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[bookmark: _Hlk99997068]As this reflective reports major aim is to review the knowledge used in writing the task one academic report: What is the most effective way to motivate staff?, key topics profoundly associated with its emergence and completion, such as the experience of writing an academic piece of work and working as a team on a job advertisement, are mainly highlighted and discussed. Furthermore, throughout the reading of this written report one will come across a model of reflection utilized for the contemplation of task one, called Gibb’s reflective cycle, to further investigate the undergone learning process across the Academic and Employability Skills module. 
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The following quote aims to define the nature of reflection, thereby declaring the meaning and importance of reflective writing as a whole.
“Put simply, reflection is an exercise in learning from your experiences so that you can do better next time.”(Hanratty, et al., 2020, p. 12)
Reflection arises from positive and negative experiences. Whereas, compared to positive events, the negative events seem deterrent at first but they should be considered when reflecting upon past experiences. As human beings tend to associate their reflective thinking with negative past events it is not what is merely to be done (Hanratty, et al., 2020). As per Gibbs, teaching students how they can be able to capably learn about written work, a subject or field is preferable to educating them raw, non-transferable and insufficient skills, which are ultimately less rewarding. Efficient scholars are able to demonstrate a well elaborated and sophisticated approach on how to reflect on completed labour. They show meaningful reasoning in their attempts on approaching given assignments. Additionally, they wield over a certain flexibility of thinking that enables them to adapt to changing contexts or task requirements. Developing students reflective studying consists and is conceptualized of increasing the awareness of their performing conduct, amplifying their skillset in a fashion that allows them to determine distinct objects and lastly, giving them greater insight on performance requirements. In so doing they can make themselves comprehend what is 

exactly required (Gibbs, 2013). According to Gibbs, the importance of reflection in the professional field explains itself from the well-coordinated and finely done actions in everyday working life that come forth from reflecting on past performances and activities (Gibbs, et al., 2005). 
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[image: ]The chosen model of reflection in this reflective report is Gibb’s reflective cycle. Gibb’s reflective cycle describes a pattern that roughly starts with a recalling of feelings and thoughts at an earlier time and ends with concluding broad statements or ideas for the future. It is the ending of that cycle that demonstrates and enables one to handle recent situations in an efficient manner. Professor Graham Gibbs is the adapter of this model of reflection. He was a lecturer at Oxford Brookes University and is known for his outstanding teaching. His contribution and service to the university’s reputation lasted for seventeen years. Moreover, his work’s first ever publication took place in the year 1988 (Gibbs, 1998). Figure 1: Professor Graham Gibbs
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Within the framework of this learning unit taught in my first week of the Academic and Employability Skills Module, that lesson served the purpose of teaching me an approach on how to take notes. I decided in advance to take notes after the lesson for deeper understanding. Taken all together, I felt very confident about my first week of teaching. As the lesson went on I was introduced to working memory and learning. Meanwhile I was thinking about how my working memory is a huge area of improvement, associated with the low speed I understand new things. I felt guilty of my working memory since I have had plenty of time on working on it since the beginning of the term. Discussing note taking in class, I am thinking 


about how important note taking is as I am a slow writer and I need to successfully take notes. Simultaneously, I perceive confidence for the reason that I am willing to abandon my way of nice and neat handwriting, in the sense of making use of a less aesthetic looking way of writing. This improvement proposal serves the purpose of enabling me to take notes at a suitable speed in disregard of the aesthetic looks of my handwriting. I felt rather confident about my conduct. Furthermore, in the context of note taking I was asked to make notes as part of a listening activity consisting of an interview. My understanding tells me to focus on the important parts of the interview in order to jot down key points, I can refer to later for possible questions afterwards. I resulted in perceiving the small notes I had as poor quality as they didn’t aid me in answering two of the three given questions because I didn’t put in sufficient effort for the successful completion of the task. Moreover, for the purposes of highlighting I was told to read through an article and highlight everything answering a given question. In the first step, I was thinking of a strategy principally comprised of quickly skimming through the paragraphs of the article. In the second, reading the text as a whole in more detail. Lastly, I am reassuring my comprehension of the given question to the article in rightly answering it with my full understanding and knowledge. Aside from that, I put myself in the belief that I am able to complete the task within in the given time limit, which amounts to twenty minutes. I decided to work this way because I am confident in my speed and I am a firm believer of velocity coming with understanding or knowledge of assignment requirements. I ended up feeling bad about the implementation of the highlighting task for the reason that my highlighting in the article was wrong, in the sense that my cognitive understanding of the given task resulted in showing itself incredibly poor. Convinced, that with the aid of my rightly performed highlighting I thought failing this task was out of question. To conclude this first weeks lecture in the Academic and Employability Skills Module I was requested to join a discussion about time management. It lead me to thinking of how I am guilty of perfectionism for the reason that I set myself high goals and have great morals. The discussion left me feeling blameful due to the fact that this character trait of mine takes up a large place in my personality. Further for the reason that I can’t help myself with this subject. 

