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1. INTRODUCTION
The Vale of Glamorgan Council is seeking to appoint consultants to undertake work to Design and Supply new Interpretation Panels at Nells Point, Barry Island:-   
1.1 Budget

The overall budget for the works is £10,000 inclusive of all fees, manufacture and site works

1.2 Contact

The contact for the commission is: Gareth Phillips: 
Principal Landscape Architect 

Regeneration and Planning Services,

Vale of Glamorgan Council,
Docks Office, Subway Road,

Barry,

Vale of Glamorgan
Tel:01446704748

Mob: 07912292617

gphillips@valeofglamorgan.gov.uk
Alternatively please contact: Steve Pickering

Team Leader, Countryside Services

Regeneration and Planning

Vale of Glamorgan Council 

Tel: 01446 704837

Mob: 07973702329

e-mail / e-bost: SPPicker@valeofglamorgan.gov.uk
1.3 Quotation Information Required

The quotation will be on a fixed price basis. The submission shall include the following information numbered as indicated below:-
	No.
	Item
	Submitted

	1
	Completed Form of Tender
	

	2
	Proposal for undertaking the commission including consultants approach, research, graphic design, method of encapsulation and installation.

	

	3
	Details of the proposed team with daily rates for each team member with a breakdown of all fee costs against tasks

	

	4
	Summary of relevant skills, experience and resources
	

	5
	delivery programme from receipt of order i.e. completion of tasks
	

	6
	Evidence of Insurance
	


1.4 Evaluation Basis

The contract will be awarded to the most economically advantageous offer. Proposals will be evaluated on the basis of 50% price and 50% quality.  Quality comprises:

Quality includes 

•
Proposal for undertaking the commission 60%;
•
Past experience, resources and expertise at 30%;

•
Programme 10%
Please note that the Council may use a credit reference agency to determine the financial standing of potential bidders. 

As part of the evaluation process, some or all of the bidders may be interviewed by the Council.  The Council will not be responsible for any costs incurred by any bidder in undertaking such an interview.  

Bidders acknowledge that the Council is not obliged to accept the lowest or any Quotation.
All travel expenses and other disbursements are deemed to be inclusive to the fee costs for each stage of the study.
1.6 Return of Quotation

Electronic submissions should be submitted to Gareth Phillips: gphillips@valeofglamorgan.gov.uk no later than 12:00noon Monday 31st October 2016.  
1.7 Clarification

Bidders may request clarification on this Request for Quotation by contacting the Gareth Phillips: gphillips@valeofglamorgan.gov.uk no later than 18th October 2016.  
The Council will only respond to questions received prior to this date.

1.8 Costs

All costs, expenses and liabilities incurred by bidders in connection with the preparation and submission of any Quotation shall be borne by the bidder.  

1.9 Confidentiality

This Request for Quotation and all other documentation issued by the Council relating to the quotation shall be treated by the bidder as private and confidential for use only in connection with the quotation and any resulting contract, and shall not be disclosed in whole or in part to any third party without the prior written consent of the Council.

1.10 Bidders’ Obligations

Bidders must ensure that they are fully familiar with the nature and extent of the obligations to be accepted by them if their Quotation is accepted and bidders agree that the Council may rely upon representations made in any Quotation. 

1.11 Conduct of the commission  

Consultants will carry out all research and analysis required and produce all aspects of the commission. Any sub-consultants are to be identified in the submission. In such situations the appointed consultant will be responsible for their performance to time, standard and cost.
Contacts for the client group will be provided to the successful consultant at the outset of the commission, meeting dates agreed, etc. 

2. THE SITE AND PROPOSALS
Nell’s Point is a popular stopping off area on the Wales Coastal Path.  The existing concrete structure provides a good viewing point and is the last remaining part of a WWII air defence battery (most likely a searchlight).
The viewing area however suffers from a poor quality environment particularly graffiti and old site furniture.
Funding has been secured to upgrade this area to complement the works recently completed at the promenade at Barry Island.  
Some improvement works are already underway are identified in drawing 7013/04.  They include:

· Replacing existing furniture, bench and bin and installing new telescope.
· Cleaning the concrete structure and improving access to it, re-grading ground adjacent to platform.

