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Introduction

Employability skills are those skills which have to do with a variety of existence and function context. They're referred to as capabilities necessary for increasing employment as well as enhancing development within provided enterprise. These abilities are particularly good for personnel to obtain their capabilities at the workplace.   Over the past years, numerous capabilities are assigned, however, they can classify under wide groupings (Rao, 2010). Academic competencies are discovered to be useful in employment skills. It is the capability of knowing the issues by breaking it down to smaller components. This particular aspect helps in identification of crucial problems, answers and implications (Trought, 2011).


Identifying my skills and knowledge

It is important for me to identify and appreciate what I consider to be my personal skills. Being able to know it makes me a better person and can help me go along the way to get the job I want. This learning experience in studying at the University taught me about the importance of academic skills and employability skills. Active listening, reading comprehension, essay writing and time management are only few examples of academic skills which I know will be helpful for me to become an effective learner. Academic success in your degree will be very significant factor for you to be able to achieve a good future (Morgan, 2016). However, to become successful in the workplace, you need to have soft skills or the employability skills. It is important because it allows you to work well with others using communication skill and by being reliable so that can somebody count on you when it needed. People who has strong personal skills has more advantage in a high demand of every job because nowadays employers look for a candidate with strong personal skills. Nevertheless, employability considers as a process of finding a job to build and keep the working relation skills and comprehension all through our working career (Neugebauer, Evans-Brain, 2016).


SWOT Analysis

A SWOT analysis is a tool that is widely used in the modern times by the industry and other organisations (Sarsby, 2016). It is a useful technique that helps me to analyse my Strengths, Weaknesses, Opportunities, and Threats in my career and personal life. The foundation assumption of a SWOT analysis is actually which a business should align inner tasks with outside realities to be successful (Pahl, Richter, 2009). In today’s competitive world, I would always feel lost, I don’t seem to get worthwhile despite my hard work. Only to find the reason why is that I haven’t get a chance to think about what is really important in my life and I don’t have proper goal setting. With the help of the SWOT analysis, I will be able to know my strengths and opportunities, understands the weaknesses and eliminate threats.


My Strengths

A word strength described as an excellent characteristic of an individual on achieving his/her goals. It is essential to have mental and emotional attributes to handle a difficult situation. (Simmon,2012). Being flexible, organised, open minded, dependable and allowing to learn new things are some of my personal strengths I consider in my work and to my personal life. These strengths make me more efficient and effective in my job or even on my daily life. However, trying brand new ideas is actually an incredibly great method to be adaptive to new circumstances. Adaptation is a vital power on earth that keeps us growing and establishing in our everyday life. To have good profession in the future like teaching needs me to prepare some innovation that could help me in moving forward to achieve my goal or profession. My innovation enables me to stick out in my environment whereas the aspect of intensive comprehension demonstrates my capabilities and training. Education is actually a good example of a competitive resources I could use as a key for my success and achievements.


My Weaknesses

All of us has our own weaknesses. These are the things that controls or stop you to do the things well. Choosing a teaching career requires a social skill, patience, and creativeness, that unfortunately are my bad personality traits or weaknesses. Effective teaching could be a science and art, it mainly comes through experience and observation (Kelly,2010). Therefore, to be able to achieve my dream to become a teacher, I should strive hard to get these weaknesses be improve and transform my weaknesses into my strengths. I think enhancing my self-confidence is a great way to overcome my social skills. Using of the modern technology like google and YouTube will also help me develop my creativity. Overall, I am able to find the solution to avoid my weakness. 


My Opportunities

Opportunities is an external influence that enable others to develop new skills. I believe in the saying that “education is the key to succeed”. I remember when I was younger, I would really want to back to school. But I can’t afford to go because of financial problem. I never thought that I would be given a chance to study again at my age. I feel blessed with this opportunity that came to my life, and that is to study in the University and to be able to learn more things which I know will help me to have a better future.  Going to the University gives me a desirable hope to be able to pursue of becoming a teacher someday. And will open a lot of opportunity for me and gives a chance to choose or find different kind of profession that I never had before. So, making the right decision in life takes you to the right path. Sometimes, good opportunity only comes once in your life that’s why you have to be wise or smart and make sure not to let it go. And taking advantage of this opportunity will lead me to a happy and better life. 