Commencing the second week of teaching, I was asked to find reliable sources. I encouraged and expected myself to discover plenty of sources related to my task one assignment, given the thorough and understandable explanations of my teacher on how to effectively make use of the electronical library. I considered looking for articles and books as I know them well. I felt unwell about my findings for the reason that as I browsed for literature, I noticed that my current 

findings didn’t perfectly match with the task requirement, what was not a concrete issue since a perfect match was not the goal. Additionally, I was only able to present two findings despite the fact I have had a lot of time researching the library for sources. This must be for the reason that my working memory is subject to improvement. 
Arriving in the third week of teaching in this module, practicing referencing was on the programme of the day. I am approaching the reference practice in a confident and experienced manner as I have done referencing before and know how references work. After the short crash courses for referencing, I am addressing the provided questions in carefully reading through the task requirements. Then subsequently, I rightly answer the problem formulations in choosing the answers to be most likely right, out of several multiple-choice questions. I was left with a sense of esteem for my reference exercise since overall, I scored very well in the assessments. I believe this must be for the reason that I put I a lot of effort and engagement into the successful completion of the task. 
Entering the final week of teaching for this winter term, drafts were being reviewed to incorporate the given feedback into the incomplete work before submission to the course lecturer. I set myself into believing that my draft of the task one assignment is to be evaluated well. As I have endeavoured myself to fulfil the task requirements to the best of one’s knowledge and belief, I don’t expect much to comment on my first ever completed academic piece of work in this Academic and Employability Skills Module. After the review, I was feeling good about my works evaluation as my expectations were matched. Merely, minor points of my work I personally and subconsciously felt less aware of, were addressed and according to my course teacher described as “little things”. Furthermore, I have the feeling that the foundation of my draft assessment was rather related to design and layout than quality or writing style. I was feeling relieved and proud as the amount of time I spent in writing my report turned out to be longer than expected.
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Teaching in week seven and eight scheduled the preparation and completion of group presentations. As asked, we were producing a rough draft of a job advertisement with the personal belief that it would give us a clue on how our presentation is going to look like. I am thinking of my teamwork to turn out as affirmative since every member of my group was endeavoured to contribute ideas and clues about how we could possibly approach our group 

presentation. Furthermore, we managed to assign everybody to a task she or he was then in charge of until the day of presentation. Consequently, I had high hopes for the successful completion of this given task. My contribution to the team effort consisted of sharing a rough outline of how I would approach my chosen task. In so doing, I could encourage my team members to enlarge their huge pre-existing pool of ideas. While the day of presentation neared I thought of ourselves as prepared and ready to present. As expected, on the day of presenting my group and I were doing very fine, in the sense that everyone knew what to do and wasn’t irritated or lost during the presentation. Whereas, due to unknown circumstances one team member wasn’t present that day. However, it didn’t influence mine and the group’s overall performance. I stayed positive and decided to take over the part of our missing team member. I told myself that even though I didn’t have the time to accurately study my missing team members part, I can still try to skim her share of work and rely on my by that time, improved working memory. As a result, my performance was satisfying and made me very proud of myself. My team verbally expressed their gratitude to me and that left me with a certain sense of appreciation that I still cherish to this day. 
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	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. Oral presentation
	Through building confidence in speaking.
	With communicating and exchanging ideas.
	Fluent and convictive speaking.
	By the start of the second term.

	2. Competence
	In intensively engaging with studies in academic and employability skills.
	Gaining deepened understanding of the module.
	Verbally demonstrating advanced knowledge about the module.
	By the start of the second term.

	3. Team effort
	Putting trust in potential team members.
	In recognising what challenges require efficient teamwork.
	By continuous and successful overcoming of hindrances as a team.
	By the start of the second term.
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Conclusion

I am convinced that I have grown a lot closer to an efficient way of taking notes and managing time as these two components greatly helped me in completing this term. My aim is to further develop personal competence and confidence in speaking. 
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