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[bookmark: _Toc184033994]Introduction
[bookmark: _Toc184033995]My name is Cleverson da Silva, and in this presentation for Learning in the Digital Era, I will give a brief overview of my self-evaluation, my professional development plan (PDP), and key ideas from the Unit 4 topic I selected: Learning to Learn.
I will summarize the strengths and weaknesses identified through self-reflection and assessment tools, outline my SMART goals for personal and professional growth, and highlight main concepts from the lifelong learning topic that will support my development.
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Gibbs’ Reflective Model is a framework developed by Graham Gibbs in 1988 that helps learners reflect on experiences in a clear and structured way. It is commonly used in education to support learning and personal development [1]
The model has six stages. Overall, the model encourages self-awareness, critical thinking, and continuous learning by helping individuals learn from their experiences [1].
1. Description: Learning in the Digital era, developed better computer skills, time management, critical writing, critical thinking, digital literacy, collaborative work.
2. Feelings: Experienced stress, anxiety and pressure during the module. 
Felt more confident and positive when submitting assignments.
Recognized significant learning progress over time.
3. Evaluation: Overall experience was positive but challenging, the workload encouraged hard work and skill development, time management was the main difficulty 
4. Analysis: Find it difficult to manage time and meet deadlines, worked better in structured classroom than at home.
5. Conclusion: Improved academic and digital skills, need to further develop better time management and study planning.
6. Action Plan: focus on my assignments 2 hours per day, seek academic support when needed, use a weekly planner to organize tasks and deadlines.
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Here is a brief explanation of your strengths and weaknesses based on your learning experience in the digital era:
Strengths:
As a digital-era learner, being a quick learner helps me adapt easily to online platforms, new technologies, and digital tools. My resilience allows to persist despite challenges such as balancing work, studies, and screen-based learning. Being curious supports independent learning, as digital education often requires exploring resources, researching topics, and learning beyond lectures. My collaborative nature enables you to engage effectively in online discussions, group work, and virtual teamwork.
Weaknesses:
The flexibility of digital learning can challenge your time management, as self-paced study requires strong planning and self-discipline. Information overload is common in the digital era due to the vast amount of online content, which can make it difficult to focus on relevant materials. Anxiety may arise from balancing work responsibilities, deadlines, and constant digital engagement. Additionally, difficulty expressing thoughts in academic writing can occur when transitioning from practical experience to formal academic standards often required in online education.
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Here’s a brief and clear explanation of the points:
· Stronger Sense of Discipline and Responsibility:
Balancing long working hours with studies has taught me how to manage my time effectively and stay committed to my responsibilities, even when time is limited.
· Adaptability:
Managing a demanding role as a restaurant manager while studying has shown me that I can adjust to new challenges, including digital learning, and remain focused on my goals.
· Growth Mindset:
I have learned to view challenges and weaknesses as opportunities to improve, helping me continuously develop new skills and grow personally and professionally.
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Personal Development Plan Summary
· Goals to Achieve:
Improve time management, reduce information overload, manage anxiety related to work and study, and improve academic writing skills to successfully balance professional and academic responsibilities.
· Personal Action Plan:
Create a weekly study timetable, break assignments into smaller tasks, set deadlines, and use reminders. Reduce information overload by using keywords, search filters, reading summaries first, and organising sources. Manage anxiety by taking short breaks, practising relaxation techniques, avoiding study immediately after long work shifts, and setting realistic goals. Improve writing skills by practising weekly, using grammar-check tools, reviewing academic samples, and seeking tutor feedback.
· Resources and Support Required:
Calendar apps, planners, reminders, online libraries, citation tools, notes apps, writing guides, grammar-check tools, academic samples, and tutor or peer support when needed.
· Development Opportunity with Professional Qualification:
These skills support future professional qualifications and leadership roles by strengthening time management, research efficiency, emotional resilience, academic communication, and overall professional performance.