· Partially removing railings along Clements Colley Walk and re-painting those that remain.
The site is located in a very exposed promontory close to the sea.

The Site is owned by Vale of Glamorgan Council and the site is vested with the Leisure department
Although not Scheduled or listed it is located in the Barry Marine Conservation Area and good historic conservation practice will need to be adopted (Guidelines produced by Cadw ‘Caring for Military Sites of the Twentieth Century’

The site is also located in a SSSI.
2.2 Interpretation panels
In order to maximise the potential of this site it is proposed to install two interpretation panels on or near the structure:
Panel 1

A panel is to be installed on the inside of one of the remaining walls or nearby which explains what the concrete structure is and why it is important and has been retained.  The structure is thought to be the base for searchlight and it is expected that this is brought to life within the design of the panel.
Panel 2

A second panel is to be installed within the structure, looking out to sea.  This should be focussed on identifying elements such as:
a) Views, what can be seen

b) Wildlife, birds, plants, geology (SSSI)
c) Wales coastal path

This panel could be curved to mirror the low wall of the structure or straight
General

Consultants is required to recommend the size and shape of each panel and materials / method of fixing to be used.  The exposed nature of the site and proximity to the sea should be taken into account when recommending materials; these should be robust and able to withstand these harsh conditions. (Timber is not considered to be appropriate)
Preference will be given to panels which have more emphasis on visual images than text.

The client has no additional historical information than is attached to this brief.

2.3 Additional Pre-construction information available to designer
None
3. CONSULTANT’S ACTIVITIES
The consultant will be required to undertake all work to deliver this project.  An outline of activities required is indicated below but may not be exhaustive
3.1 Tasks

Consultants are requested to submit fee costs for the following:
· Undertake all research required for the information to be provided on the two panels
· Source all photographs and associated licenses for use
· Prepare all text and graphic design for the panels

· Supply and install interpretation panels

· Supply a spare of each panel to client (to be installed by others at a later date if required)
· Providing all text bilingually in Welsh and English in accordance with the Council’s Welsh Language Policy. 

3.2 Health and Safety
Consultant to prepare risk assessment and method statements
3.3 Meetings

Consultants will attend
· Two interim design meetings with the client
· Pre-contract meeting
· Allow for regular site supervision 
· Snagging and handover meeting on completion 

3.4 Programme  
Consultants are to submit a detailed programme in support of their fee bid.

The following milestones are provided as guidance:-
Appoint consultant: 

Early November 2016
Completion: 


Mid March 2017
3.5 Conditions of Appointment

The terms and conditions under which an order will be issued to the successful supplier are outlined in Appendix A.  It is the bidders’ responsibility to familiarise themselves with these terms and conditions.
In addition the following items also apply:
· The consultants will be appointed on a fixed price contract, inclusive of all fees and expenses. Fee payments will be made by instalments and set against completion of tasks to be agreed.
· The Council reserves the right to withhold payment for work considered to be unsatisfactory in quality or content, and the appointment may be terminated at any time by the client upon payment of all fees and expenses incurred to the date of termination.

· It will be a condition of the appointment that the consultants will hold the client indemnified against any claims arising from this commission whether caused by negligence or otherwise. Details will be required of Professional Indemnity and Public Liability insurance prior to appointment. 

· The copyright of all documentation and drawings shall remain the property of the client. This will have deemed to pass into ownership of the client upon payment of all fees and expenses incurred to the date of termination.
4. FORM OF TENDER    

Supply of Interpretation Consultancy Services

Design and Supply of Interpretation Panels at Nells Point, Barry Island
Sirs,

We------------------------------------------------------------------------------------------------------------ (Consultant name to be entered) hereby offer and undertake to perform the whole of the work required according to the brief for the sum of :

Pounds


Pence



(£.--------------------------------------------------but excluding VAT)

This tender is to be open for acceptance, for a period of twelve weeks from the date of receipt of Tenders.

