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To do my reflective report I am going to use the Gibbs’ reflective cycle.
Is one of the most important models of reflection leading me through different steps to make sense of an experience.

Gibbs' Reflective Cycle was created by Graham Gibbs in 1988 to permit format to learning from experiences. It gives a structure for exploring experiences, and given its cyclic nature allows itself principally well to repeated experiences, letting you to learn and plan from things that either went well or not so well. 

It is structured in 6 steps: description, feelings, evaluation, analysis, conclusion and action plan. In this reflect report I am going to reflect 4 topics that I have learned between this term and previous term. Paraphrasing, Referencing, CV Writing and Cover letter. 
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DESCRIPTION 

Paraphrasing: The previous term it was my first term in the university. I learned how to do paraphrasing to do my reports. I learned how to rewrite some else’s idea, in my own words. It was one of the first skill that I have learnt as I needed to do my reports. I was doing some practices in class to get more confident. 

Referencing: I am going to explain what I have learned the previous term. As it was my first term and year of university.  As a student referencing is one of the important academic skills that I need to learn, to be successful in my education and to help me with my reports.
I need to do the referencing so I can indicate that I have consulted the book or the article, so I need to show from where it come the main information.

CV Writing: In this term I have learnt how to write a CV or how to create my own brand. I learned that in my CV I will need to include some important elements, such as knowledge, skills, attributes and other things. Furthermore, I learned that I will need to ensure that my CV is target well towards a job vacancy. My CV will need to have the right presentation, as it is very important. 

Cover Letter: In this term I have learnt how to write a cover letter. How I need to sell myself to get a least an interview. I have learned how to write a cover letter for employers. In the cover letter I will need to introduce myself, explaining the position what I would like to apply and where I have found the job vacancy. I have learnt it is that If I need to send a letter, I will need to find out to whom I am going to write. If I know the name of the person, I will end the letter with “Your sincerely” and If I do not know the name of the person, I will need to finish the letter with “Your faithfully”. I did not know that before. 
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Paraphrasing: For a moment, I felt frustrated because I was not sure how to do it. However, then I started to do some practices in class. Fortunately, lecturer gave me some examples and I did some practice with him. Now I feel more confident with this new skill because I know how to do the paraphrasing. 

Referencing: As a student, the first class of how to do reference I felt scared because maybe I thought that it was difficult to do it, but after some practise I started to do it better. I know that I still need to learn more. I feel more confident now, because I have been doing some practise. I did some practised in class as well. 

CV Writing: I was feeling a little bit confused but now I am more confident, because I used to know how to write a CV, but I was not really sure if I was writing in a proper way. The lecturer showed me different templates of CV which gave me more idea of how to write different formats of CV, and also what not to write in a formal CV.

Cover Letter: In class I have seen some templates of differents cover letter which gave me more confident in how to write a proper cover letter. Now I felt encouraged to complete a different cover letter from different job vacancy.
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Paraphrasing: It has been useful to learn how to do paraphrasing because I will need it as a student, and also because it is a new skill that I have learned. As a student the first week of my term, when I was attending to my paraphrasing classes I did not like because I started the class with one lecturer and after 1 week, I had a new lecturer. Therefore, I did not like to have a change of lecturer between my paraphrasing class.
 
Referencing: It was really useful for me to learn how to do references, because I can avoid been penalized to do plagiarism. As well it has been useful because now, I am more confident in how to use this skill and of course help me to read more books and have more vocabulary.

CV Writing: I found it challenging how do I need to compress my CV with all my personal information. It just needs to be not longer than 2 pages. Therefore, I really need to write the principal elements. I think it has been helpful to learn about how to write an appropriate CV, because now I know what content I should put and how I will need to structure my CV. 

Cover Letter: I found complicated that I need to write a specific letter for a specific job, but after some practices I felt more confident do it. It has been useful to learn how to write a cover letter, because now I know how to write in formal business. 
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Paraphrasing: I think it was really useful to learn how to do paraphrasing because I know that I am going to use this skill in my journey as a student. I have learned that paraphrasing is similar to a summary because I need to rewrite the main idea in my own words. Paraphrase adds detailed information. It can sometimes be as long than the original source. It is important to maintain the meaning of the original source. (Eny Maulita Purnama Sari, 2019). To do the paraphrasing first I need to obtain the correct book or the appropriate source and read about it. I need to make sure that I am reading the correct book so I can obtain the proper information. 

