

[image: ]


BA Business Management

Assignment 1








Name:Elena Porcescu
Student ID:2123762
Module code: LCBB4006
Lecturer: Dr Lizeta Demetriou




TABLE OF CONTENT

Introduction	3
Summary of the chapter from the book	3
Evaluation of the skills	3
Communication skill	3
Time management skill	4
Problem-solving skill	5
Research skill	5
Conclusion	6
REFERENCES	7

 











[bookmark: _Toc131518244]Introduction  
The key focus of the study is to discuss how academic sources help in improving study skills.  Developing the skill can create a significant impact on our current career as well as our future career. According to "The Study Skills Handbook" students can improve their skills. This book was written by the famous author Stella Cottrell (Cottrell, 2019). Chapter 1 "Success as a Student" from "The Study Skills Handbook" will be analysed in the study. The report will evaluate what impact will create the study skills in the academic career of a student. 
[bookmark: _Toc131518245]Summary of the chapter from the book
The students follow "The Study Skills Handbook" which provides good guidance to improve their study skills. According to this book, there are seven learning approaches strategies such as- treating learning as an adventure, finding the attraction of learning, using multiple senses and movement, using active learning skills, making responsible for learning, trusting in own intelligence and personal learning habit. Following these approaching strategies, the students gain an advanced level of a learning experience. For this reason, they can achieve their target goal in their academic career as well as their future career. Improving their study skill, the students become self-sufficient, as they can handle any challenges in academic life to explore new ideas. In this way, they can get success in their academic career (Cottrell, 2019).
[bookmark: _Toc131518246]Evaluation of the skills 
[bookmark: _Toc131518247]Communication skill
Importance of skills  
Communication skill is one of the most important study skills in an academic career as well as a professional career. Communication skill is the ability to interact with each other and receive and deliver effective information. Communication skill is an effective way to make a strong link between students and teachers. In this way, the student comfortably asks about their problem about the study from the teacher. Along with that, they share their point of view with their classmates and teachers. Good communication skills help them to gain confidence. In this way, they perform their task in full confidence and present a justified answer on their own. As the students have good communication skills they make a friendly atmosphere in their surroundings. In this way, as they need help from a friend or work in a team they could easily get a positive attitude from others. Communication skills also help to improve reading, writing and also listening skills which help to give a better learning experience.
After improving their communication skills the students give proper attention to the class lecture. In this way, they practise active listening and gain the power of concentration. the students use followed clear and open discussion as the other classmates and professor can easily understand their point of view. The students also focus on improving their writing style like using proper grammar in a sentence, increasing vocabulary and using simple language. improving the communication skill the students develop their body language and show respectful and polite behaviour when talking with any elder person. Communication skills help to present a perfect image of the student's character (Cottrell, 2019). 
What lessons I took from reading the book
I have followed "The Study Skills Handbook '' and made the right guidance to improve my communication skill. After reading this book I have learned more about study skills. Following this book I have gained knowledge on how to improve my communication skill. I have understood that having better communication skills can faster my career growth (Cottrell, 2019).
[bookmark: _Toc131518248]Time management skill
Importance of skills  
Time management skills and other essential study skills for an academic career as well as a professional career. Time management skills help the student to create a calendar according to their work pressure. In this way, they can easily manage their schedule and reduce their workload. Time management skill is an effective study skill because the students can make a proper plan of how they can arrange their work based on importance. It will also help in future careers to get a targeted achievement (Adams and Blair, 2019). This skill helps to increase flexibility in the student's character. With the help of this skill, students can achieve a multitasking ability. In this way, they perform various tasks within a specific schedule. The students focus on using proper time management skills to increase higher levels of productivity. In this way, they achieve better performance in the academic field and professional fields. The students can practise making the right decision which gives a strong motivation for their work field. The students make a proper plan according to the importance of the task. In this way, they can achieve good scores in the academic field. Time management skills can break the work stress and give proper attention to every task. With the help of this skill, the students become smart and dedicated in thief work performance (Cottrell, 2019). 
What lessons I took from reading the book
Following "The Study Skills Handbook" I have learned time management skills. After reading this book I have gotten more guidance to improve my time management skill which helps to improve my professional career (Cottrell, 2019). 

[bookmark: _Toc131518249]Problem-solving skill
Importance of skills  
Problem-solving skill is an important study skill in students' lives. With the help of this skill, the students find out the root of the problem and make definite ways to overcome it. In this process, they comfortably handle the arising problem in the academic field. As the students face unforeseen circumstances, they use problem-solving skills to overcome the circumstances. The students use their brainstorming to analyse the problem. They use new ideas for overcoming the problem along with that they take the many feedback from their classmates and senior members (Suparman et al. 2021). 
Improving the time management skill the student gains the confidence to solve the problem. They can increase their thinking process to make innovative ideas to solve problems easily. The students can practise identifying the problem and follow the simple way to resolve this problem. They primarily focus on the root of the problem and objective which create the issues and use this skill to resolve them. Improving time management skills the students can gather the information system which can create a definite picture of the problem. By sorting this information the students can make a proper path to the solution and achieve the ultimate goal of their work field. To resolve the problem the students can choose an exact solution which can help to give motivation in their future careers. In this way, they can have the good problem-solving ability in their life (Cottrell, 2019).
What lessons I took from reading the book
I have followed "The Study Skills Handbook" to improve my problem-solving skills. This book is really helpful to me and gives some strategies which help to improve all my study skills and create a good impact on my academic career as well as my professional career (Cottrell, 2019).   
[bookmark: _Toc131518250]Research skill
Importance of skills  
Research skill is the ability to gather various information about the topic. Research skills help to boost the curiosity of the students. Using this skill they learn the proper technological knowledge. Good research skills help to find out the exact information on the relevant topic. In this way, the students get more information on a specific topic. The students take the opportunity to share their viewpoints with the researchers (Carberry et al. 2021). 
To improve their research skill the students engage more with the research objectives or tools. 
They can practise evaluating the resources which are most appropriate to the relevant topic. They can learn more about how to utilise the website and journal for getting their ideal resources. They can practise organised methods for developing research skills (Cottrell, 2019). 
What lessons I took from reading the book
According to "The Study Skills Handbook" I have learned how to develop my research skills. Using this book I have gained knowledge about research skills. I also get the information research skill is an important study skill in the academic field. It has had a valuable impact on my professional career (Cottrell, 2019).
Conclusion 
The study has concluded that improving study skills can create a significant impact on our current career as well as our future career. I have followed  "The Study Skills Handbook" which defines a positive guideline to improve my study skills. After reading this book I have learned how to improve my communication skills, research skills, time management skill and research skill. Those skills create a beneficiary role in my academic life as well as my professional career.
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