· Performance Measurement:
Success will be measured by completing tasks according to the study timetable, submitting assignments on time, reduced last-minute stress, quicker identification of relevant sources, reduced feelings of overwhelm, better focus and motivation, consistent study habits, clearer assignment structure, fewer writing errors, and improved feedback from instructors.
· Expected Completion Dates:
Time management improvement within 4 weeks, reducing information overload within 6 weeks, anxiety management within 10 weeks, and academic writing development over 1 year.
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My chosen topic from Unit 4 is “Learning To Learn”.
From the topic learning agility is presented as one of the most important skills for the future. It is defined as the ability to learn new things quickly, stay aware of emerging trends and continually update knowledge and skills. Because industries evolve rapidly, individuals who actively seek new information and make learning a consistent habit become especially valuable in the workplace [2].
Traditional corporate learning has focused mainly on managers, leaders and high-potential employees, leaving most workers without structured development opportunities. There is now a shift toward personalised learning, which recognises that employees have different strengths, weaknesses and skill gaps. Tailoring learning to individual needs helps people improve their current performance and prepare for future roles [2].
Another key idea is that degrees and past education are becoming less reliable indicators of what people can do. Education completed many years ago does not necessarily reflect current knowledge or ability. As work becomes more skill-focused, employers are encouraged to pay attention to an individual’s practical skills and adaptability rather than solely their academic background. Learning agility therefore becomes essential, as it supports continuous improvement and helps individuals stay relevant in a rapidly changing workforce [2].
Habits are automatic behaviours formed by repeated experiences, helping us save mental effort. While good habits can benefit us, bad habits can hold us back, but both can be learned and unlearned. Habits form through a “habit loop” of a trigger, routine, and reward, often reinforced by dopamine [3]. 
Changing a habit involves redesigning this loop: keep the trigger and reward but replace the routine or remove triggers and influences if needed. Some habits, like procrastination, are harder to identify but can be shifted through small, consistent steps. Over time, these changes create new brain pathways, shaping our actions and ultimately our lives [3]. As John Dryden said, “We first make our habits, and then our habits make us.”
Seeking, sense‑making, internalising, and applying are four key components of learning agility, a concept used to describe how people learn from experience and adapt effectively to change. This framework often shows up in leadership development and learning‑agile research (sometimes attributed in summaries to work around 2016–2019) and describes how agile learners operate in unfamiliar or complex situations [4].  
Here’s what each part means:
• Seeking: intentionally looking for new experiences and challenges to broaden your understanding rather than sticking only to what’s familiar. It’s about curiosity and exploration [4].  
• Sense‑making: actively interpreting and understanding what you’ve encountered. This involves asking questions like “why?” and “how?” to build meaning from experience rather than just observing it [4].  
• Internalising: reflecting on experiences to really absorb what you’ve learned, including taking feedback and deepening self‑awareness so lessons become part of your mindset [4].  
• Applying: using what you’ve learned in new contexts or future situations. True learning isn’t complete until insights are put into action adaptively [4].  
Together, these elements describe how people learn how to learn first by seeking out experience, then making sense of it, internalising it as insight, and finally applying that insight in practice [4]. 
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CONCLUSION

In summary, this assignment allowed me to reflect on my learning journey and develop a professional development plan based on my self-evaluation. It also gave me the opportunity to learn new skills, such as creating a PowerPoint presentation and delivering my first video presentation, which added a practical dimension to my learning. The process highlighted my strengths, such as digital literacy, critical thinking, and teamwork, as well as areas for improvement, particularly time management and working independently.
The key lesson I learned is the importance of structured planning, self-awareness, and continuous reflection in achieving personal and professional growth. Applying frameworks like Gibbs’ Reflective Cycle helped me understand my experiences more deeply and identify strategies to improve my learning.
Overall, this assignment has been a valuable experience. My recommendation is to continue using reflective practices and structured planning to manage tasks effectively, build confidence in digital skills, and enhance overall learning.
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