We are prepared, when called upon to do so, to enter into and sign a Contract Agreement for the due and proper completion of the works.

We understand that we are tendering at our expense and that neither the lowest nor any Tender will necessarily be accepted. 

We declare that we are not party to any scheme or agreement under which:

a) We communicate the amount of our Tender to any other person or body before the Contract is let;

b) any other Tenderer for the works the subject of our Tender is reimbursed any part of his Tendering costs;

c) Our Tender prices are adjusted by reference directly or indirectly to the prices of any other Tender for the works.

d)  No provision is made in our Tender prices for any cash reimbursements adjustment of any contribution thereof.

Signature: -----------------


 Address: --------------------------------------------------------------------------

Date:



Witness: 



Date: _________________________________________________________
APPENDIX A

The Vale of Glamorgan Council (“the Council”) Standard Conditions of Contract 

"Goods" include materials. "Seller" includes service provider. "Service" includes works.
Goods and Services
1. These Conditions shall apply to this Order for the purchase of Goods or Services by the Council from the Seller to the exclusion of all other terms and conditions (including any terms or conditions which the Seller may purport to apply under any sales offer or similar document or in correspondence).  These Conditions constitute the entire understanding between the Council and the Seller and supersede all previous agreements and understandings between the parties except that all representations, statements or warranties made or given by the Seller (whether orally in writing or in any of the Seller’s brochures, catalogues and advertisements) regarding the quality and fitness for purpose of the Goods and the quality and performance of the Services shall be deemed to be express conditions of this Order.
2. Acceptance of this Order by the Seller will signify acceptance of these Conditions.
3. Order numbers must be quoted on all delivery notes invoices and correspondence.
4. No payment will be made for Goods or Services unless and until an invoice is supplied. If the Order specifies that the invoice is to go to an address other than the address to which the Goods are delivered or Services performed, no payment will be made until such invoice is received at the correct address.
5. Any known variation in price quality or quantity to that stated in this Order must be advised and agreed before the Goods are despatched or Services performed - otherwise no payment will be made.
6. Payment will be made only to the Seller named on the Order or to the Seller's nominee (e.g. a factor) by special arrangement. 
7. The Seller shall not assign sub-contract or otherwise dispose of the whole or any part of its rights and obligations pursuant to this Order directly or indirectly to any person without the prior written permission of the Council.  The Council may charge transfer or otherwise deal with all or any of its rights and obligations pursuant to this Order and the Seller consents to all such dealings
8. Any variation of these Conditions (including any special terms and conditions agreed between the parties) shall be inapplicable unless agreed in writing by the Council.
9. The Seller indemnifies and shall keep indemnified the Council against all loss, damage, actions, claims, demands and liability suffered and legal fees and costs incurred by the Council resulting from a breach of this Order by the Seller.
10. No waiver by the Council in enforcing any of its rights under this Order shall prejudice its right to do so in the future.
11. The invalidity, illegality or unenforceability of any term or condition of this Order shall not affect the validity, legality or enforceability of any other term or condition of this Order.
12. This contract shall be governed by English law
Goods

