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                     My learning journey in this course


In our first week of enrollment, we discovered how we can navigate through Moodle and find our courses and everything that we need for our assignments and, we learned how to identify our strengths and weaknesses during JISC Digital capabilities Framework.
In this quiz called JISC Discovery Tool that includes: 
1.Core digital skills
· ICT Proficiency
· Information & Media Literacy
· Digital Creation & Innovation 
2.Academic Skills
· Digital Communication
· Digital Learning & Development
· Digital Identity & Wellbeing
In our second week we also studied Outlook, which is an essential tool in university which you communicate with your lecturers and other students as well.
Outlook email is for scheduling meetings or organize the calendar or checking for updates from the university. With this Outlook I understand how to filter messages, create folders and subfolders if we need to and to use categories to be easier to track every email that contains essential information from our lecturers, to structure and make rules that apply automatically.
And we realize how to draft a professional email from\as a party organizer and how to respond as a team leader.
In the third week we found out about an app called LinkedIn and LinkedIn Learning.
We explored LinkedIn with our tutor Jessica Hill, we created an account, we tried to synchronize our personal account with LinkedIn Learning from the university which is giving us the opportunity to achieve a lot of certificates through this. We discover and gain a lot of experience from a wide range of professional development resources.
This tool encouraged me to think more deeply about my career and my future goals and to identify my skills to succeed in what I have learned during this course.
In our fourth week we use the tool Microsoft Word and Teams.
We improve our skills working with Word and exploring a lot of features that is having such as:
· To format a document 
· Use proofreading tools.
· Inserting references
· Time saving on important documents.
· Auto saving on Cloud account or OneDrive account 
We found out about Microsoft Teams and how to navigate through the app.
We created a team and experienced a virtual meeting between our lecturer and our colleges and explored a lot of features that this interface has. We know how to look at a professional meeting, we know how to chat, raise hands, record meetings, or share contents.
And our final week we learn about Microsoft PowerPoint and Presentations skills and Canva.
We navigate through PowerPoint, creating a start of a slideshow, understanding the advantages of using it when you have a presentation to do and how animations can enhance your ability to communicate and the clarity of the topic focused by audience.
We have been discussed in class how to access PowerPoint, insert a video, record a voice, and put it on a slide, how to design a layout, how to remove or add a slide and how to save a presentation.
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