is what is known to ourselves but kept hidden from others and therefore it has information and your feelings and so on which you are aware of. The hidden area has all the emotions and personal information it includes your fears and intensions and can be sensitive aswell.so it is best left as it is and should be more concentrating on the open area. There are people who feel they are vulnerable and so hold back on hidden information and feeling because they are scared if it is moved to open area then the group members will know about it. But there are others who think if moved to open area and I known by the group then it would enhance mutual understanding and therefore improve group awareness, enabling better individual performance and effectiveness.

Unknown area is not knowing anything about yourself and others in your group. All your feelings aptitude and experiences. Also, you are not known about your capabilities and behaviours aswell. Mostly the unknown area is of younger individuals and people who lack in experiences and self believe. Some unknown factors not knowing the opportunities and encouragement and lack of confidence and training. A natural ability or aptitude that a person does not know they have. Also, a fear or aversion that a person does not know of.

 










Mock interview
There are several jobs interviews you can be facing with and a few types of interviews which are done by. There are the most common one and a terrifying one to deal with is the face to face interview .then there is the telephone interview and now a video interview.to prepare for a real interview firstly doing a research on the company and taking preparation for the interview and perform your best to secure the job.
Mock interview is a training process for a person who will use feedback and learn to prepare them self for a real interview. The best way to do that is asking two volunteers to be the interviewer. Select a job advert the interviewer should select several questions at random from the questions prepared the interviewee should answer these questions. after the interview is finish get feedback on how the interview went and correct yourself from the mistakes. Mock interview helps to find were your weakness is when interaction with the interviewer. Also, it helps to improve on your strength. Mock interview can be useful in discovering real strategies that real interviewers use, and this helps you to be aware of the process more which gives greater confidence. (dan mason 2019).
Mock interview can help identify how you engage in body language voice modulation and tone and speech. Also, the benefit of learning to keep answers good under pressure. Knowing when to use proper eye contact (interview advantage 2020).
My experience in giving an interview front of two judges have been a learning process and have prepared me for any real interviews that I might ever face with. The feedback I received by the judges will teach me to work on all my weaknesses. The overall grade that I got from a 100 was 68% I thought the grade was given fairly to my performance which I knew I could have picked more marks if I put a bit more effort. The first impression of showing in time was good. I got a good for shaking hands and got a five which is excellent for handing in all the documents that was required.my dressing was appropriate. I believe I could have done better with my posture I think I did lack in doing that.so I got a mark2 which is quiet poor. I am a bit upset for that reason, but the feedback has made me self-aware for a real interview.
Verbal behaviours were given as a good mark due to demonstrating knowledge about the company. I got a 3 for answering questions completely, yet briefly. Focused on strength and avoided any weakness which was a plus point for me because that was what the judges wanted to hear. I all ways show good manners, so I was confident in not losing any marks on that.
Career development
career development is for a people who wants to climb the ladder and looking to get the best job that fits them.it is important to look back sometimes and look at the career they are in if they are happy or not. Check if the job they are in is it going according to plan if not then you need to ask yourself some questions and answer them yourself and make action to where you want to go. The important thing is to know what professional career makes you happy. This information can help you decide what direction your career should go and take effective strategies in managing your own career development. The best way to do that is set and communicate clear goals. Once you have decided on what you want then you need to see what kind of responsibility you are comfortable with and what projects would you like to challenge. Also, what company do you want to work in. Another way of understanding where you need to develop your career is to get as much feedback as possible even if the feedback is negative ones. Because you will have better understanding of your skills and experiences fit.

Creating a portfolio can help in advancing with your career and investigate networking it is a valuable skill to work with in developing your career. A very good network enables you to find new jobs and industries and give you good advice.it can open doors to opportunities (Dave Thomas 2017). Taking approach to career development can help you in making the most of your current position or career path also promote yourself in the current market and reconsider the direction of your career also work towards some specific career goals and understanding what options are available to  you. Know your skills and knowledge of your strengths and weakness. (vitae 2020). The smart objective I chose to go to university of wales on a three years full time course on business studies I aim to complete my education in three years and get the degree I need to move on.my future plan is to become a manager in the retail industry or having the experience I have now working in the restaurant industry as a manager. I have set a goal to see myself owning my own restaurant and running it successfully. I have an open mind in what kind of career development I want after completing my education in three years I would like to see myself working for a company in a higher position.as I am doing my studies I am adopting to new skills for the work place like how to time manage communication skills and leadership skills which all have been doing to boost my knowledge at the workplace which will be a key aspect of a career development .there are many career development programs out there were I can take one of these programs to enhance my knowledge and go on to further involvement with my career developing. Hopefully these programs can give me all the pros and cons on career development. Also I want to explore hotel management. I am keeping a open mind on some options for different career opportunities.to have more skills in business management I will look into doing voluntary jobs in hotels to gain experience.  I am a bit poor with using the computer so I would take on computer classes. I have completed my first year in university of wales and I believe I have gained a lot of knowledge in that first year and hope to learn even more in my second year.
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