13. The Goods shall:
13.1 conform as to quality, kind and description with the particulars stated in the Order and with any British, European or International specification which is relevant to the Goods. 
13.2 Goods used in compliance with a standard for which there is an associated safety mark scheme shall bear the certification mark of the scheme;
13.3 be of the quantity or in the numbers specified in the Order;
13.4 be of sound materials and workmanship and the Seller shall ensure that all the Goods shall be manufactured, stored, tested and packed in accordance with all European Standards applicable to them;
13.5 conform in every respect to any sample provided or given by either party;
13.6 be capable of any standard or performance specified in the Order; and
13.7 where the purpose for which they are required is indicated in the Order either expressly or by implication be fit for that purpose;
14. The Seller will obtain a receipt for all Goods delivered and supply a copy to the Council upon request and in the event of failure to do so the Council will not be obliged to pay for the Goods until evidence of delivery is provided.
15. Where a delivery time and/or date is specified on the Order, time and date of delivery will be of the essence of the contract. In the absence of a delivery date being specified on the Order, the delivery date will be the date advised by the Council in which case that date will be of the essence of the contract. 
16. Title in the Goods shall pass to the Council immediately on delivery of the Goods.
17. Risk in the Goods shall not pass to the Council until a delivery note has been duly signed on behalf of the Council.  If at any time after the delivery note has been signed by the Council the Goods are rejected by the Council for any reason, risk in the Goods shall revert to the Seller immediately upon the Council notifying the Seller of such rejection of the Goods.  However, if payment or part payment is made with this Order or in advance of delivery, property in the Goods will pass to the Council at the time of such payment. Once property has passed to the Council the Seller will have no lien or other rights in the Goods or materials
18. Prices quoted by the Seller are deemed to be inclusive of delivery charges and packaging unless the contrary is clearly specified in writing and agreed by the Council prior to acceptance of the Order by the Seller.
19. Where the Seller requires a pallet or packaging to be returned (which shall be at the Seller’s expense) this will be clearly specified on the delivery note and invoice, otherwise the Council shall be at liberty to reuse or dispose of it as it thinks fit without accounting to the Seller.
20. Any Goods delivered which do not match the description specified in the Order will be removed from the Council's premises by the Seller at the Seller's expense within 48 hours of delivery and if the Seller fails to do so the Council may arrange to return the Goods at the Seller's expense. If the Goods are identified as not matching the description in the Order at the time of attempted delivery, the Goods will be removed forthwith from the Council's premises at the Seller's expense.  In every such case it shall be lawful for the Council to purchase at such prices and on such terms and conditions as the Council thinks fit the same or similar Goods from another supplier and in that event the Seller shall pay to the Council or it shall be lawful for the Council to deduct from any sum that is due or may become due to the Seller under the Order or otherwise, all costs, charges and expenses of such additional supply or arising from such failure to comply with the Order over and above the rate or price at which such Goods pursuant to this Order are to be supplied and delivered. 
21. Any loss of damage to or defect in the Goods which is not caused solely by the Council will be made good by the Seller at the Seller's expense within 14 days of receipt of written notice of such from the Council.
22. The Seller agrees to permit the Council to return any of the Goods which are not in accordance with the Contract at any time up to 6 months after delivery notwithstanding that some of the Goods may have already been accepted by the Council.
23. Hazardous Goods will be clearly marked by the Seller as such with the international danger symbol with the name of the material in English. Such Goods will also be packaged labelled and carried in accordance with UK law or internationally accepted agreements. Information in English as to the handling storage and proper use of such Goods will be supplied on delivery. 
Services 
24. The Seller shall ensure that the Services delivered are to the highest professional standard and meet the requirements set out in the Order and any specification produced by the Council.
25. Without prejudice to Clause 24 the Seller undertakes that the Services will be provided using all reasonable skill and care.
26. The Seller will provide all labour goods tools and equipment necessary to perform the Service.
27. It is the Seller's responsibility to obtain confirmation in writing of on the job oral instructions.
28. The Seller will provide the Service during normal daytime working hours unless otherwise directed by the Council.
29. Defects, which exist or appear within 12 months from date of completion of the Service shall be made good by the Seller at the Seller's expense.
30. The Seller shall maintain adequate and accurate records of the Service performed including timing which will be submitted to the Council at the end of each week the Service is performed or at such other interval as may be agreed in writing.
31. The Seller will provide evidence of tax status upon demand.
32. The Seller shall co-operate with the Council’s procedures for the inspection and monitoring of quality and financial audits as reasonably requested by the Council.  
33. The Seller will keep the workplace clean and tidy and will remove surplus goods or waste at regular intervals.
34. Prices quoted by the Seller are deemed to include all the Seller's travelling and subsistence expenses unless otherwise agreed. 
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