10 Tips for Mastering Time Management at Work
https://slack.com/intl/en-gb/blog/collaboration/mastering-time-management-at-work

Top 16 Time Management Skills to Help You Become a Success
https://www.simplilearn.com/time-management-skills-article

Creating a Gantt Chart in Excel
https://www.youtube.com/watch?v=-oD50HSBBBI

8 Fast and Easy Hacks to Organize Your Desk (and Give the Impression You're on Top of Your Game)
https://www.themuse.com/advice/8-fast-and-easy-hacks-to-organize-your-desk-and-give-the-impression-youre-on-top-of-your-game

40 Best Desk Organization Ideas to Maximize Productivity
https://www.goodhousekeeping.com/home/organizing/g25576393/desk-organization-ideas/

Emotional Intelligence
https://en.wikipedia.org/wiki/Emotional_intelligence

Emotional Intelligence (and How to Get It): A Short Guide for Talent Professionals
https://uk.indeed.com/lead/why-emotional-intelligence-matters-for-talent-professionals?gad_source=1&gclid=EAIaIQobChMI55fb9KODgwMVBuPtCh0ywAybEAAYASAAEgL-H_D_BwE&aceid=

Improving Emotional Intelligence
https://www.helpguide.org/articles/mental-health/emotional-intelligence-eq.htm#:~:text=Emotional%20intelligence%20(otherwise%20known%20as,overcome%20challenges%20and%20defuse%20conflict.

11 Tips for Dealing with Change in at Work
https://www.indeed.com/career-advice/career-development/dealing-with-change-at-work


10 Tips for Managing Change in the Workplace
https://insightglobal.com/blog/change-in-the-workplace/

10 Stress Busters
https://www.nhs.uk/mental-health/self-help/guides-tools-and-activities/tips-to-reduce-stress/

Stress Management: How to Reduce and Relieve Stress
https://www.helpguide.org/articles/stress/stress-management.htm

9 Ways to Cope with Work Stress and Avoid Burnout
https://www.verywellmind.com/how-to-deal-with-stress-at-work-3145273