After I have read the book and understood the main idea so I will need to summarize with the important information. I need to write my report without coping from the main source, so I can make sure that I am writing in my own words, so I can avoid plagiarism. 
To do paraphrasing it is essential to keep the meaning of the first source. I can change word class or change word order and I can use synonyms. 

Referencing: It have been useful to learn about referencing because now I know that referencing is the process of recognizing other people's job when I have utilized it in my assignment or research. It lets the reader to detect my source material as instantly and simply as possible so that they can read these sources themselves and certify the validity of my arguments. (Shields, 2010)

The previous term I have learned that I am allowed to do twice references, one I can do it in the text as a citation and the other I need to write in the last page as a list of references.  
There are two important ways to do references. The Harvard system and The Oxford system. In my university UWTSD has taught me how to use the Harvard system.  Lecturer’s gave me the proper formula to do the references. I have learned that to do the reference I need to write first the; surname, first initial of other names (year) Title of the book. Edition. Place of publication: Name of the publisher. 
That is the way that I need to formulate the references, at the end of my report. 

CV Writing: It was useful for me to learn what is a CV and how to write because it is something essential that I will need for the rest of my life. I have learnt that a CV is a document, typically on paper, of a person's academic and professional history. It is a simple and accessible way of recommending yourself, to a possible employer and could be a fundamental tool in gain the opportunity to impress them face-to-face at an interview. (Corfield, 2007)I have learned how to write a proper Curriculum Vitae. I have learned that I need to have first the personal statement and should be brief and clear.  I shouldn’t be more than 2 or 3 lines. I need to introduce myself a little bit. 

In my CV I need to put education and qualifications. I have to put first the most recent qualification. Them I will need to write the title of qualification, putting the dates as well like (Month and year). As well I will need to put the result that I have got. 
In my CV as well, I will need to add the work experience. I will need to start with the most recent work. I will need to provide the dates of each period of work and the title job. 
I can also add some any additional responsibilities. Hobbies and interest are required as well to add in my CV.  “References available on request” I should write on my CV. 

Cover Letter: It was helpful to learn how to write a cover letter because it is something that I will need in my personal life and academic journey. I have learnt that a cover letter is a professional business letter that I need to send with my CV (normally as the front cover). The cover letter it’s explicitly written with the job that I am applying, letting me to highlight specific aspects that I think would make me right for the role. (Reed, 1960).
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Paraphrasing: After some practice finally, I have learned the process of how to do paraphrasing, but I could get better result with my assignment. I could have asked more questions to make sure that I was understanding everything. 

Referencing: Last term I should have made a list of questions, or maybe practised more in class with my lecturers, so I could feel me more confident and get better results. Furthermore, to have better results previous term I should read or have a look from different examples. 

CV Writing: To have better results I will need to develop the way of how to write a proper CV and I will need to find out about the organisation that I am applying. I need to practise a little bit more on keeping the most important elements into my CV.

Cover Letter: After some classes I have learned how to write a cover letter, what I need to summarise to show that I am suitable for the job. I learned that I the cover letter should be a supplement of my CV and I do not need to repeat what I have in my CV.   
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Paraphrasing: If I had the opportunity to do my assignment again. I would get more journal articles, so I can have proper information and ask what I have not understood. 

Referencing: If I could have the opportunity to do my previous assignment again, I will improve the way that I used the reference guide to do the references. Because the first week I was using the reference's guide in wrong way.

CV Writing: One of the important things that I need to do to improve is after this term I will be able to update my CV, because I know that now I am more confident in what to write and how to write. So, I will be able to have an interview and get a good job.

Cover Letter: In future I will need to improve how to be more practical writing different cover letters and also how to be more specific writing my cover letter, and I will need to write in a business style.
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After I have done this reflect report, I have learned how Gibb’s cycle is working and it is clear and precise allowing description, analysis and evaluation of the previous experience. I have learned that how I need to structure the report and I can learn from different experiences. Such as, feeling about previous experiences, evaluation of the experience, can be good or bad and analysed to make sense of the situation.

 
Furthermore, I have learned that there are some questions that I could make to myself to help me to write my reflect report.  I have use this reflect cycle to reflect on topics that I have learned previous term and this term. It has been useful for me to learn about this cycle because it helps me to be more organize in my studies. 
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