My Threats 

Threats can be looked as something that could stand in the way of completing one's goal, including factors which adversely impact your ability to contend with other people (Kinicki, Williams, 2009). Threats are available in a variety of kinds as well as different levels of severity. Several of the most typical threats which a lot of individuals share include: opposing competition, inner struggles, and outside obstacles in their industry. Probably, the two possible threats that I consider is, first, competition along with other's looking for the same results in the exact same area, and the second is the hindrance of how I’ll be able to accomplish my education and doing well in the process. I do not believe that advancing as well as changing technology is a lot of risk to my success. My career field in the teaching profession isn't a thing that technology is able to threaten whenever in the future since technology cannot replace the human interest.

Time Management 


Time is actually limited thing and the right use of it might result to improved productivity by a person. (Mancini, 2003) declares that a person's potential to manage their time is actually among the key causes of disappointment or success for an individual's life. In most work environments, we're expected to work with various other individuals to attain desired objectives. While dealing with individuals might lead to greater efficiency, it is able to additionally hamper out ability to handle our very own time (Butler, Hope, 2007).The objective of time management is actually structuring one's activities and environment to follow a healthy life as well as to do the job efficiently and effectively (Harris, 2008). In this way, I applied great time management which involve habit substitution exactly where old ineffective practices are actually replaced by new powerful ones. By changing the bad habits and taking up more effective one, I managed to better used them. In an effort to improve time management, I used the above-mentioned theories in my everyday routine. My goal was increasing my study efficiency by providing additional time. Particularly, I hope to improve my study time. I started by coming up with an exercise log. With this particular exercise log, I find that TV as well as the web had been the 2 activities which took up most of my time. And additionally, found that the real time management is actually a consistent process and one has to commit a lot of work to build up effective time management abilities. Even so, these efforts are really worth the while since they lead to self-betterment.


Personal Development Plan

A personal development plan is a strategy plan created to improve capabilities in addition to understanding. These are generally designed for job planning, typical self-improvement or perhaps performance control objective. In certain instances, objectives in addition to goals are in fact planned using the correct analysis technique such as a SWOT analysis (simplicable.com/personal-development-plan). Private growth program is beneficial for the educational goals as well as goals for the students, with this particular scenario, goals could be wide in addition to open ended as a pupil who is thinking approximately 2 individual future career paths. The goal of this Personal Development Plan will be to established a process of self-development in addition to self-management. To be able to make myself, it is essential that you receive an idea of my strengths and weaknesses and precisely how could I change my weaknesses to strengths. Furthermore, it consists of the options that I have, I could take advantage of them, obviously, if any change takes place in the environment, just how can I confront this specific change and obtain adaptable to these changes. This personal development plan is the solution to carry out my goals. It will not simply help me to create myself but also will help me to reach my objectives and achieve success. The aim I'm currently striving for is creating this world a far better place to live in by beginning the changes with myself. Once in my life, I have had bad experiences but this's simply what made me the way I am I'm right now, pleased, filled with love, with a desire to learn very well since it will help me become a successful teacher in the future and have a quality of life.




Conclusion 

There is no question that employees having an excellent degree will acquire a great starting place, since a great degree helps personnel open the door of locating a project, nonetheless, a degree on its own isn't sufficient. Companies would like a lot more from their candidate employees, they employ who could provide benefits to the organization in an invincible position throughout the fierce competition. By means of this particular assignment, I summed up various types of employability abilities that most needed by the organizations. My SWOT analysis is based on myself assessment and employability techniques and legitimate experience which made me start to be much more conscious of myself. I will stick to plan and hope that it will help me improve my employability skills and get a much better job in the competitive job market after I complete my course.
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