
HOW TO INSERT HYPERLINKS ON 

POWERPOINT.

INSERTING HYPERLINKS IS VERY EASY BUT CAN BE QUITE CONFUSING, 
BUT YOU DON’T HAVE TO WORRY THAT’S WHY I CREATED THIS POSTER TO

HELP YOU INSERT ONE IN 4 SIMPLE STEPS.
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STEP 1 STEP 2

STEP 3

STEP 4

Step1. Select 

any text box , 
picture or 

shape that you 

want to use as 
hyperlink.

Finally, this is 
how it is 

meant to look 
after you 

added the 
link.

Step2. 
Select insert 

link.
Step3.  In the 
dialog box, 

enter 

the URL or the 
file you want to 

link to.

Step4. Click Ins

ert to create 

the hyperlink.

https://support.microsoft.com/en-us/office/add-a-hyperlink-to-a-slide-239c6c94-d52f-480c-99ae-8b0acf7df6d9

	Slide 1: How to insert hyperlinks on PowerPoint.

