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being a student, refletion is very important because it’s a reminder of what  we have learned and studied in the university, schools, and other extracurricular activities in our social life. In cambrigde dictionary (2019), reflection is the image of something in a mirror or on any reflective surface. Which means that we reflect on any activities that we have faced. We, students often reflect on things or activities to think about what we need to do after one done with one activity. Personally, I have been enjoying learning about times management because being able to manage time to do something is very crucial to achieving our main purposes. It helps us understand to organize things in more details and effectively.  

[bookmark: _Toc194656418]2 Description of Experiences 
Two academic skill that I want to focus on are times management and note-taking. I found these two important for me as student because these skill will continuously help me  during  and after my academic journey. 
Times management is a way of improving the effectiveness of a person’s effort on particular task and activity that they are doing (Lutkevich, 2023). Times management have been so useful for me as I have started to manage my work and schools schedule accordingly. I work as a house wife, taking care of my daughter and take her to schools every week days. I have to manage my time so that I could do all my house work in a organizing way.
In addition to this, note-taking experiences that I had during my study has been also very important to me. First reason is that I have not been a student for almost 10 years and getting an opportunity  to learned this again, specially in English language is fun and eye-opening experience. I found that this skill showed me a way to understand particular task in a very easy way by using charts and tables. 

[bookmark: _Toc194656419]3 Personal Reflection
3.1 [bookmark: _Toc194656420]Evaluation 
Time management skill have helped me to manage my time, becomes more an on time individual, improving my self-disciplin and Commitment. I have been able to find some times to go to Gym after done with all my house work and have more free time to relax and spend time with families. One thing that I still need to improve more is to manage some times going out with families, visiting place to experience more new things outside. 
While note-taking was a bit different because using chart was a really new skill that I learned. I was struggling with my focus and listening and understanding the context of what we discussed. Sometimes it is because of the language barriers and less understanding of the course. During the class activities, I think all the examples are really helpful and easy to understand, but when It comes to exercise I sometimes struggled with ideas and notes that I need to work and discuss about. This is one thing that I have been reflecting on to improve. And I think reading is one of the solution to overcome this. It will gives me more ideas and creativities on elaborating task and activities that we will be doing in our class. 
[bookmark: _Toc194656421]3.2 Analysis
Reflecting on my experience, I believe my progress in time management went well because I was motivated by my daily responsibilities as both a student and a mother. According to Lutkevich, 2023 the importance of time management is in its ability to assign meaning to time, letting people make the most of their time and good times management skills will help us to finished quality work and achieve all our purpose effectively. I think this is true for me as I’ve experienced less pressure since I began planning my day and sticking to a routine. Managing my time between housework, taking care of my daughter, attending classes, and doing homework made me more disciplined and helped me focus better on each task. The key reason this skill improved was because I had a strong personal reason i needed balance in my life. The structure that time management brought allowed me to even add positive habits like going to the gym and having some time to relax.
However, my experience with note-taking was more challenging. One of the main reasons I struggled was due to my language barrier. Since English is not my first language and I had not been a student for nearly ten years, I found it hard to listen, understand, and take notes all at the same time. According to Morrison, (2024) he stated that write down all the words of a presentation is not only hard to do but its also inneficiet, its not the words that are important but also the meaning behind the words. I think I was sometimes just trying to write without fully understanding, especially during the hard lectures or when complex topics were discussed. This made it hard for me to connect ideas during exercises. My lack of confidence in vocabulary and academic expressions also affected how well I could take useful notes.
Even though note-taking has been a bit of a challenge for me, I’ve found that using visual tools like charts and tables really helps me understand things more clearly. They make the information easier to follow, especially when I’m still building up my academic vocabulary in English. I’ve also noticed that reading more especially academic texts and class examples helps me improve my understanding and gives me better ideas when it comes to writing or speaking in class. It’s definitely something that supports my learning in this module, because the more I understand, the more confident I feel to join discussions and complete tasks properly.
Moving forward, I know I need to improve my listening and summarizing skills to make my note-taking more useful. Sometimes I try to write everything down and end up missing the main point. I think learning to focus on the key ideas instead will make a big difference. I’m planning to try different methods to see which one works best for me.


[bookmark: _Toc194656422]4 Conclusion 
In conclusion, the main two skills that I have learned and enjoyed the most are times management and note-taking. These skills are very important for me as an university student. These skill are the foundation of my academic career. I have improving a lot my times management skills and being able to find some times doing some activities that I thought I did not have time to do. Same thing as the note-taking skill, it helps me write down all the important information from the lecture to study and understand better the context of the lesson. 
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