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Title:
Date:

	Event Description
	MoD Training Event

	Department:
	UWTSD

	Event Location:
	Morfa, Swansea

	Event Organiser (Module Lead) Name
	Tania Davies

	Student Event Manager 
	Tania Davies

	Student Treasurer
	

	Numbers of students attending
	24

	Students with additional needs (please describe)
	

	Numbers of staff attending
	3

	Number of first aiders attending
	

	Start Date:
	01/05/2019

	Return Date:
	01/05/2019

	Event Details:
	







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	Health and Safety (First Aid) regulation 1981 is a legislation which was introduced whereby employers were made to provide adequate and enough facilities, equipment and personnel to make sure that employees can receive treatment immediately if they become ill or injure themselves whilst at work. All workplaces must abide by these regulations, even work places which have less than five employees and to those who are self-employed. If an employee becomes ill or injures themselves and the company fails to provide first aid this could potentially lead to death. The employer should make sure that the employee who is taken ill or injured receives instant medical attention. If there is a case where there is a significant risk or a disregard for established standards and need for persistent compliance with the law the Health and Safety Executive will prosecute. Although this legislation has been put in place it is not a legal requirement that the employers to make first aid provision for non-employees such as children in schools or the general public. However, the need for ‘adequate’ and ‘appropriate’ equipment, facilities and personnel depend on the situation in the workplace. In some workplaces there are employees who are assigned to being trained in first aid. Also, it will be decided if there if a need to have a first aid box or even a first aid room. It is the employer’s duty to carry out an assessment of first aid needs. This is where the risks and hazards are taken into consideration along with the size of the organisation. Other factors are also taken into consideration to determine what first aid equipment could be needed. 
RIDDOR is the reporting of injuries, diseases and dangerous occurrence’s regulation 1995. This is a law where employers, those who are self-employed and those who are in charge of premises have a duty to report incidents which happen in the work place. These incidents can range from things like serious accidents which have been narrowly avoided and things as serious as death. When you are an employee you must report all incidents, this is a legal requirement by law. The correct keeping of RIDDOR includes; reporting all injuries, illness4es, dangerous occurrences, deaths which are related to work and any injuries which have lasted longer than one week. All records must be kept in a written log. This can either be on a computer or in an accident book. To report a RIDDOR this has to be done online via the HSE website. When writing risk assessments in your workplace you must consider patterns of injuries or accidents. All records must be kept up to date and if this is not done it is considered as against the law. All employers’ records are confidential and should be kept in the correct manor. If this is not adhered too it means that the employers are not compliant with the Data Protection Act. There are also other rules and regulations in conjunction with RIDDOR other than record keeping. The following are also extremely important; those who employ more than 10 employees have to have an accident book, the owners of mines/quarries/factories must have an accident book, all record of RIDDOR need to be kept for a minimum of 3 years however HSE advise they are kept for between 5-6 years in case there are any civil litigations to be made and lastly any incidents which happen need to be reported within 10 days of happening. 
Temperatures in the work place are underpinned by the Workplace (Health, Safety and Welfare) Regulations 1992. This is where the workplace must legally provide employees with a reasonable temperature. However, there is no legal minimum outdoor temperature, instead employers need to use thermal risk assessments. The outdoor weather temperature can severely impact the employees’ health whether this is something that can happen immediately or over a period. An individual’s effectiveness can be influenced by working outdoors and therefore needs to be readily managed. To be able to manage these environments there is a need to introduce some simple administrative controls. In cold environments these could include; ensure the correct personal protective equipment is issued, provide facilities where the employers can warm up and encourage the drinking of warm fluids, delay the work or training event until the weather warms up. In warmer climates these steps could be taken to ensure the individual is able to work to the best of their ability; rearrange the event or work until it has cooled down, make sure there is access to cold drinking water, make workers aware of heat stroke and to take precautions against this and introduce shading areas for employers to rest. Also, it is important to make your employees aware of exposure to UV rays. Guidance on managing their exposure to the sun can be found on the HSE website. 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Clothing and Footwear
	Participants and staff
	Event manager takes into consideration weather conditions, hot/cold/rainy or windy.
Before going students should be briefed as to what clothing and footwear maybe necessary.
	
	Event Manager
	30-04-19

	
2
	Weather conditions
	Participants and staff
	Event manager to have a ‘Plan B’ in case of severe weather conditions.
Check the weather conditions the day before.
	
	Event Manager
	30-04-19

	
3
	Emergency contact details and medical information
	Participants and staff
	Make sure emergency contact details are up to date and kept by the event manager.
Any medical conditions are documented.
Ensure that the event manager has a fully charged mobile phone in case of an emergency. 
	
	Event Manager
	30-04-19

	
4
	Accidents and injuries 
	Participants and staff
	Event manager is to supply details of the first aider. 
Event manager or another staff member must be first aid trained. 
Any accident or incident must be reported and recorded.
Staff must be able to summon the emergency services.
	Ensure that any steps/slopes/uneven surfaces are clearly marked, which can reduce the possibility of falls. 
	Event Manager
	30-04-19

	
5
	Collapse of stands 
	Participants, staff and workers
	Any marquees or stands to be erected by a competent person.
Checks to be made by a competent person.
	Make contingency plans to enable closure of stands in adverse weather conditions.
	Event Manager
	30-04-19
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Review of Risk Assessment Process (250 words)
	Review Date:
	02/05/2019

	This is the first time that I have completed a risk assessment. I have found that completing a risk assessment for an event which I have not attended to be quite difficult however, after doing some research and using my imagination I have completed it to the best of my ability. Weekes (2017) explains that risk assessments come with their advantages and disadvantages. Firstly, risk assessments are legal requirements and they must be done.  The advantages being Risk Assessments is that they are put in place to identify hazards, create awareness and reduce incidents which could potentially save money by being proactive rather than reactive. The International Institute of Risk and Safety Management (2019) explains that the disadvantages of risk assessments are that they are time consuming and new ones must be completed every time there is a new event planned or if a workplace is to bring in new machinery for example. I believe that I have thought of the possible hazards and risks within this outdoor event which could affect participants and staff. I believe that weather conditions play a huge part in this risk assessment as this is an outdoor event which I would assume is on grass, therefore it is crucial that participants and staff wear correct clothing and have adequate footwear. If the weather conditions are poor a ‘plan B’ needs to be addressed, this could be a case of rearranging the event. Due to the nature of this event (training event) I think it is vital for participants and staff are aware of any uneven surfaces where it is possible for them to come to any harm, these need to be clearly marked or sign posted. In the event of any injuries it is necessary that the staff holding this event have emergency contact details for each participant and have use of a mobile phone in case the emergency services needed to be contacted. I believe that from this risk assessment hazards and risk have been evaluated therefore the staff are able to eliminate or minimize the level of the risks by adding measure to do so. By doing this a safer and happier event will take place. 
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FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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