PART 1 (Job Advertise)
Deputy Cook- Canterbury Cross Primary School, B20 3AA
Grade 2 - £18,887 - £20,852
30 hrs hours per week working times are Monday - Friday term time only between 8am-3pm, Hours to be confirmed
City serve is a Birmingham City Council catering service for school meals providing fresh and nutritious food for school kitchen across the UK, healthy eating is a continuous theme throughout all of our menus and we are committed to the wellbeing of pupils. This is a great opportunity for someone who enjoys working in a busy environment, delivers excellent customer service and is able motivate and support team members.
As Deputy Cook your responsibilities will include:
· Preparing and cooking meals for pupils
· Planning and controlling all aspects of the service
· keeping the kitchen clean & tidy
· Costing, stocktaking and keeping appropriate records using IT skills
· I Learning
· To maintain a balanced diet and varied menus
· To be aware of the care users’ needs and dietary preferences
· You will work collaboratively with managers and supervisors to ensure the first-class delivery of food in schools kitchens both in and outside of performance times.
Previous kitchen experience is essential to this role 
About You;
Essential:
· Good people skills
· Passion about food and customer service
· Great team player
· Food Safety Level 3
· Good verbal and written communication skills
· Allergy Awareness Certificate
· Experience in a similar environment
· High standards and quality drive
· A ‘can do’ attitude 
You must upload a Supporting Statement via the miscellaneous attachment on to your application. This is required for shortlisting; you need to describe how your experience and skills fit the essential criteria for the role as specified in the Person Specification. If you do not attach your Supporting Statement, your application will not be considered. Please do not attach CVs as we do not accept them.
Closing date 19 October 2022 - 12 Noon  
Ref: BCC579
A Disclosure and Barring Service (DBS) check will be undertaken
Proof of Right to work in the UK will be required for all applicants in accordance with UK Home Office requirements, before any employment offer can be confirmed. Non-UK applicants (excluding Ireland) may need to apply for a visa from the UK Visas and Immigration (UKVI) and may require a Certificate of Sponsorship from Birmingham City Council for a skilled worker visa (if the job is eligible).
PART 2 (CV)
                                                        Mrs Nahar Sultana Sumi
                                                          nsumi870@gmail.com

I have a full work permit and right to work in the UK and have been fully C.R.B. checked.

Key Achievements:-
          
· Food safety and Hygiene level - 2.
· Fluent in speaking English, Hindi Urdu and Bengali
· Ability work efficiently and keep calm under pressure.
· Reliable and responsible.
· Able to follow instructions unsupervised.
· Confident leadership qualities.
· Microsoft Office suite.
 Employment history: - Experience
General assistant
English Martyrs catholic primary school, Birmingham. (2016-2021)
Volunteer 
Springfield children centre, Springfield, Birmingham (2014 - on going)
Lunchtime supervisor
Al-Furqan primary school, Tyseley, Birmingham. (2015-2016)
Volunteer
St Johns Primary and Nursery School, Spark hill, Birmingham (Feb 2013 - July 2013)

Supervisor.

Little Gems Mother and Toddlers group (Sept 2009 - July 2010)

Volunteer.

Little Gems Mother and Toddlers group (Sept 2009 - July 2010)
Education and relevant training:-
Health and Social care               ongoing                      uwtsd UK
Basic Computer Course         Passed                       2016 UK
OCR level 1 English, Maths	Passed		2009 UK
B.A. Social Science		Passed		2002 Bangladesh
H.S.C. Social Science		Passed		1999 Bangladesh
S.S.C.				Passed		1992 Bangladesh
Interest:-
Outside of work I spend time driving, reading, cooking, crafting and sewing. I also like to socialise and helping the community.
Family: Married with 2 children, 

References available on request

 PART 3 (COVER LETTER)

Dear Sir, (To whom it may concern)

I'm writing to apply for the deputy cook role for- Canterbury Cross Primary School, B20 3AA. I have more than four years of experience working as a general assistant and covering for deputy cooks on sick leave, my professional expertise aligns closely with the responsibilities outlined in your job advertisement.

[bookmark: _GoBack]In my role as general assistant, I proved to be an efficient, enthusiastic, reliable team worker.  I have prepared and cooked meals for pupils, planned and controlled all aspects of the service, kept the kitchen clean & tidy. Under the guidance of the Kitchen supervisor I have done Costing, stocktaking and kept appropriate records using IT skills. Together we maintained  a balanced diet and varied menus for pupil, teachers and  other service users .I am well aware of the care users’ needs and dietary preferences.  I have worked collaboratively with managers and supervisors to ensure the first-class delivery of food in schools kitchens both in and outside of performance times. I have good people skills, worked under pressure with team mates and worker from agencies with different background, and in situation even lead the team. Especially in the time of special themed day. I have good verbal and written communication skills, experience of filling up the forms for appropriate record keeping manually and electronically. I have up to date food and hygiene level 2 certificate, allergy Awareness Certificate.  My time spent in this industry has prepared me for such an opportunity, and I sincerely hope I can contribute soon as a member of the team.

 Thank you for your time and I am looking forward to hearing from you.

Sincerely,
Nahar sultana Sumi





